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INTRODUCTION
WELCOME
Welcome and thank you for allowing NYFA
to provide you an education in the art and
craft of visual storytelling. I admire each of
you for courageously taking the road less
traveled—for pursuing a dream – to express
your creativity, hone your technical and
performance skills, and potentially launch a
career in the film, performance, or visual arts
industries.
As Dean of Students, it is my mission to help
students successfully complete their studies.
I understand that to harness and actualize
creative potential and work productively and
effectively in and outside the classroom,
students need to feel respected, healthy,
engaged and socially connected.
To best
address these “nonacademic” needs, the
Dean of Students office and NYFA support
services – International Students Office,
Veteran’s Affairs, Student Life, and
Counseling Services-- work collaboratively to
provide resources and policies designed to
create a sustain a learning environment that
is safe and conducive to students’
professional and personal growth.
To sustain the safety of our campus, as well
each student’s successful completion of the
program, I urge all of you to read and abide
by NYFA attendance, disciplinary, and
institutional policies. These policies, varied
in scope, are designed to maintain campus
safety, embrace diversity, uphold values of
academic and creative integrity, and promote
student well being and success.

My office is located at 17 Battery Place, first
floor, Room 101. I am eager to meet you
and I will do my best to help you thrive at
NYFA!

Sandra A. Schein, Ph.D.
Dean of Students

HISTORY
The New York Film Academy was founded
in 1992 in the belief that a top-quality
education in filmmaking should be accessible
to anyone with the drive and ambition to
make films. The school opened at Robert De
Niro’s Tribeca Film Center in New York
City, and has expanded worldwide to include
campuses in New York; Los Angeles; South
Beach, Miami; and Gold Coast, Australia.

MISSION
Through its educational programs, NYFA
propagates visual literacy and visual
storytelling through hands-on intensive
learning. It seeks to make visual storytelling
education accessible to the most diverse,
international,
and
broadest
possible
spectrum of students, and to hone the skills
of future professionals so that they may one
day serve the visual storytelling arts as
industry leaders.
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STATEMENT OF PURPOSE
The New York Film Academy seeks to
promote and advance the art of Visual
Storytelling (Film and related media,
including staged performance) as a
transformational and ennobling vehicle for
both the creator and audience, and providing
a profound impact on individuals,
communities and global society.

VISION/CONTEXT
Visual communication plays an increasingly
vital role in our globally- connected lives.
Motion picture content in its innumerable
manifestations has entered virtually every
aspect of daily life, work, culture, and our
constructed environment. Indeed, visual
communication is a fast predominant form
of communication worldwide. Visual
storytelling, in all its historical and evolving
forms, has the unique power of allowing us
to experience the life of others through the
imagination and perspective of the
storyteller.
The ability to effectively harness this means
of expression will be ever more essential to a
successful member of the creative industries.
In order to serve aspiring visual storytelling
artists, educators in this field should act as
conservator and innovator, passing on the
accrued knowledge, techniques, and methods
of the art while incorporating new
technology and innovations.
We believe the process of creation itself can
be ennobling to the artist, and the artist’s
creation can have a profound impact on
others. By giving the audience the chance to
experience the world from the perspective of
another, visual stories have the power to
create empathy, bridge differences, and open

new avenues of thought. Therefore, the
motion picture artist has a power and a
responsibility. Those who master this form of
communication will be instrumental in the
development and advancement of society,
and institutions that hope to educate and
train visual storytellers to play an essential
role in that same mission.

OBJECTIVES
NYFA has set the following objectives to
fulfill:
• To provide a learning environment
conducive to creative thought and artistic
expression, as well as hands-on
collaboration.
• To help students better appreciate the art
and craft of visual storytelling so that they
may develop as artists and better express
their personal artistic visions.
• To empower students to find and
develop a creative voice.
• To teach and develop new capabilities in
a students’ approach to the art and craft
of visual storytelling.

CORE VALUES
In pursuit of its institutional mission and
goals, The New York Film Academy (NYFA)
adheres to the following core values. These
core values inform NYFA’s decision-making
processes,
institutional
policies,
and
commitment of institutional resources:
STUDENT SUCCESS:
As a student-centered institution, the New
York Film Academy recognizes that the
success of its students is inseparable from and
synonymous with the success of the college
itself. The New York Film Academy strives
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for its students’ success as
professionals, and global citizens.

learners,

INTEGRITY:
The New York Film Academy expects its
students, faculty, staff and administration to
act with integrity, honesty, and the highest
ethical standards.
EXCELLENCE:
In every area, at every level, and among all
stakeholders, the New York Film Academy
strives for excellence. The institution sees as
its main function to create an intellectual,
physical, and social environment that
promotes and supports excellence among its
stakeholders and the community at large.
GLOBAL REACH:
In an increasingly interconnected global
society, The New York Film Academy
(NYFA) is committed to graduating global
citizens
with
the
communication,
collaboration, and critical skills necessary to
address issues facing our modern world. To
this end, NFYA seeks to offer programming
to the widest possible array of global
populations, with a physical presence in as
many locations as possible, while continuing
to deliver visual storytelling education of the
highest quality.
BOARD OF DIRECTORS
Kristi Nelson (Chair)
Michael Young
Jean Sherlock
Matthew Modine
Avy Eschenasy
Cheng Davis
Oscar Bleetstein
Jeffery Haber
Paul Kelly

LICENSING AND APPROVALS
The New York Film Academy (NYFA) is a
private postsecondary institution accredited
by the National Association of Schools of Art
and Design (NASAD).
The New York Film Academy is licensed in
New York under the Bureau of Proprietary
School Supervision (BPSS) to operate as a
non-degree granting institution in the state of
New York. “Approval” or “approval to
operate” means that the Bureau has
determined and certified that an institution
meets minimum standards established by the
Bureau and the New York State Department
of Education.
As a prospective student, you are encouraged
to review this catalog prior to signing an
enrollment agreement. Any questions a
student may have regarding The New York
Film Academy that have not been
satisfactorily answered by the institution may
be found at:
http://www.acces.nysed.gov/bpss/
Or requested by mail at:
New York State Education Department
116 West 32nd Street, 5th Floor
New York, NY 10001
(212) 643-4760
As of this catalog’s publication, NYFA does
not have a pending petition in bankruptcy, is
not operating as a debtor in possession, has
not filed a petition within the preceding five
years, and does not have a petition in
bankruptcy filed against it within the
preceding five years that resulted in
reorganization under Chapter 11 of the
United States Bankruptcy Code (11 U.S.C
Sec. 1101 et seq.)
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This institution is approved for attendance
by non- immigrant students by the United
States Citizenship and Immigration Services,
a Bureau of the Department of Homeland
Security (formerly the United States
Department of Justice, Immigration and
Naturalization).

STUDENT INTERACTION
Intra and inter-departmental interaction
between students is a vital component of the
collaborative experience fostered by The New
York Film Academy (NYFA) education.
Assigned studio and lab work is often
collaborative in nature (as are in-class
critiques of student work), but additional
interaction is encouraged and supported by
the NYFA outside of the framework of the
curriculum.
All
students
from
all
departments are encouraged to attend the
final screenings and live performances.

POLICY FOR GRANTING
CREDIT FOR PREVIOUS
EDUCATION & TRAINING
The curricula of The New York Film
Academy (NYFA) are designed for students
with little or no experience in visual and
performing arts. NYFA does not grant any credit
whatsoever for previous education and
training. If you feel that your previous
education and training may exceed that
which NYFA can offer you, we recommend
that you reconsider taking a NYFA program.
However, please keep in mind that many
people who have already been employed in
some aspect of the industry have taken our
courses, and the vast majority of those
students stayed through the duration of the
course and graduated.

CREDIT TRANSFER POLICY
The New York Film Academy and other
licensed private career schools in New York
State offer curricula measured in clock hours,
not credit hours. Certificates of completion,
i.e., school diplomas, are issued to students
who meet clock hour requirements. The
granting of any college credit to students who
participated in and /or completed a program
at a licensed private career school is solely at
the discretion of the institution of higher
education that the student may opt to
subsequently attend.
The New York Film Academy makes no
representation
whatsoever
that
any
coursework taken at the New York Film
Academy in New York City will be accepted
toward the completion of any degree or
certificate by any other postsecondary
institution. The receiving school always
governs the acceptance of coursework for
credit at another institution.

ARTICULATION
AGREEMENTS
An articulation agreement is an agreement
between two schools that allows course credit
a student earns at one school to be accepted
or transferred and applied toward a degree or
program the student pursues at another
school. Articulation agreements do not
guarantee that a student will be admitted to
the partner school. However, once admitted,
the agreement usually specifies how many
credits and under what conditions the
student will be awarded credit for courses
completed at the prior institution. The final
decision for accepting credits rests with the
receiving school, college or institution. In all
cases, students should consult with academic
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counselors or advisors at both institutions to
fully understand the terms of the agreement
and how it applies to their own course of
study.
The following is a list of current articulation
agreements held by The New York Film
Academy (NYFA) with a summary of the key
points of each agreement.
The New School for General Studies, New
York City:
Programs covered in the agreement:
• NYFA One Year Filmmaking
• NYFA One Year Acting
• NYFA One Year Screenwriting
• NYFA One Year Documentary
• NYFA One Year Producing
Basic Conditions:
• Must
apply
through
traditional
application process
• A minimum grade point average of 3.0
out of 4.0 required for admission
• The
NYFA
program
must
be
COMPLETED
• Must be 22 years of age when starting
classes at the New School
• If admitted, students are eligible for a BA
or BS in Liberal Arts
• Student are not eligible to take classes at
the New School that repeat material
taught in their previous classes at NYFA.
They must either take advanced classes
moving beyond what they studied at
NYFA or a class from another
department altogether
• The first 24 of 30 credits taken at the
New School must be liberal arts courses
St. John's University, New York City
Programs covered in the agreement:
• NYFA One Year Filmmaking
Basic Conditions of the Agreement

•
•

Credits granted towards Bachelor's of
Science in Television and Film Studies
Must
apply
through
traditional
application process

Fundacao Armando Alvares Penteado
(FAAP) in Sao Paolo, Brazil
• Must
apply
through
traditional
application process
• NYFA credit can only be applied
towards substantially similar courses at
FAAP
• Must have completed NYFA program
Regent's College University London,
England
• Must
apply
through
traditional
application process
• NYFA credit can only be applied
towards substantially similar courses at
Regent's College London
• Must have completed NYFA program
All articulation agreements may be found online
at the New York Film Academy website,
https://www.nyfa.edu/about/articulation.php.

NOTE ABOUT OUR SCHOOL
Consistent with the mission and educational
objectives of The New York Film Academy
(NYFA), programs and workshops at NYFA
aim to develop each student's artistic and
creative potential in the art of visual
storytelling. In each workshop and program,
students are exposed to a particular aspect of
visual storytelling, and each is means by
which a student may express his or her
personal artistic visions. The school makes
no promise that any of its workshops will
result in employment or in a career in any
particular area related to their field of study.
NYFA’s main goal is to enrich its students as
visual storytellers by helping them to realize
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their personal artistic visions, as stated in the
mission statement. The fact that some of our
graduates may go on to become successful in
their chosen industry means that they
accomplished this on their own, due to their
own talent, hard work, and persistence.

ABOUT THE STUDENT
HANDBOOK
DISCLOSURE STATEMENT
The student should be aware that
information in this handbook is subject to
change. It is recommended that students
considering enrollment check with the
Campus Director to determine if there is any
change from the information provided in the
handbook.
The 2018-19 New York Student Handbook is
the document of authority for students
commencing their programs in September
2018 until a new catalog is issued in
September of 2019.
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2018-2019 ACADEMIC CALENDAR
TWO-YEAR ACTING FOR FILM
Dates available:
Fall 2018
Registration: 9/17/18
1st Semester: 9/24/18 - 1/26/19
Holiday Winter Break: 12/22/18 -1/6/19
2nd Semester: 1/28/19 - 5/18/19
3rd Semester: 6/3/19 - 9/21/19
4th Semester: 9/23/19 - 1/25/20
Spring 2019
Registration: 1/22/19
1st Semester: 1/28/19 - 5/18/19
2nd Semester: 5/28/19 - 9/14/19
3rd Semester: 9/23/19 - 1/25/20
4th Semester: 1/27/20 - 5/16/20
Fall 2019
Registration: 9/16/19
1st Semester: 9/23/19 - 1/25/20
2nd Semester: 1/27/20 - 5/16/20
3rd Semester: 9/21/20 - 1/23/21
4th Semester: 1/25/21 - 5/15/21

TWO-YEAR FILMMAKING
Dates available:
Fall 2018
Registration: 9/17/18
1st Semester: 9/24/18 - 2/16/19
Holiday Winter Break: 12/22/18 -1/6/19
2nd Semester: 2/18/19 - 9/14/19
3rd Semester: 9/23/19 - 1/25/20
4th Semester: 1/27/20 - 9/12/20

Spring 2019
Registration: 1/22/19
1st Semester: 1/28/19 - 6/08/19
2nd Semester: 6/10/19 - 1/18/20
3rd Semester: 1/21/20-- - 5/09/20
4th Semester: 5/18/20 - 12/19/20
Fall 2019
Registration: 9/16/19
1st Semester: 9/23/19 - 2/15/20
2nd Semester: 2/17/20 - 9/12/20
3rd Semester: 9/14/20 - 1/16/21
4th Semester: 1/18/21 - 8/28/21

TWO-YEAR MUSICAL THEATRE
Dates available:
Fall 2018
Registration: 9/17/18
1st Semester: 9/24/18 - 1/26/19
Holiday Winter Break: 12/22/18 -1/6/19
2nd Semester: 1/28/19 - 5/25/19
3rd Semester: 7/1/19 - 10/19/19
4th Semester: 10/28/19 - 2/29/20
Spring 2019
Registration: 1/22/19
1st Semester: 1/28/19 - 5/18/19
2nd Semester: 5/28/19 - 9/14/19
3rd Semester: 10/28/19 - 2/29/20
4th Semester: 3/2/20 - 6/27/20
Fall 2019
Registration: 9/16/19
1st Semester: 9/23/19 - 1/25/20
2nd Semester: 1/27/20 - 5/23/20
3rd Semester: 6/29/20 - 10/17/20
4th Semester: 10/26/20 - 2/27/21
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ONE-YEAR ACTING FOR FILM
Dates available:
Fall 2018
Registration: 9/17/18
1st Semester: 9/24/18 - 1/26/19
Holiday Winter Break: 12/22/18 -1/6/19
2nd Semester: 1/28/19 - 5/18/19
Spring 2019
Registration: 1/22/19
1st Semester: 1/28/19 - 5/18/19
2nd Semester: 5/28/19 - 9/14/19
Summer 2019
Registration: 5/20/19
1st Semester: 5/28/19 - 9/14/19
2nd Semester: 9/23/19- 1/25/20
Fall 2019
Registration: 9/16/19
1st Semester: 9/23/19 - 1/25/20
2nd Semester: 1/27/20 - 5/16/20

ONE-YEAR 3-D ANIMATION &
VISUAL EFFECTS

Registration: 9/16/19
1st Semester: 9/23/19 - 1/25/20
2nd Semester: 1/27/20 - 5/16/20
3rd Semester: 5/26/20 – 7/12/20

ONE-YEAR BROADCAST
JOURNALISM
Dates available:
Fall 2018
Registration: 9/17/18
1st Semester: 9/24/18 - 1/26/19
Holiday Winter Break: 12/22/18 -1/6/19
2nd Semester: 1/28/19 - 5/25/19
Spring 2019
Registration: 1/22/19
1st Semester: 1/28/19 - 5/18/19
2nd Semester: 5/28/19 - 9/14/19
Fall 2019
Registration: 9/16/19
1st Semester: 9/23/19 - 1/25/20
2nd Semester: 1/27/20 - 5/23/20

ONE-YEAR CINEMATOGRAPHY

Dates available:

Dates available:

Fall 2018
Registration: 9/17/18
1st Semester: 9/24/18 - 1/26/19
Holiday Winter Break: 12/22/18 -1/6/19
2nd Semester: 1/28/19 - 5/18/19
3rd Semester: 5/27/19 – 9/14/19

Fall 2018
Registration: 9/17/18
1st Semester: 9/24/18 - 2/3/19
Holiday Winter Break: 12/22/18 -1/6/19
2nd Semester: 2/4/19 - 7/28/19

Spring 2019
Registration: 1/22/19
1st Semester: 1/28/19 - 5/18/19
2nd Semester: 5/28/19 - 9/14/19
3rd Semester: 9/23/19 – 1/18/20
Fall 2019

Spring 2019
Registration: 1/22/19
1st Semester: 1/28/19 - 5/26/19
2nd Semester: 6/3/19 - 11/17/19
Fall 2019
Registration: 9/16/19
1st Semester: 9/23/19 - 1/25/20
2nd Semester: 1/27/20 - 7/02/20
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ONE-YEAR DOCUMENTARY
FILMMAKING
Dates available:
Fall 2018
Registration: 9/17/18
1st Semester: 9/24/18 - 1/26/19
Holiday Winter Break: 12/22/18 -1/6/19
2nd Semester: 1/28/19 - 9/14/19
Spring 2019
Registration: 1/22/19
1st Semester: 1/28/19 - 5/18/19
2nd Semester: 5/28/19 - 1/18/20
Fall 2019
Registration: 9/16/19
1st Semester: 9/23/19 - 1/25/20
2nd Semester: 1/27/20 - 9/12/20

ONE-YEAR FILMMAKING
Dates available:
Fall 2018
Registration: 9/17/18
1st Semester: 9/24/18 - 2/16/19
Holiday Winter Break: 12/22/18 -1/6/19
2nd Semester: 2/19/19 - 9/14/19
Spring 2019
Registration: 1/22/19
1st Semester: 1/28/19 - 6/08/19
2nd Semester: 6/10/19 - 1/18/20
Summer 2019
Registration: 5/20/19
1st Semester: 5/28/19 - 10/04/19
2nd Semester: 10/05/19- 5/16/20

ONE-YEAR GAME DESIGN
Dates available:
Fall 2018
Registration: 9/17/18
1st Semester: 9/24/18 - 1/26/19
Holiday Winter Break: 12/22/18 -1/6/19
2nd Semester: 1/28/19 - 5/18/19
Spring 2019
Registration: 1/22/19
1st Semester: 1/28/19 - 5/18/19
2nd Semester: 5/28/19 - 9/14/19
Fall 2019
Registration: 9/16/19
1st Semester: 9/23/19 - 1/25/20
2nd Semester: 1/27/20 - 5/16/20

ONE-YEAR GRAPHIC DESIGN
Dates available:
Fall 2018
Registration: 9/17/18
1st Semester: 9/24/18 - 1/26/19
Holiday Winter Break: 12/22/18 -1/6/19
2nd Semester: 1/28/19 - 5/18/19
Spring 2019
Registration: 1/22/19
1st Semester: 1/28/19 - 5/18/19
2nd Semester: 5/28/19 - 9/14/19
Fall 2019
Registration: 9/16/19
1st Semester: 9/23/19 - 1/25/20
2nd Semester: 1/27/20 - 5/16/20

Fall 2019
Registration: 9/16/19
1st Semester: 9/23/19 - 2/15/20
2nd Semester: 2/17/20 - 9/12/20
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ONE-YEAR MUSICAL THEATRE

ONE-YEAR PRODUCING

Dates available:

Dates available:

Fall 2018
Registration: 9/17/18
1st Semester: 9/24/18 - 1/26/19
Holiday Winter Break: 12/22/18 -1/6/19
2nd Semester: 1/28/19 - 5/25/19

Fall 2018
Registration: 9/17/18
1st Semester: 9/24/18 - 1/26/19
Holiday Winter Break: 12/22/18 -1/6/19
2nd Semester: 1/28/19 - 5/25/19

Spring 2019
Registration: 1/22/19
1st Semester: 1/28/19 - 5/18/19
2nd Semester: 5/28/19 - 9/14/19
Fall 2019
Registration: 9/16/19
1st Semester: 9/23/19 - 1/25/20
2nd Semester: 1/27/20 - 5/23/20

ONE-YEAR PHOTOGRAPHY
Dates available:
Fall 2018
Registration: 9/17/18
1st Semester: 9/24/18 - 1/26/19
Holiday Winter Break: 12/22/18 -1/6/19
2nd Semester: 1/28/19 - 5/18/19
Spring 2019
Registration: 1/22/19
1st Semester: 1/28/19 - 5/18/19
2nd Semester: 5/28/19 - 9/14/19
Fall 2019
Registration: 9/16/19
1st Semester: 9/23/19 - 1/25/20
2nd Semester: 1/27/20 - 5/16/20

Spring 2019
Registration: 1/22/19
1st Semester: 1/28/19 - 5/18/19
2nd Semester: 5/28/19 - 9/14/19
Fall 2019
Registration: 9/16/19
1st Semester: 9/23/19 - 1/25/20
2nd Semester: 1/27/20 - 5/23/20

ONE-YEAR SCREENWRITING
Dates available:
Fall 2018
Registration: 9/17/18
1st Semester: 9/24/18 - 1/26/19
Holiday Winter Break: 12/22/18 -1/6/19
2nd Semester: 1/28/19 - 5/25/19
Spring 2019
Registration: 1/22/19
1st Semester: 1/28/19 - 5/18/19
2nd Semester: 5/28/19 - 9/14/19
Fall 2019
Registration: 9/16/19
1st Semester: 9/23/19 - 1/25/20
2nd Semester: 1/27/20 - 5/23/20
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EIGHT-WEEK ACTING FOR FILM
Dates available:
(Registration occurs on first day of program)
1/08/2018 - 3/03/2018
3/05/2018 - 4/28/2018
5/07/2018 – 6/30/2018
7/02/2018 - 8/25/2018
9/04/2018 – 11/03/2018
1/07/2019 – 3/02/2019
2/04/2019 – 3/30/2019
3/04/2019 – 4/27/2019
5/06/2019 – 6/29/2019
7/08/2019 – 8/30/2019
9/03/2019 – 11/02/2019

EIGHT-WEEK BROADCAST
JOURNALISM
Dates available:
(Registration occurs on first day of program)
1/29/2018 - 3/24/2018
7/02/2018 - 8/25/2018
9/24/2018 – 11/17/2018
1/28/2019 – 3/23/2019
7/08/2019 – 8/30/2019
9/23/2019 – 11/16/2019

EIGHT-WEEK FILMMAKING
Dates available:
(Registration occurs on first day of program)
1/08/2018 - 3/03/2018
2/05/2018 – 3/29/2019
3/05/2018 - 4/28/2018
4/02/2018 – 5/25/2018
5/07/2018 – 6/30/2018
6/04/2018 – 7/28/2018
7/02/2018 - 8/25/2018
8/06/2018 – 10/06/2018

9/04/2018 – 11/03/2018
10/01/2018 – 12/01/2018
10/22/2018 – 12/19/2018
1/07/2019 – 3/02/2019
2/04/2019 – 3/30/2019
3/04/2019 – 4/27/2019
4/01/2019 – 5/24/2019
5/06/2019 – 6/29/2019
6/03/2019 – 7/27/2019
7/08/2019 – 8/30/2019
8/05/2019 – 9/28/2019
9/03/2019 – 11/02/2019
10/01/2019 – 11/26/2019

NARRATIVE VIRTUAL REALITY
Dates available:
(Registration occurs on first day of program)
1/08/2018 - 3/03/2018
3/05/2018 - 4/28/2018
5/07/2018 – 6/30/2018
9/04/2018 – 11/03/2018
1/07/2019 – 3/02/2019
3/04/2019 – 4/27/2019
5/06/2019 – 6/29/2019
9/03/2019 – 11/02/2019

INTRODUCTION TO INTERACTIVE
VIRTUAL REALITY
Dates available:
(Registration occurs on first day of program)
5/07/2018 – 6/30/2018
5/06/2019 – 6/29/2019

2018-19 New York Film Academy, New York Student Handbook
16

VIRTUAL REALITY GAME DESIGN

EIGHT-WEEK SCREENWRITING

Dates available:
(Registration occurs on first day of program)

Dates available:
(Registration occurs on first day of program)

3/05/2018 - 4/28/2018
5/07/2018 – 6/30/2018
7/02/2018 – 8/25/2018
9/04/2018 – 11/03/2018
1/07/2019 – 3/02/2019
3/04/2019 – 4/27/2019
5/06/2019 – 6/29/2019
9/03/2019 – 11/02/2019

1/08/2018 - 3/03/2018
3/05/2018 - 4/28/2018
5/07/2018 – 6/30/2018
7/02/2018 - 8/25/2018
9/04/2018 – 11/03/2018
1/07/2019 – 3/02/2019
3/04/2019 – 4/27/2019
5/06/2019 – 6/29/2019
7/08/2019 – 8/30/2019
9/03/2019 – 11/02/2019

EIGHT-WEEK PHOTOGRAPHY
Dates available:
(Registration occurs on first day of program)
1/08/2018 - 3/03/2018
3/05/2018 - 4/28/2018
7/02/2018 - 8/25/2018
9/04/2018 – 11/03/2018
1/07/2019 – 3/02/2019
3/04/2019 – 4/27/2019
5/06/2019 – 6/29/2019
7/08/2019 – 8/30/2019
9/03/2019 – 11/02/2019

EIGHT-WEEK PRODUCING
Dates available:
(Registration occurs on first day of program)
2/05/2018 - 3/29/2018
6/04/2018 - 7/28/2018
9/04/2018 – 11/03/2018
2/04/2019 – 3/30/2019
6/03/2019 – 7/27/2019
9/03/2019 – 11/02/2019

SIX-WEEK (HOLIDAY) ACTING FOR
FILM
Dates available:
(Registration occurs on first day of program)
12/03/2018 – 1/26/2019
12/2/2019 – 1/25/2020

SIX-WEEK DOCUMENTARY
Dates available:
(Registration occurs on first day of program)
2/05/2018 - 3/20/2018
5/07/2018 – 6/19/2018
7/02/2018 - 8/14/2018
9/04/2018 – 10/16/2018
2/04/2019 – 3/19/2019
5/06/2019 – 6/18/2019
7/08/2019 – 8/20/2019
9/03/2019 – 10/16/2019
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SIX-WEEK FILMMAKING
Dates available:
(Registration occurs on first day of program)
6/04/2018 - 7/14/2018
7/02/2018 - 8/11/2018
6/03/2019 – 7/13/2019
7/08/2019 – 8/17/2019

SIX-WEEK (HOLIDAY)
FILMMAKING
Dates available:
(Registration occurs on first day of program)
12/03/2018 – 1/26/2019
12/2/2019 – 1/25/2020

FOUR-WEEK ACTING FOR FILM
Dates available:
(Registration occurs on first day of program)
1/08/2018 - 2/03/2018
2/05/2018 – 3/03/2018
3/05/2018 - 3/29/2018
4/02/2018 – 4/28/2018
5/07/2018 – 6/02/2018
6/04/2018 – 6/30/2018
7/02/2018 - 7/28/2018
8/06/2018 – 8/31/2018
9/04/2018 – 10/06/2018
10/01/2018 – 10/27/2018
10/22/2018 – 11/17/2018
1/07/2019 – 2/02/2019
2/04/2019 – 3/02/2019
3/04/2019 – 3/30/2019
4/01/2019 – 4/27/2019
5/06/2019 – 6/01/2019
6/03/2019 – 6/29/2019
7/08/2019 – 8/03/2019
8/05/2019 – 8/30/2019

9/03/2019 – 9/28/2019
10/01/2019 – 10/29/2019

FOUR-WEEK ANIMATION
Dates available:
(Registration occurs on first day of program)
1/08/2018 - 2/03/2018
7/02/2018 - 7/28/2018
9/04/2018 – 10/06/2018
1/07/2019 – 2/02/2019
7/08/2019 – 8/03/2019
9/03/2019 – 9/28/2019

FOUR-WEEK BROADCAST
JOURNALISM
Dates available:
(Registration occurs on first day of program)
1/29/2018 - 2/24/2018
7/02/2018 - 7/28/2018
9/24/2018 – 10/20/2018
10/01/2018 – 10/27/2018
10/22/2018 – 11/17/2018
1/28/2019 – 2/23/2019
7/08/2019 – 8/03/2019
9/23/2019 – 10/26/2019

FOUR-WEEK DIGITAL EDITING
Dates available:
(Registration occurs on first day of program)
2/05/2018 – 3/03/2018
7/02/2018 - 7/28/2018
10/01/2018 – 10/27/2018
2/04/2019 – 3/02/2019
7/08/2019 – 8/03/2019
10/01/2019 – 10/29/2019
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FOUR-WEEK FILMMAKING

FOUR-WEEK MUSICAL THEATRE

Dates available:
(Registration occurs on first day of program)

Dates available:
(Registration occurs on first day of program)

1/08/2018 - 2/05/2018
2/05/2018 – 3/03/2018
3/05/2018 - 3/29/2018
4/02/2018 – 4/28/2018
5/07/2018 – 6/02/2018
6/04/2018 – 6/30/2018
7/02/2018 - 7/28/2018
8/06/2018 – 8/31/2018
9/04/2018 – 10/01/2018
10/01/2018 – 10/27/2018
10/22/2018 – 11/17/2018
1/07/2019 – 2/02/2019
2/04/2019 – 3/02/2019
3/04/2019 – 3/30/2019
4/01/2019 – 4/27/2019
5/06/2019 – 6/01/2019
6/03/2019 – 6/29/2019
7/08/2019 – 8/03/2019
8/05/2019 – 8/30/2019
9/03/2019 – 9/28/2019
10/01/2019 – 10/29/2019

1/29/2018 - 2/24/2018
7/02/2018 - 7/28/2018
9/04/2018 – 10/06/2018
1/07/2019 – 2/02/2019
7/08/2019 – 8/03/2019
9/03/2019 – 9/28/2019

FOUR-WEEK MUSIC VIDEO
Dates available:
(Registration occurs on first day of program)
3/05/2018 - 3/29/2018
4/02/2018 – 4/28/2018
7/02/2018 - 7/28/2018
8/06/2018 – 8/31/2018
9/04/2018 – 10/01/2018
10/01/2018 – 10/27/2018
10/22/2018 – 11/17/2018
1/07/2019 – 2/02/2019
5/06/2019 – 6/01/2019
7/08/2019 – 8/03/2019

FOUR-WEEK PHOTOGRAPHY
Dates available:
(Registration occurs on first day of program)
1/08/2018 - 2/03/2018
3/05/2018 - 3/29/2018
7/02/2018 - 7/28/2018
9/04/2018 – 10/06/2018
1/07/2019 – 2/02/2019
3/04/2019 – 3/30/2019
5/06/2019 – 6/01/2019
6/03/2019 – 6/29/2019
9/03/2019 – 9/28/2019

FOUR-WEEK FASHION
PHOTOGRAPHY
Dates available:
(Registration occurs on first day of program)
3/05/2018 - 3/29/2018
7/02/2018 - 7/28/2018
9/04/2018 – 10/06/2018
1/07/2019 – 2/02/2019
3/04/2019 – 3/30/2019
9/03/2019 – 9/28/2019
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FOUR-WEEK PRODUCING
Dates available:
(Registration occurs on first day of program)
1/08/2018 - 2/03/2018
2/05/2018 – 3/03/2018
3/05/2018 - 3/29/2018
4/02/2018 – 4/28/2018
5/07/2018 – 6/02/2018
6/04/2018 – 6/30/2018
7/02/2018 - 7/28/2018
8/06/2018 – 8/31/2018
9/04/2018 – 10/06/2018
10/01/2018 – 10/27/2018
1/07/2019 – 2/02/2019
2/04/2019 – 3/02/2019
3/04/2019 – 3/30/2019
4/01/2019 – 4/27/2019
5/06/2019 – 6/01/2019
6/03/2019 – 6/29/2019
7/08/2019 – 8/03/2019
8/05/2019 – 8/30/2019
9/03/2019 – 9/28/2019
10/01/2019 – 10/29/2019

MAYA CERTIFICATION
COMPLETION WORKSHOP
Dates available:
(Registration occurs on first day of program)

TWELVE-WEEK EVENING ACTING
FOR FILM
Dates available:
(Registration occurs on first day of program)
01/16/2018 - 4/07/2018
03/12/2018 - 6/02/2018
06/11/2018 - 8/31/2018
09/17/2018 - 12/08/2018
01/14/2019 - 4/06/2019
03/11/2019 - 6/01/2019
06/10/2019 - 8/30/2019
09/16/2019 - 12/14/2019

TWELVE-WEEK EVENING DIGITAL
EDITING
Dates available:
(Registration occurs on first day of program)
01/16/2018 - 4/07/2018
03/12/2018 - 6/02/2018
06/11/2018 - 8/31/2018
09/17/2018 - 12/08/2018
01/14/2019 - 4/06/2019
03/11/2019 - 6/01/2019
06/10/2019 - 8/30/2019
09/16/2019 - 12/14/2019

TBA

GAME CODING INTENSIVE
Dates available:
(Registration occurs on first day of program)
TBA

TWELVE-WEEK EVENING
FILMMAKING
Dates available:
(Registration occurs on first day of program)
01/16/2018 - 4/07/2018
03/12/2018 - 6/02/2018
06/11/2018 - 8/31/2018
09/17/2018 - 12/08/2018
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01/14/2019 - 4/06/2019
03/11/2019 - 6/01/2019
06/10/2019 - 8/30/2019
09/16/2019 - 12/14/2019

TWELVE-WEEK EVENING
PHOTOGRAPHY
Dates available:
(Registration occurs on first day of program)
03/12/2018 - 6/02/2018
06/11/2018 - 8/31/2018
09/17/2018 - 12/08/2018
01/14/2019 - 4/06/2019
03/11/2019 - 6/01/2019
06/10/2019 - 8/30/2019
09/16/2019 - 12/14/2019

TWELVE-WEEK EVENING
PRODUCING
Dates available:
(Registration occurs on first day of program)
03/12/2018 - 6/02/2018
06/11/2018 - 8/31/2018
09/17/2018 - 12/08/2018
01/14/2019 - 4/06/2019
03/11/2019 - 6/01/2019
06/10/2019 - 8/30/2019
09/16/2019 - 12/14/2019

TWELVE-WEEK EVENING
SCREENWRITING
Dates available:
(Registration occurs on first day of program)

01/14/2019 - 4/06/2019

ONE-WEEK ACTING FOR FILM
WORKSHOP
Dates available:
(Registration occurs on first day of program)
1/08/2018 - 1/13/2018
5/14/2018 - 5/19/2018
6/11/2018 - 6/16/2018
7/09/2018 - 7/14/2018
8/13/2018 - 8/18/2018
10/15/2018 - 10/20/2018
1/14/2019 – 1/19/2019
5/13/2019 – 5/18/2019
6/17/2019 – 6/22/2019
7/15/2019 – 7/20/2019
8/12/2019 – 8/17/2019
10/14/2019 – 10/19/2019

ONE-WEEK FILMMAKING
Dates available:
(Registration occurs on first day of program)
1/08/2018 - 1/13/2018
5/14/2018 - 5/19/2018
6/11/2018 - 6/16/2018
7/09/2018 - 7/14/2018
8/13/2018 - 8/18/2018
10/15/2018 - 10/20/2018
1/14/2019 – 1/19/2019
5/13/2019 – 5/18/2019
6/17/2019 – 6/22/2019
7/15/2019 – 7/20/2019
8/12/2019 – 8/17/2019
10/14/2019 – 10/19/2019

01/16/2018 - 4/07/2018
03/12/2018 - 6/02/2018
06/11/2018 - 8/31/2018
09/17/2018 - 12/08/2018
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TWO-DAY LINE PRODUCING &
MOVIE MAGIC
Dates available:
(Registration occurs on first day of program)
3/17/2018 – 3/18/2018
6/16/2018 - 6/17/2018
9/15/2018 - 9/16/2018
12/8/2018 - 12/9/2018

2018 - 2019 HOLIDAYS
New York Film Academy classes will not be
held on the following dates:
Labor Day: Monday 9/3/18
Rosh Hashanah: Starts 5pm Sun. 9/9/18
all day Monday 9/10/18
Yom Kippur: Starts 5pm Tues. 9/18/18
all day Wed. 9/19/18
Veterans Day: Monday 11/12/18
Thanksgiving Day: Thursday 11/22/18 Friday 11/23/18
Holiday Break: 12/22/18 – 1/6/19
Christmas Day: Tuesday 12/25/18
New Year’s Day: Tuesday 1/1/19
Martin Luther King, Jr. Day: Monday 1/21/19
Spring Break: 3/25/19 – 3/30/19*
Good Friday: Friday 4/19/19
Memorial Day: Monday 5/28/19
U.S.A. Independence Day:
Thursday 7/4/19

*Some programs may be excluded from
Spring Break; please check with your
program’s department chair.
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STUDENT CODE OF CONDUCT
INTRODUCTION
The New York Film Academy (NYFA) seeks
to promote and advance the art of visual
storytelling as a transformational and
ennobling vehicle to both the creator and
audience, with a profound impact on
individuals, communities, and the global
society. To build a community that supports
this purpose and student success, NYFA is
committed to maintaining a safe and healthy
learning environment, free from hostility and
discrimination. As community members,
NYFA expects students to choose behaviors
that embody these values. Students are
expected to act with honesty and the highest
ethical standards; to be good citizens; to be
respectful of diverse campus community
members; to behave responsibly; to choose
actions that reflect well on NYFA; and, to
contribute positively to NYFA and the visual
storytelling industry.
Being a NYFA student is a privilege, not a
right. Therefore, student behavior that is not
consistent with NYFA’s expectations or the
Student Conduct Code is addressed through
an process that is designed to promote
NYFA’s values and, when necessary, hold
students accountable through appropriate
consequences.

STUDENT CONDUCT
POLICIES
Students may be held accountable for the
types of misconduct set out in Types of
Misconduct (Section II. B.).

Procedures specifically for allegations
involving discrimination, sexual misconduct,
domestic and dating violence, and stalking
are set forth in NYFA’s Sex-Based
Discrimination and Sexual Misconduct Policy,
and Reporting Discrimination & Complaint
Procedure.
A. JURISDICTION
The NYFA Student Conduct Code applies to
conduct in and around NYFA property, at
NYFA sponsored or related activities, to
conduct at NYFA-affiliated or contracted
facilities, to off-campus conduct that
adversely affects the NYFA community
and/or the pursuit of its objectives, in all
NYFA programs, locally or abroad, on
ground or online. Each student shall be
responsible for their conduct from the time
of application for admission through the
awarding of a degree or certificate, even
though conduct may occur before classes
begin or after classes end, as well as during
the academic year and during periods
between terms of actual enrollment (and
even if the conduct is not discovered until
after the degree or certificate is awarded).
The NYFA Student Conduct Code shall
apply to a student’s conduct even if the
student withdraws from NYFA while a
disciplinary matter is pending. The Dean of
Students, using their sole discretion, shall
decide whether the Student Conduct Code
shall be applied to conduct occurring off
campus on a case-by-case basis.
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B. TYPES OF MISCONDUCT
Students may be held accountable for
committing, or attempting to commit, a
violation of the NYFA Student Conduct
Code. Violations include the following types
of misconduct:
1. Academic Dishonesty
Any form of academic misconduct that gains
an unfair academic advantage.
2. Cheating
Cheating includes, but is not limited to, the
use of unauthorized materials, information,
or study aid in any academic exercise; the use
of sources beyond those authorized by the
faculty member in academic assignments or
solving academic problems; the acquisition,
without permission, of tests or other
academic material; the alteration of any
answers on a graded document before
submitting it for re-grading; engaging in any
behavior specifically prohibited by the faculty
member in the course syllabus or class
discussion; or the failure to observe the
expressed procedures or instructions of an
academic exercise.
3. Plagiarism
Plagiarism includes, but is not limited to, the
use, by paraphrase or direct quotation, of the
published or unpublished work of another
person
without
full
and
clear
acknowledgement. Work can include words,
ideas, designs, images, or data. This includes,
but is not limited to, representing another’s
work as the student’s own original or new
work, with or without the intent to deceive,
and may include part or all of another’s
work. It also includes the unacknowledged
use of material prepared by another person
or agency engaged in the selling of academic
materials.

4. Fabrication
Fabrication includes, but is not limited to,
falsification or invention of any information
or citation in an academic exercise, and can
include
manipulating,
omitting,
or
inaccurately representing research, data,
equipment, processes, or records.
5. Multiple Submissions
Multiple submissions include, but are not
limited to, the resubmission of academic
material, whether in identical or similar
form, when the work has been previously
submitted for credit, whether at NYFA or
any other institution, without the permission
or consent of the faculty member.
6. Unauthorized Assistance
Unauthorized assistance includes, but is not
limited to, working with individuals, services,
materials, or devices, without the permission
or consent of the instructor, on any academic
work, whether in draft or final form.
7. Solicitation
Solicitation includes, but is not limited to,
giving, receiving, or expecting financial
compensation from other students for
services or products such as NYFA
production, pre-production, post-production,
and script consultation.
8. Forgery
Forgery includes, but is not limited to,
alteration, or misuse of any NYFA document,
record,
key,
electronic
device,
or
identification, or submission of any forged
document or record to NYFA.
9. Falsifying Information
Falsifying information includes, but is not
limited to, any individual who knowingly
files a false Complaint and who knowingly
provides false information to NYFA
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administration, or who intentionally misleads
NYFA administration involved in the
investigation or resolution of a Complaint.
10. Theft
Theft includes, but is not limited to, taking,
attempting to take, possessing items without
permission or consent of the owner, or
misappropriation of NYFA property or
property belonging to a member of the
NYFA community.
11. Vandalism, Damage, or Destruction of
NYFA Property
Unauthorized removal, defacing, tampering,
damage, or destruction of NYFA property or
the property of NYFA community members.
12. Trespassing or Unauthorized Entry
Trespassing or unauthorized entry includes,
but is not limited to, unauthorized presence
in, use of, or misuse of NYFA property.
13. Misuse of NYFA Property, Materials, or
Resources
Misuse of NYFA property, materials, or
resources includes, but is not limited to,
possession of, receipt of, or use of NYFA
services, equipment, resources, or property,
including NYFA’s name, insignia, seal, or
violations of copyright laws, whether by theft,
unauthorized sharing or other misuse of
copyrighted materials such as music, movies,
software, photos, or text. Additionally,
includes misuse of NYFA owned computers,
technology, or networks, tapping into
ethernet lines of NYFA or adjoining
businesses, and or illegal downloading or file
sharing.
14. Housing
Violations of policy regarding NYFA
affiliated, operated, or leased housing
facilities or other housing facilities. (Please

refer to resident housing policies emailed
upon check-in.)
15. Event Conduct
Event conduct includes, but is not limited to,
displaying a lack of respect, civility,
professionalism, and proper etiquette at
NYFA activities and functions.
16. NYFA Identification
NYFA Identification includes, but is not
limited to, abiding by policies, regulations, or
rules related to use of NYFA identification
cards, NYFA credentials, and representation
of one’s identity or misrepresentation of
one’s own or another’s identity.
17. Defamation
Defamation includes, but is not limited to,
false statements that injure the reputation of
a member of the NYFA community, either
written or spoken.
18. Conduct that Threatens Health or
Safety
Conduct that threatens the health or safety
of any person including, but not limited to,
physical assault, threats that cause a person
reasonably to be in fear for their safety or the
safety of their immediate family, incidents
involving the use or display of a weapon. This
may also intoxication or impairment through
the use of alcohol or controlled substances to
the point one is unable to exercise care for
one’s own safety, or other conduct that
threatens the health or safety of any person.
19. Sexual Misconduct
Violations of NYFA’s Sex-Based Discrimination
and Sexual Misconduct Policy, may include
incidents of domestic violence, dating
violence, stalking, sexual assault, sexual
harassment, and other prohibited behavior.
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20. Stalking
Stalking includes, but is not limited to,
engaging in a repeated course of conduct
directed at a member of the NYFA
community that would cause a reasonable
person to fear for their safety, to suffer
emotional distress, or where the threat
reasonably causes serious alarm, torment or
terror.

23. Retaliation
Retaliation includes, but is not limited to,
threats, intimidation, reprisals, and/or
adverse actions taken against a member of
the NYFA community, in relation to
reporting student misconduct, participating
in a student conduct-related investigation, or
assisting with a student conduct-related
matter.

For stalking violations of a sexual nature, see
NYFA’s Sex-Based Discrimination and Sexual
Misconduct Policy.

For incidents of retaliation related to sexual
misconduct,
see
NYFA’s
Sex-Based
Discrimination and Sexual Misconduct Policy.

21. Harassment
Harassment includes, but is not limited to,
unwelcome conduct that is sufficiently
severe, persistent, and/or pervasive, whether
or not intended. The objectively offensive
conduct could be considered by a reasonable
person to limit a students’ ability to
participate in or benefit from NYFA services,
activities, or opportunities.

24. Bullying and Intimidation
Bullying and intimidation includes, but is
not limited to, coercion and aggressive
behaviors that cause fear, intentionally harm
or control another person physically or
emotionally, and are not protected by
freedom of expression.

For violations involving sexual harassment,
see NYFA’s Sex-Based Discrimination and Sexual
Misconduct Policy.
22. Hazing
Hazing includes, but is not limited to, any
method of initiation or pre-initiation into a
recognized
or
unrecognized
student
organization in which the conduct, or
conspired conduct, is likely to cause serious
bodily injury, physical harm, or personal
degradation or disgrace resulting in physical
or mental harm.
NYFA complies with California, New York,
and Florida statutes that prohibit hazing in
connection with initiation of new members
into student organizations.

25. Discrimination
All forms of discrimination are governed by
the
rules
of
NYFA’s
Sex-Based
Discrimination and Sexual Misconduct
Policy,
and/or
NYFA’s
Reporting
Discrimination and Complaint Procedure.
26. Fraternization
Fraternization includes, but is not limited to,
intimate relationships and socialization
outside of professional and academic reasons
between NYFA students and NYFA faculty
members or staff. This includes social media
fraternization such as, “friending” or
accepting “friend requests,” or “following”
NYFA faculty or staff on Facebook, Twitter,
Instagram, Snapchat, and any other social
media sites. LinkedIn, or other professional
sites, are considered exceptions.
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27. Disorderly, Disruptive, or Disturbing
Behavior
Disorderly, disruptive, or disturbing behavior
includes, but is not limited to, obstruction or
intrusion
of
teaching,
research,
administrative
procedures,
disciplinary
procedures, or other NYFA activities.
28. Failure to Comply
Failure to comply includes, but is not limited
to, a failure to abide by the directions,
instructions, or request(s) of a NYFA
employee or agent acting in an official
capacity.
29. Controlled Substances
Prohibited are the use, possession,
manufacture, distribution, sale of, or the
attempted manufacture, distribution, or sale
of, controlled substances (including medical
marijuana), identified as unlawful in federal
or state law or regulations; the misuse of legal
pharmaceutical drugs; use or possession of
drug-related paraphernalia; and impairment,
being under the influence, or being unable to
care for one’s own safety because of
controlled substances. Further information
may be found in NYFA’s Drug and Alcohol
Policy.
30. Alcohol
Prohibited is the use (without prior
authorization), possession (without prior
authorization), manufacture, distribution,
sale of, or the attempted manufacture,
distribution, or sale of, alcohol which is
identified as unlawful in federal or state law
or regulations. In addition, impairment,
being under the influence, or being unable to
care for one’s own safety because of alcohol is
forbidden. Further information may be
found in NYFA’s Drug and Alcohol Policy,
published in the New York NYFA Student
Handbook.

31. Smoking
Smoking of any kind, including vaporizers or
e-cigarettes, in or around any NYFA property,
or at NYFA activities, except at designated
smoking areas is prohibited.
32. Professional Courtesy
Professional courtesy includes, but is not
limited to, remaining quiet in the hallways,
and in common areas in and around NYFA
property. Students must not approach or
enter neighboring offices or solicit
neighboring offices for employment.
33. Weapons
Possession, use, misuse, or distribution of
explosives
(including
fireworks
and
ammunition), guns (including air, BB,
paintball, replica guns, or pellet guns), knives
(switchblade or belt buckle) with a blade of
longer than two inches, replica weapons,
chemicals, using an item as a weapon, or
other weapons or dangerous objects
(including arrows, axes, machetes, nun
chucks, throwing stars), including any item
that falls within the category of a weapon, or
the storage of in a vehicle parked on NYFA
property is strictly prohibited.
34. Expectation of Privacy
Making a video recording, audio recording,
taking
photographs,
or
streaming
audio/video of any person in a location
where the person has a reasonable
expectation of privacy, without that person’s
knowledge or express consent is forbidden.
This includes non-public conversations
and/or meetings, and/or looking through a
hole or opening into the interior of a private
location. This provision may not be utilized
to infringe upon the lawful exercise of
constitutionally protected rights of freedom
of speech or assembly.
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For incidents involving privacy related to
sexual misconduct, see NYFA’s Sex-Based
Discrimination and Sexual Misconduct Policy.
35. Encouraging, Permitting, or Assisting
with a Violation
Encouraging,
permitting,
assisting,
facilitating, or participating in an act that
could subject a student to a violation,
including planning an act or helping another
commit an act (including academic
dishonesty).
36. Student Guests
Students are responsible for the conduct of
their guests in and around NYFA property or
NYFA affiliated property, or while at NYFA
activities.
37. Guest Speakers
Students may not solicit, or attempt to
solicit, work with or from NYFA guest
speakers, including giving scripts, headshots,
reels, or other development materials, or
pitching ideas.
38. Unauthorized Vehicles or Devices
Prohibited are unauthorized vehicles or
devices which include, but are not limited to,
use, possession, charging, or storage of
drones, self-balancing battery-powered boards
(hoverboards, electronic skateboards or
scooters), or other similar equipment, in or
around NYFA property or NYFA activities.
This also includes the unauthorized use of
electronic devices (i.e., cell phones, laptops,
or tablets) in the classroom.
39. Personal Care
Personal care includes, but is not limited to,
maintenance of health and personal hygiene,
including the expectation of regular bathing
and frequent laundering of clothes to ensure
a healthy and comfortable learning

environment for students and colleagues.
Additionally,
students
must
dress
appropriately at all times. No offensive,
revealing or immodest clothing will be
tolerated. Shirts and shoes are required
inside all NYFA buildings.
40. NYFA Production and Locations
Students must following guidelines for
greenlight processes, on-set safety, or action
sequence authorization; they must behave
respectfully and follow location guidelines
and expectations while on location
(including Warner Bros., Universal, and
other third-party entities) at NYFA activities.
Violations of any policies, rules, or
expectations related to Equipment, Props,
Production, Editing and Post-Production
Department guidelines are prohibited.
41. Violation of Any Published NYFA
Rule, Regulation, or Policy
Violation of any published NYFA rule,
regulation, or policy is forbidden.
42. Violations of Law
Any act chargeable as a violation of federal,
state, or local law, when there is a reasonable
belief that the act poses a threat to the health
or safety of any person in the NYFA
community, to the security of any NYFA
property, or poses a threat of disruption or
interference with NYFA activities or
operations is prohibited.
43. Violation of Disciplinary Conditions
Violation of the conditions contained in the
terms of a disciplinary action, outcome,
sanction, or resolution, imposed through
NYFA’s student conduct procedures is
prohibited.
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STUDENT CONDUCT
PROCEDURES
The student conduct procedures are
established by NYFA to resolve allegations of
student misconduct. The procedures and
resolution processes are intended to be
educational, not adversarial, and all cases are
expected to be treated in a fair and equitable
manner. Questions concerning student
conduct procedures may be addressed to the
Dean of Students.
NYFA Email is the mechanism for official
Student conduct procedure communications.
A. REPORTING COMPLAINTS
Complaints involving alleged misconduct by
students must be submitted in writing to the
Dean of Students. Complaints must be made
within one year following discovery of the
alleged misconduct, unless an exception is
granted by NYFA’s Campus Director.
B. INITIAL INVESTIGATION
Upon receiving a report regarding alleged
violation(s), the Dean of Students will
consider information acquired from the
reporting party and may conduct further
investigation.
C. NOTICE OF INVESTIGATION
Upon the Dean of Students determining that
there is sufficient information to proceed
with the student conduct process, the Dean
of Students will give notice to the student
against whom allegations have been filed.
Notice shall include the following:

•
•

•
•

•

The nature of the conduct in question
and the basis for the allegation.
Information on how to access a full
version of NYFA’s Student Conduct
Code.
Notification of the student’s right to be
accompanied by a Support Person.
An amount of time by which the student
is expected to respond to the notice.
NYFA allows for up to three days from
the date of notice for the student to
respond to the Dean of Students for the
purpose of scheduling an initial meeting.
If the Dean of Students fails to hear from
the student:
o NYFA allows the Dean of Students
to place a Hold on the student’s
NYFA records if the student does not
contact the Dean of Students within
the three-day period or fails to keep
any scheduled appointment. The
student will be notified that this
action has been taken. The placement
of a Hold on the student’s NYFA
records may prevent the student from
registering and/or from obtaining
transcripts, verifications, or a degree
from NYFA. The Hold will be
removed only when the student
attends a scheduled meeting,
responds to the allegations, or upon
resolution of the student conduct
procedures.

In addition, the Dean of Students may
include language directing the student to act
or refrain from acting in a manner specified
by the Dean of Students. These directions
may include directing the student to have no
contact with, or otherwise disturb the peace
of others specifically named until the matter
is resolved. Violation of these directions
would be grounds for separate misconduct
under “Types of Misconduct”.
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D. MEETING(S) WITH THE
DEAN OF STUDENTS &
STUDENT RIGHTS
Meeting with the Dean of Students provides
the student an opportunity to resolve a
pending or alleged violation of misconduct.
At the initial meeting with the student, the
Dean of Students will:
•

•

•

•

•

•

•
•

Ensure that the student has been
provided information on how to access
NYFA’s Student Conduct Code.
Discuss privacy; inform the student that
the content of meeting and student
conduct proceedings will be kept private,
per Family Educational Rights and
Privacy Act regulations, unless privacy is
waived by the student.
Explain the purpose of the meeting,
which is to determine if there has been a
violation and to gather information
about appropriate resolution and/or
disciplinary sanctions.
Describe to the student the nature of the
conduct in question, and sections of the
Student Conduct Code that have
allegedly been violated.
Allow the student to have an opportunity
to be heard and to respond to the
allegations.
Provide the student with information
about the student’s right to review
documents relevant to the case. (Note:
documents may be redacted to comply
with state and federal laws and
regulations and NYFA policies.)
Describe potential outcomes and/or a
range of sanctions.
Disclose the length of time NYFA keeps
record of disciplinary matters.

If
students
require
reasonable
accommodations to attend their meeting, the

student must contact the Dean of Students
in advance of the meeting. The Dean of
Students may work with NYFA’s Accessibility
Services to account for any reasonable
accommodation(s).
E. STANDARD OF PROOF
The preponderance of the evidence is the
standard of proof which will be used in
student conduct proceedings, that is, the
Dean of Students must establish that it is
more likely than not that the student
engaged in or committed the misconduct of
which the student is accused.
F. RESOLUTION BY THE DEAN
OF STUDENTS
At the conclusion of the investigation, the
Dean of Students may take one of several
actions listed below. The student will receive
written notification of the outcome of any
disciplinary action or Resolution Agreement.
1. Insufficient Information
If the Dean of Students concludes there is
insufficient information to determine a
violation, then the matter will be closed with
no further action taken.
2. Imposing Sanctions
If the Dean of Students concludes there is
sufficient information to determine a
violation, then appropriate sanctions will be
determined. Some factors to be considered
in determining disciplinary sanctions may
include, but are not limited to:
• The severity and/or number of
violations.
• Past disciplinary policy violations (single
or repeated acts).
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Any sanctions previously imposed for the
same or a similar violation.

G. SANCTIONS AND
ADDITIONAL NYFA ACTIONS

3. Resolution Agreement
If the Dean of Students concludes there is
sufficient information to determine a
violation, a Resolution Agreement will detail
the outcome and sanctions resulting from the
investigation. The Resolution Agreement is
considered formal disciplinary action and is
binding. If the student fails to abide by the
terms of the Resolution Agreement, the
student may face further disciplinary action.

If the Dean of Students concludes there is
sufficient information to determine a
violation, the Dean of Students will consider
the context and seriousness of the violation
in determining the appropriate sanction(s).

•

A Resolution Agreement will include, at
minimum:
• The determination made by the Dean of
Students, based on the investigation.
• The violations for which the student is
being held responsible.
• The assigned sanctions and any
deadlines.
• The student’s right to appeal the
determination.
• The length of time the disciplinary record
will be maintained.
A Resolution Agreement may also include:
• Directions for the student to refrain from
specific behaviors, and/or to refrain from
contacting others involved in the case.
• Expectations for the student to
participate in specified educational
programs and/or reconciliation processes
such as mediation.
4. Decisions in Absentia
If the student fails to participate in the
disciplinary process or has withdrawn from
NYFA while there is pending disciplinary
action, the Dean of Students may proceed to
resolve the matter without the student’s
participation.

Sanctions may be enhanced if the student is
additionally found to have discriminated
against another on the basis of an
individual’s race, color, national or ethnic
origin, citizenship, sex, religion, age, sexual
orientation, gender identity, pregnancy,
marital status, ancestry, service in the
uniformed services, physical or mental
disability, medical condition, or perceived
membership in any of these classifications.
The Dean of Students may impose one or
more sanctions or additional actions.
•

Warning
o Notice to the student that a violation
of NYFA policies or regulations has
occurred and that continued or
repeated violations of NYFA policies
or regulations may be cause for
further disciplinary action.
o A warning carries no transcript
notation.

•

Disciplinary Probation
o A status imposed for a specific period
of time in which a student must
demonstrate conduct that abides by
NYFA’s Student Conduct Code.
Conditions restricting the student’s
privileges or eligibility for NYFA
activities may be imposed. A
temporary transcript notation may
accompany the probationary period.
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•

•

Further misconduct during the
probationary period or violation of
any conditions of the probation may
result in additional disciplinary
action, including but not limited to,
suspension or expulsion.
o Disciplinary probation carries a
temporary transcript notation that is
only noted on the student’s transcript
for the duration of the disciplinary
probation. When the disciplinary
probation period concludes, the
transcript notation is removed.
Simultaneous Probation
o A student may be placed on each
specific probation one time per
academic year. A student may be
placed on Attendance Probation,
Academic Probation, or Conduct
Probation simultaneously and remain
in their program, provided that they
have not been placed on probation at
a previous time. Violation of any
probation may lead to a student’s
dismissal.
Deferred Suspension
o A status imposed for a specific period
of time in which the student must
successfully complete conditions
outlined by the Dean of Students.
Further violations of the NYFA
Student Conduct Code or failure to
complete any assigned conditions will
result in suspension and may result in
expulsion.
o Deferred suspension carries a
temporary transcript notation that is
only noted on the student’s transcript
for the duration of the deferred
suspension.
When the deferred
suspension period concludes, the
transcript notation is removed.

•

Suspension
o Suspension is the termination of a
student’s status for a specified period
of time, not to exceed one academic
term. Suspension may take effect at
such time as the Dean of Students
determines. Students who have been
suspended may be prohibited from
entering specified areas, or all areas,
of NYFA property. During the period
of suspension, the student will be
prohibited from attending all classes,
seminars and programs, and any
NYFA-sponsored
activities.
A
suspended student will be ineligible
to enroll in any NYFA courses at any
NYFA campuses during the period of
suspension. The Dean of Students
may place a hold on the suspended
student’s NYFA records which may
prevent the student from registering,
obtaining transcripts, verifications, or
receiving a certificate from NYFA.
Further violations of NYFA’s Student
Conduct Code or failure to complete
any assigned conditions may result in
additional
disciplinary
action
including but not limited to further
suspension or expulsion.
After the period of Suspension, the
student will be reinstated if:
o The student has complied with all
conditions imposed as part of the
suspension.
o The student meets all requirements
for reinstatement including, but not
limited to, removal of holds on
records, and payment of restitution
where payment is a requirement of
reinstatement.
o The student meets the deadlines for
filing all necessary applications,
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•

•

including those for readmission,
registration, and enrollment.
§ Students are required to apply for
readmission
following
a
suspension of the duration of one
academic term and must meet all
requirements for readmission.
o If a student is suspended for less than
one academic term, a transcript
notation will be temporarily noted,
indicating the duration of the
suspension. When the suspension
period is concluded, the transcript
notation is removed.
o If a student is suspended for one
academic term, a transcript notation
will be permanently noted, indicating
the duration of the suspension.
Deferred Expulsion
o A status imposed for a specific period
of time in which the student must
successfully complete conditions
outlined by the Dean of Students.
Further violations of NYFA’s Student
Conduct Code or failure to complete
any assigned conditions will result in
immediate expulsion.
o Deferred
expulsion
carries
a
permanent transcript notation that
indicates the duration of the deferred
expulsion.
Expulsion
o Expulsion
is
the
permanent
termination of a student’s status. An
expelled student will be ineligible to
enroll in any NYFA courses at any
NYFA
campuses
indefinitely.
Expelled students may be prohibited
from entering specified areas, or all
areas, of NYFA property, and/or may
be excluded from NYFA activities.
o The student record of an expelled
student may include a Hold on the
student’s NYFA records, which may

•

•

•

prevent the student from registering,
obtaining transcripts, verifications, or
receiving a degree from NYFA.
o Expulsion carries a permanent
transcript notation.
Educational Sanctions
o Educational sanctions are intended to
help Students learn from their
decisions and reflect on what they
want to get out of their educational
experience. Educational sanctions
may include, but are not limited to:
§ Reflective or research papers,
presentations, or assignments
§ Community Service
§ Restitution
§ Participation
in
designated
educational programs, services, or
activities
§ Letter of apology
Additional Actions
o Additional actions are intended to
help repair any harm that resulted
from a violation or protect the safety
of the NYFA campus community.
Additional actions may include, but
are not limited to:
§ Exclusion from entering specified
areas, or all areas, of NYFA
property
§ Loss of
privileges and/or
exclusion from NYFA activities
Limits on Sanctions
o The loss of NYFA employment or
removal from paid student positions
will not be a form of sanction under
NYFA’s Student Conduct Code.
However, when maintaining student
status or good disciplinary standing is
a condition of employment or the
paid position, the loss of student
status or good disciplinary standing
will result in termination of the
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student’s employment or removal
from the paid student position.
•
H. PARALLEL CONDUCT
PROCEEDINGS
NYFA’s student conduct proceedings are
independent from any criminal, court, or
administrative proceedings. If a student is
charged in a civil or criminal case, based on
the same facts in a NYFA student conduct
proceeding, NYFA may continue with their
student conduct proceedings before, or
simultaneously with, a criminal, court, or
administrative proceeding.
In cases involving an active police
investigation, if the Dean of Students
determines that the notice to the student
may interfere with the criminal investigation,
the Dean of Students may delay sending the
notice to the student for a reasonable period
of time.
I. APPEALS PROCESS
If the student does not agree with the
determination or Resolution Agreement
proposed by the Dean of Students, the
student may appeal the charges and/or the
sanction(s). The imposition of any sanction
will be deferred until the conclusion of the
appeals process. The student may appeal the
Dean of Students’ determination and must
clearly state the basis for the appeal.
Acceptable reasons for appeal include:
•
•

The student disagrees with the outcome
affirming responsibility for violation(s).
The student disagrees with the sanctions,
and believes the sanctions assigned are
disproportionate to the severity of the

•

violation, or are excessive, insufficient, or
inappropriate.
The student has new evidence, which was
not available during the Dean of
Students’ investigation process, but is
sufficient enough to alter the Dean of
Students’ determination.
The Dean of Students failed to follow the
student conduct proceedings.

All appeals must be directed to NYFA’s
Campus Director, or designee, via the NYFA
Campus Director’s email. All appeals must
be written and should clearly articulate and
support the basis for appeal. Appeals must be
received within five (5) days of the date of the
Resolution Agreement. Appeals must be sent
from the student’s official NYFA e-mail.
NYFA’s Campus Director will gather
information for the basis of their
determination including, but not limited to,
information related to the case submitted by
the Dean of Students, information about any
previous cases with similar misconduct, the
letter of appeal from the responding student,
and any additional information NYFA’s
Campus Director may need to make a
determination.
NYFA’s Campus Director may uphold and
impose the sanctions determined by the
Dean of Students, may adopt and impose
different sanctions, or reject any and all
sanctions.
NYFA’s Campus Director will issue a
decision letter within ten (10) days after
receiving the appeal.
The decision of
NYFA’s Campus Director is final.
A
decision
letter
containing
the
determination of NYFA’s Campus Director
will be delivered to the student and to the
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Dean of Students via NYFA email. NYFA’s
Campus Director may also notify other
parties of the decision, or may direct the
Dean of Students to do so, if such parties are
authorized to receive such information.

INTERIM AND EMERGENCY
MEASURES
A. PROCEDURAL HOLD
The Dean of Students may impose a
Procedural Hold where there is reasonable
cause to believe that separation of a student
is necessary to protect the personal safety of
persons within the NYFA community, or
NYFA property, and/or to ensure the
maintenance of order.
Any student who is reported to have
committed an act of violence against another
student or member of the NYFA community,
including but not limited to, punching,
striking, kicking, or sexual misconduct, will
be subject to a Procedural Hold.
Procedural Hold may include exclusion from
classes, or from specified NYFA activities, or
from NYFA property.
1. Within twenty-four (24) hours after
the imposition of the Procedural
Hold, NYFA’s Campus Director or
designee will review the information
upon which the Procedural Hold was
based. The Procedural Hold will
stand unless NYFA’s Campus
Director rescinds the Procedural
Hold within twenty-four (24) hours of
its imposition. If NYFA’s Campus
Director rescinds the Procedural
Hold, the action will be deemed void

and a reasonable effort will be made
to inform the student that the
Procedural Hold is void.
2. Should the Procedural Hold be
voided, it will have no bearing on
NYFA’s student conduct proceedings
arising from the conduct which
prompted the Procedural Hold.
3. Upon imposition of the Procedural
Hold, the Dean of Students will
notify the student of the allegations
and the length and conditions of the
Procedural Hold.
4. During this period, the student is
responsible for consulting with their
department chair and/or coordinator
in order to maintain their academic
standing.
5. Once the investigation is complete,
the Disciplinary Panel will inform the
student of the findings and
subsequent decision.

PRIVACY AND RECORDS
RETENTION
Student records are confidential. The
disclosure of information from such records
is subject to California, Florida, and New
York Information Practices statutes, and to
the Family Educational Rights and Privacy
Act (FERPA), to which NYFA adheres.
In cases where the final outcome is deferred
expulsion, expulsion, or suspension, NYFA’s
Registrar’s Office retains the student conduct
records permanently.
In all other cases, student conduct records
will be retained for seven (7) years from the
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date of the final outcome. When there have
been violations of NYFA’s Student Conduct
Code, the student conduct records pertaining
to an individual student will be retained for
seven (7) years from the date of the final
outcome or in the most recent case,
indefinitely.
Upon receipt of a request from professional
schools, graduate programs, employers, or
others, for the disciplinary records of a
student, and after the student provides a
waiver authorizing the release of information,
NYFA’s Registrar Office will only report
and/or release records where violations
resulted in a sanction of deferred suspension,
suspension, deferred expulsion, and/or
expulsion.

AMENDMENT AND
MODFICATION
Any amendments or modifications to
NYFA’s Student Conduct Code will be made
by NYFA’s Dean of Students, in consultation
with appropriate NYFA faculty, staff, and
administrators. Prior to adoption, such
amendments will be submitted to NYFA’s
General Counsel for review for consistency
with the NYFA policies, and federal and state
law.

DEFINED TERMS
A. NYFA
The term NYFA means New York Film
Academy, and all its educational operations.
B. Faculty Member
Any person hired by NYFA to conduct
classroom or teaching activities or who is
otherwise considered by NYFA to be a
member of its faculty.

C. NYFA Community Member
A NYFA community member includes, but is
not limited to, any NYFA student, faculty
member, staff member, administrator,
employee, agent acting on behalf of NYFA,
guest speaker, visitor, and/or any person
affiliated with a NYFA activity during the
time of the activity.
D. NYFA Property
Includes all land, buildings, facilities, and
other property in possession of or owned,
used, or controlled by NYFA, and includes
adjacent streets and/or sidewalks.
E. NYFA Activities
NYFA activities may occur on or off campus
and may include, but are not limited to,
NYFA sponsored events, classes, field trips,
student organization meetings or events,
athletic events or practices, student led
productions, and the like.
F. Dean of Students
A NYFA official authorized by NYFA’s
Campus Director to implement NYFA’s
student conduct procedures and impose
sanctions upon any student found in
violation of the Student Conduct Code. The
term “Dean of Students” is an internal
designation and is not an official title.
G. Complainant
A Complainant may be a student,
administrator, or third party who presents or
alleges information about a NYFA student
that may be considered a violation of the
Student Conduct Code.
H. Respondent
A Respondent is a NYFA student or third
party who has been accused of violating the
Student Conduct Code.

2018-19 New York Film Academy, New York Student Handbook
36

I. Working Days
Working days are Monday through Friday,
excluding all official holidays or NYFA
campus closures.
J. Notice
Whenever written notice to a student is
required by the Code, it will be conclusively
presumed to have been furnished if the
notice is sent to the student by NYFA email
or the email address most recently filed with
the Registrar’s office.
K. Student
The term “student” includes all persons
enrolled in or registered for courses at NYFA,
either full-time or part-time, pursuing a
degree or certificate program. Persons who
withdraw after allegedly violating the Student
Conduct Code, who are not officially
enrolled for a particular term but who have a
continuing relationship with NYFA, or who
have applied for admission are considered
“students.” Additionally, persons who have
previously been enrolled and are eligible to
return following a voluntary or involuntary
medical withdrawal, leave of absence, or
vacation break are considered “students.”
The Student Conduct Code also applies to
former students who committed violations of
the Student Conduct Code during their time
as a student.

M. Support Person
Any individual accompanying a student
during any stage of the student conduct
procedures. The Support Person may be any
person, including an advocate, attorney,
friend, parent, NYFA staff, or NYFA faculty
member who is not otherwise affiliated with
the investigation. The role of Support Person
is only to provide support. The Support
Person is not permitted to speak on behalf of
the student or participate in any meeting or
proceeding that is part of the student
conduct procedures and may not in any way
disrupt any meeting or proceeding.
N. Witness
Any person that may have information
relevant to a case under review through the
student conduct procedures. A “witness”
may participate in student conduct
procedures in person, by video, audio, or
other forms of electronic communication, or
through a written statement prepared for the
purposes of a student conduct procedure.

L. Student Organization
Any number of persons from the NYFA
community who have created a group or
organization which has met NYFA’s
requirements of recognition.
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REGISTRATION
REGISTRATION
Two weeks prior to the program start-date,
students are emailed registration details,
including date, time and location.
Registration takes place on the first day of
classes for workshop programs and typically
one week prior to the first day of classes for a
conservatory certificate.

and information regarding Learning
Resources at NYFA.
All students must submit a Proof of
Graduation to the Registrar's Office. After
this paperwork is complete, the student’s
account is enrolled at the Registrar’s Office.
Any missing documents may result in a freeze
of that student’s account.

STUDENT ID BADGES

When students arrive to register, they receive
a checklist of all the required documentation
and subsequent departments they must check
in with before they can be fully enrolled in
their courses. If students have not paid their
tuition or have not been cleared for Financial
Aid, they must do so at the Bursar’s Office.
Students cannot register until tuition
payment has cleared.

Students will be issued an ID badge with
their name and photograph. IDs must be
worn at all times at either the 17 Battery
Place or 26 Broadway campuses.
Students will have their photo taken during
registration. If IDs are lost or stolen there is a
$20 replacement fee. To obtain a new ID,
students
will
need
to
email
security@nyfa.edu.

International students must bring their
passport and I-20 certificate to the
International Student Office and complete
the International Student Registration Form
and Guidelines in order to maintain F-1/M-1
status. There will be a mandatory
International Student Orientation. This
orientation will explain the immigration rules
and regulations students must follow while in
the U.S. as an F-1/M-1 student.

NYFA EMAIL ACCOUNTS

Lastly, students must fill out an Enrollment
Agreement, School Performance Fact Sheet,
and Registration Packet. The Registration
Packet includes the NYFA Course Catalog,
Student Handbook, FERPA release form,
students' permanent address and contact
information, visual/audio image release form

As part of the registration process, students
receive a NYFA email address. This will be
generated for them after they have been
enrolled in their program of study. Their
program chair and/or coordinator will then
distribute the password and setup
information. It is imperative that students
use their NYFA email during their tenure at
NYFA as it serves as a main method of
communication for the instructors and
school administrators to the students. If you
have further questions or concerns, please
contact webmaster@nyfa.edu.
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COURSE SCHEDULE
New York Film Academy (NYFA) classes are
typically held Monday through Friday or
Tuesday through Saturday (depending on
your section assignment.) Classes are
primarily held over four time slots, with some
exceptions, Monday to Friday - 9am –
11:50am, 12:30pm – 3:20pm, 3:40pm –
6:30pm, 7:10pm – 10:00pm.
Twelve-week evening workshops meet
Mondays, Tuesdays, and Thursdays from
7pm - 9:30pm and some weekends for certain
programs. (The Twelve-Week Screenwriting
Program also meets some Wednesday evenings.)
Extensive studio and lab hours are generally
required in evenings and on weekends.
Students receive a physical copy of their
course schedule during their Orientation (the
student’s first day or first week at NYFA)
and/or are emailed a copy by their program
coordinators to their NYFA emails.
Questions regarding course schedules should
be directed to department chairs or
coordinators.
Students can access their course schedule
daily through The New York Film Academy
Student Hub on the online Boards at
https://hub.nyfa.edu/boards/nyc.

ENGLISH PLACEMENT
ASSESSMENT TEST
All Conservatory non-native Englishspeakers will take an English Language
Assessment Test during their registration
week even if they have submitted a TOEFL
or IELTS or had a phone interview. This test
is for internal use to determine the type of
support the NYFA Language Lab will provide
for non-native speakers of English to get the
most out of their studies.

EMERGENCY ALERT SYSTEM
New York Film Academy places the security
and safety of its students, employees and
visitors as its highest priority. To keep you
informed in emergency situations the school
uses a comprehensive communication
system. In the event of an emergency this
system sends out alerts via texts, voice alerts
and emails to all registered users. Signing up
is free and highly encouraged.
https://asp.schoolmessenger.com/nyfas/subs
criber/
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NYFA ONLINE STUDENT HUB
https://hub.nyfa.edu/
The New York Film Academy Online
Student Hub (hub.nyfa.edu) is a great
resource for all students to obtain useful
information -- from their grades and invoice
to school screenings and industry events.
Once registered for a personal account on
the student hub, students can check their
final and midterm grades, view and pay their
billing invoice, and check their program’s
daily schedules via digital boards. Registered
students also have access to a wealth of
knowledge and resources from the Dean of
Students Office and Counseling Services.
General Student Handbooks as well as more
specific handbooks from each department
can also be found here.
The NYFA Student Hub also acts as a virtual
bulletin board. Students can find the latest
NYFA news and events, a calendar of film
industry events, and post or view student
projects seeking talent and crews. The hub
also acts as a job board for NYFA alumni.

REGISTERING FOR THE HUB
To register for the NYFA Student Hub go to
https://hub.nyfa.edu
and follow these
simple steps:
• Click the ‘Login’ tab
• Click Create new account
• Click ‘New Student/Alumni Account’
• A registration form will appear. Be sure
to fill out all required fields. You are
required to use your nyfa.edu email to
register for the Student Hub. Make sure
all the information is accurate! If you

•

•

would like to make your profile visible to
registered users and searchable in the
Student Hub directory, please check
‘Public Profile.’
Please be sure to read and accept the
Terms & Conditions of Use! Check
‘Accept Terms & Conditions of Use
Click red ‘CREATE NEW ACCOUNT’
button.

VIEW YOUR GRADES ON THE
HUB
Registered current students have access to
their midterm and final grades on the NYFA
Student Hub. Please follow the following
steps to view your grades:
• Click the ‘Login’ tab
• Click the ‘My Grades’ option on the drop
down menu
• Select the appropriate semester for the
grades you wish to view and click
‘Submit.’ Please note that not all
semesters are available for viewing
• Grades from the selected semester will
now appear on the screen. Please
remember that a grade of “IP” stands for
“In Progress.”

VIEW AND PAY YOUR
INVOICE USING THE HUB
Registered current conservatory students
have access to view and pay their invoices (via
credit card) on the NYFA Student Hub.
Please follow the following steps to view your
grades:
• Click the ‘Login’ tab
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•
•

•
•

Click the ‘Billing Invoice’ option on the
drop down menu
Select the appropriate semester for the
invoice you wish to view and click
‘Submit.’ Please note that not all
semesters are available for viewing
Your invoice for the selected semester
will now appear on the screen.
You may pay your invoice via credit card
using the following steps. ***Please note
a convenience fee of 3.10% will be
added if you are paying with American
Express. A convenience fee of 2.65% will
be added if you are paying with any
other credit card.***
o Click on the “Pay Invoice” button at
the top of the invoice. If this button
does not appear for you when you
view your invoice, no payment is
required.
o The full amount from the billing
invoice will appear under ‘Payment
Amount.’ If you would like to only
make a partial payment, you may
change the payment amount under
‘Payment Amount.’
o Click ‘Proceed to Payment.’
o Fill out your billing information and
credit card information
o Click ‘Submit Payment’ after you
have entered the billing and credit
card information and ensured all the
information is correct. This will now
submit your payment to the Bursar

for processing. Please allow 3-4
business days for your payment to be
successfully processed.

VIEWING YOUR CLASS
SCHEDULE ON THE DIGITAL
BOARDS
To view your daily class schedule on the
NYFA Student Hub, please follow the
following:
• Click the ‘Boards’ tab
• Click the ‘New York’ option on the drop
down menu
• Select your program with the appropriate
date to view the class schedule you need.
Please note: once you have selected a
class schedule to view, you will be given
the option to download it.

IMPORTANT NYFA STUDENT
HUB LINKS
Other important links to help you navigate
the various resources of the NYFA Student
Hub:
• Dean of Students:
https://hub.nyfa.edu/student_services/ny/d
ean-of-students-office
• Counseling:
https://hub.nyfa.edu/counseling/ny/mission
• More How To Guides:
https://hub.nyfa.edu/guides
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TRANSPORTATION & HOUSING
HOUSING INFORMATION
The New York Film Academy (NYFA) is
committed to helping students find suitable
options for accommodations during their
educational
program.
The
Housing
Coordinator oversees all housing requests
and assists students in securing housing.
NYFA can arrange dormitory space at one of
two student residences managed by
Educational Housing Services. NYFA has
prepared a Housing Options Booklet based
on budget and location. Price ranges vary
depending on the neighborhood and type of
accommodation, from as low as $800 per
month for a shared house or apartment to
$4200 for a one-bedroom luxury apartment.
The Housing Options Booklet includes
advice for navigating the housing market
with apartment-finding services, tenant
resources, apartment hunting tips, and useful
definitions and abbreviations.

PARKING & BICYCLES
Unfortunately parking is not available at
NYFA, but there are parking lots locally
where you can park your vehicle or bicycle.

PUBLIC TRANSPORTATION
To search for the best route and times for
your
needs,
please
check
http://www.mta.info

Students can contact the NYFA Housing
office by email housingny@nyfa.edu for more
information or help in finding suitable
housing in NYC.
Please note that room and board costs are not
included in any program tuition or estimated costs.
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STUDENT RESOURCES
STUDENT ACCESS TO STAFF
& FACULTY
Mentoring is an important part of the
educational experience at the New York Film
Academy (NYFA). Instructors are expected to
maintain office hours for student
consultations during non-class hours.
Department chairs are responsible for
monitoring academic progress. In certain
long-term programs, students meet with their
department chair at the beginning of each
term to discuss their academic progress and
to answer any questions or concerns the
student may have about their productions.
Students may always reach out to their
department chair with a question or concern.
Administrators are readily available to
provide individualized mentoring and
counseling for any issues related to their
individual fields of expertise. The New York
Film Academy is open seven days a week with
the exception of published holidays. When
NYFA is open, a staff member is always
available by phone or in person for questions
or concerns.

TEACHER’S ASSISTANTS (IN
ADDITION TO
INSTRUCTORS)
The New York Film Academy provides
approximately one Teacher’s Assistant for
every four students during hands-on camera
testing and production workshops. Teacher’s
assistants provide in-class support to students
while they learn and develop the skills being
taught by the instructor. Teacher’s assistants

help ensure that all practice time is
productive and beneficial.

FACULTY CONSULTATIONS
Students are allowed to request additional
one-on-one time with their instructors as
needed in the form of consultations.
Consultations generally last for one hour.
All consultations must be held on campus.
No Skype, phone call, or other off-campus
consultations are permitted between faculty
and students. Consultation sessions with
students do not count as make-up classes.
The method to request a Faculty
Consultation varies across departments.
Students should
check
with their
Department Chair or Coordinator as to how
to request a consultation with an instructor.
It will be one of two ways: (1) an email
directly to the instructor the student would
like to consult with, cc’ing the Department
Chair, or (2) an email to the Department
Chair, specifying which instructor and
subject matter the student would like a
consultation for. Students should always use
their NYFA email when requesting a Faculty
Consultation.

EDITING LAB RESOURCES
Phone: 212-674-4300, Ext. 297
E-mail: editing@nyfa.edu
Editing Room Manager: Franco Clarke
The New York Film Academy ensures that an
editing room is accessible everyday so that
students may edit their projects. To reserve a
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computer station, please call or e-mail the
Edit Lab 24 hours in advance (Editing Lab
contact information above). No reservations
are needed for scheduled editing classes.
Computer stations outside of class are not
guaranteed
without
a
reservation
confirmation. NYFA ID Badges are needed
to work on NYFA computer stations.
Driver’s Licenses, Passports, and other Photo
ID are not acceptable.

•
•
•
•

A teaching assistant will be on hand to assist
students whenever the main Editing Lab is
open--Monday through Friday. Students
should note that the main editing lab is not
open on Saturday and Sunday, but adjacent
edit rooms are open without edit supervision
or assistance.

1. A valid NYFA Student ID is required in
order to check out and use a computer.
2. Eating and drinking in the edit lab is
strictly prohibited
3. Downloading of any software or
applications has to be approved by the
edit lab supervisor.
4. Voices must be kept to a minimum and
cellphones must be kept on vibrate or
silent.
5. The Edit Lab staff is not responsible for
any personal belongings left in the Edit
Lab unattended. Please do not leave your
personal belongings unwatched.

HARD-DRIVE & SD
SPECIFICATIONS
You are required to provide your own SD
memory card for shooting your projects and
an external hard disk for editing you projects.
Please use a new external drive. Previously
used hard drives may not be reliable. Your
drive must be compatible with MAC OS. We
recommend G-Tech G-Drives.
• 1TB capacity
• 7200 RPM speed
• Transfer rate up to 136 MB/s
• Bus powered via thunderbold/USB
• MAC compatible
We recommend you have one or two SD
cards for shooting your projects. SanDisk is a
reliable brand that has worked well for our
students.
•
•

32 GB storage capacity
UHS-I/V30/class 10

Max read speed: 95 MB/s
Max write speed: 90 MB/s
Min write speed: 30 MB/s
Records full HD 1080p

EDITING LAB ETIQUETTE
In order to use the New York Film Academy
editing labs, students must respect the
following protocols:

EDITING LAB HOURS
8:30am – 10:00pm Monday – Friday
10:00am – 6:00pm Saturday
10:00am – 5:00pm Sunday
* Students should note that the main editing
lab is not open on Saturday and Sunday, but
adjacent edit rooms are open without edit
supervision or assistance.
**These hours may be adjusted to
accommodate for holidays, staffing
changes, and class schedule changes.

2018-19 New York Film Academy, New York Student Handbook
44

EDITING LAB SUPPLY PRICES
While supplies last
• 1 TB Hard Drive $200
• USB-C Hard Drive $100
• DVD $1
• Blu-Ray $2
• 8GB Thumb drive $5
• 16GB Thumb drive $10
AVID Books
• Editing $35
• Effects $75
POST-PRODUCTION FACILITIES
USAGE AFTER GRADUATION
Long-term students are allowed a grace
period of 30 days post-graduation to use the
post-production facilities to finish final edits
on their final projects. Workshop Students
are allowed a grace period of 7 days postgraduation to use the post-production
facilities to finish edits on their final projects.
This use is based on availability. Current
students will be given priority over students
that have already graduated. Any person
found on NYFA premises using NYFA
facilities who is no longer a current student
and is not within their grace period (or does
not have written permission from the
Campus Director to be on the premises using
the facilities) may be removed immediately
from NYFA’s premises

PRODUCTION RESOURCES
On Production Workshop days, equipment
is made available to students so that they may
film exercises under the supervision of their
instructors. For weekend film shoots,
students check out equipment on Friday

evening. This equipment is due back on
Monday morning. For extended film shoots
(One-Year Filmmaking and Cinematography
Programs) equipment is made available to
students as strictly outlined in their course
schedules.

PLACEMENT SERVICES
For those who are interested in working
professionally in the entertainment industry,
the New York Film Academy does provide
information about the industry and business
of each particular course of study, and gives
career-building advice on a case-by-case basis.
The New York Film Academy does not
provide industry or internship placement for
current or former students. It is not the goal
of the New York Film Academy to secure
employment for its students, but rather to
enrich and educate each student in the art
and craft of visual storytelling. Due to the
structure of the industry, a traditional job
placement program is not possible.

NYFA LANGUAGE CENTER
English Language Assistance (ELA) is
available to help all New York Film Academy
(NYFA) students improve their English skills
– speaking, listening, reading, writing, and
vocabulary. The NYFA Language Center is
committed to promoting and facilitating the
acquisition and enhancement of the English
language with a strong focus on the creative
arts. It provides a place for NYFA students to
individually and collaboratively work with
language center teachers. The NYFA
Language Center offers weekday and
weekend hours for students to drop in and
work on their English skills. Workshops will
be offered based on the specific programs of
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NYFA and will target the skills necessary for
success for non-native speakers who are
having trouble due to English language
comprehension. Writing Workshops will be
offered to assist native English-speaking
students with class assignments. Both writing
workshops and program specific workshops
are offered free of charge.
One-on-one tutoring is offered by
appointment only. While it does not
guarantee an “A” in class, by working
consistently with a tutor, students should see
vast improvement in their English language
skills. Students should be advised to make
their appointments far enough in advance to
meet assignment deadlines. Students should
bring a copy of the course syllabus to the
tutoring session, along with a typed draft of
any assignments that they want to work on. It
may take more than one visit to adequately
revise an assignment.
To set up an appointment or get more
information about the NYFA Language
Center, please contact Nathan Schrader at:
nathan.schrader@nyfa.edu.

COUNSELING SERVICES
MISSION AND PURPOSE
NYFA Counseling Services strives to provide
all enrolled NYFA students no-cost,
confidential, accessible, culturally humble,
caring,
ethical,
and
evidence-driven
counseling services. Services offered to
students include time-limited individual
counseling services, consultations, referral
services for psychiatry and long-term
psychotherapy, crisis intervention and
postvention, and outreach programming

designed to educate and promote mental
health and wellness. NYFA Counseling
Services provides faculty and staff
consultation and training related to
identifying, supporting, and addressing the
mental health needs of NYFA students.
NYFA Counseling Services aims to remove
barriers for students needing access to help
and support, to promote early detection and
compassionate intervention of mental health
concerns, to help students elevate resiliency
and cope effectively with a myriad of
challenges, and assist students in achieving
their academic and personal goals.
LOCATION
Counseling Services are located at 17 Battery
Place, first floor, Room 102. Hours of
operation are Monday - Friday, 9:00am –
5:30pm.
COUNSELING STAFF
Counseling Services is staffed by one full-time
licensed clinical social worker.
DUTIES AND RESPONSIBILITIES
NYFA Counseling Services provides Direct
Service to students. Direct Service is defined
as one-on-one counseling, group counseling,
crisis intervention, and campus outreach in
the form of programming and education.
NYFA Counseling Services does not
currently have a formal on-call system.
Students who have been seen at Counseling
Services are provided with crisis hotlines at
intake and encouraged to use these afterhours resources as needed. Counseling staff
provides yearly training for faculty and staff
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to address crisis management during
instruction and appropriate follow up,
should emergencies occur when counseling
staff is not available. Suicide prevention
training is available throughout the year.

INTAKE PROCESS
To schedule a counseling appointment,
Students can email the counseling address
listed in the Directory of this handbook (pg.
96) and they can navigate to request an
appointment through the HUB.
Student services----> New York---> counseling
https://hub.nyfa.edu/counseling/ny/appoin
tment. Faculty and staff, concerned about a
student, are encouraged to engage in
conversation with the student, present
his/her concerns, and initiate either an inperson or email introduction between the
student and the counselor. Students’
participation in counseling is voluntary and
students may feel more comfortable accessing
counseling
services
once
such
an
introduction is facilitated.
Students having been transported and/or
admitted to a psychiatric facility in response
to a mental health crisis are mandated to
meet with NYFA counselor for an assessment
prior to their resuming classes.

ACCESSIBILITY SERVICES
In New York, NYFA Accessibility Services
provides
academic
services
and
accommodations for students with diagnosed
learning differences, physical and/or
psychiatric disabilities. Our aim is to
minimize as much as possible learning
barriers for those students who have

documented
learning
differences
or
disabilities, as defined under Section 504 of
the 1973 Rehabilitation Act and the
American Disabilities Act (ADA) of 1990,
amended as of 2008. The ADA defines a
disability as a physical or mental impairment
that substantially limits one or more major
life activities. Students are responsible for
initiating the accommodations request
process by self- disclosing their learning
differences or disabilities directly to the Dean
of Students. Please know that all requests
and materials submitted are handled in the
strictest confidence.
To initiate the accommodation request
process, please send an email to the Dean of
Students (deanofstudents@nyfa.edu) within
the first week of the start of your program,
stating your need to register for accessibility
services. The registration process for
accessibility services begins with a meeting
with the Dean of Students.
REGISTERING FOR ACCESSIBILITY
SERVICES
Accommodations are determined on a caseby-case basis. Consideration is given to the
particular program requirements and the
nature of the students’ disability. Our
programs are non-traditional; it is possible
that accommodations needed to assist
learning and academic success in high school
will not be needed to facilitate student
success at NYFA. Also, given that adherence
to our attendance policy is mandatory for all
students to insure compliance with New
York State regulations for licensed private
career schools, the accommodation of
“excused” absences cannot be provided.
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Students requesting accommodation are
required to secure and submit to the Dean of
Students current and relevant (within five
years of enrollment) documentation. The
submitted documentation must include the
following information: evaluator’s name,
title, professional credentials; diagnoses;
history of illness; notification of medications
and their potential impact on learning; and
description of the conditions’ impact on
fulfilling the demands of higher education
(academic, social, emotional, and physical
functioning), and the accommodation
recommended to promote accessibility. A
school plan, such as an Individualized
Education Plan (IEP), 504 Plan, or Summary
of Performance (SOP) can be submitted as
documentation as long as the information
provided addresses the impact of the
condition and assists NYFA in determining a
connection
between
the
learning
difference(s) and the accommodation(s)
requested. Submitted materials are stored in
a locked filing cabinet in the Dean of
Students’ office and are considered privileged
communication.
The Dean of Students will collaborate with
the student in reviewing the documentation,
discussing the particular nature and
requirements of the academic program, and
deciding what accommodation the school
will provide.
ACCOMMONDATION(S)
NYFA offers a variety of accommodations to
students
with
documented
learning
differences and disabilities. The purpose of
academic accommodation(s) is to provide
equal
opportunity
and
access.
Accommodation(s) is/are not meant to

provide an unfair advantage or guarantee
academic success.
NYFA is committed to offering students
“reasonable’ accommodation as suggested in
the documentation. Accommodation is not
considered “reasonable” when:
• Offering
such
accommodation
compromises the integrity of the program
or curriculum.
• The accommodation poses an undue
financial or administrative burden to the
school.
• The accommodation creates a direct
threat to the health and/or safety of
others.
Below is a list of the most common
accommodations NYFA NY may offer:
• Extended time on assignments
• Distraction-reduced testing
• Use of alternative media (supplied by
student)
• Interpretation/transcribing
services
(supplied by the student)
• Permission to record lectures
• Note-taking services (supplied by the
student) or access to instructors’ course
preparation notes.
Students who have been approved to receive
one or more accommodations will be given,
by the Dean of Students, an accommodation
letter to distribute to each instructor. The
letter will list the accommodation(s) for
which the student has been approved; in
compliance with ADA and the 504
Rehabilitation Act, the letter will not disclose
the nature of the learning difference or
disability. Students will be encouraged to
meet with each instructor to discuss the
nature of the accommodation(s) and how
it/they are to be implemented.
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SERVICE AND SUPPORT
ANIMALS
It is the policy of the New York Film
Academy to afford individuals requiring the
assistance of a service animal equal
opportunity to access Academy property,
courses, programs, and activities.
Service Animals: An animal, most often a
dog, individually and specifically trained to
do work or perform tasks that assist persons
with a disability. A service animal can also
be referred to as an assistance animal.
• A guide dog is a trained dog who serves
as a travel tool by persons with severe
visual impairments or who are blind.
• A service dog is a dog that has been
trained to assist individuals who have
impairments in health and mobility.
• A SSigDog is a dog trained to assist a
person on the Autistic Spectrum.
• A hearing dog is a dog trained to alert a
person with hearing impairment to the
occurrence of sound.
• A seizure alert/response dog is trained to
assist a person with a seizure disorder.
• Lastly, a psychiatric service dog is a dog
trained in helping persons with
psychiatric and neurological disabilities
by preventing or interrupting impulsive
or destructive behaviors.
Students seeking permission to have a service
animal on NYFA premises must meet with
the Dean of Students and provide
documentation that establishes the existence
of impairment, describes the nature of the
functional limitations related to the
impairment, and explain how the work or
tasks performed by the animal relates to the
limitations noted.

Support Animals: An animal that provides
emotional support or passive comfort in
order to alleviate one or more identified
symptoms or effects of a disability. Students
are encouraged to contact the NYFA housing
coordinator to learn more about the policies
and procedures regulating the presence of
emotional support animals in the residence
halls. Support animals, although potentially
allowed in residential settings, in compliance
with the Fair Housing Act, are not permitted
on NYFA premises. More specifically,
support animals are not permitted in
classrooms, editing labs, libraries, and
lounges or on off-campus shoots, events, and
activities.
CONFLICTING NEEDS/HEALTH
CONCERNS
The Dean of Students will make reasonable
effort to notify students who will potentially
be exposed to the continued presence of a
support animal in the classroom. Individuals
who have medical issues and are negatively
affected by animals (e.g., asthma, severe
allergies) should contact the Dean of
Students when notified and share their
concerns. Students concerned about their
exposure to animals will be required to
provide verifiable documentation supporting
their claims to the health risks they shall face
in response to exposure to the specified
animal. Reasonable accommodations may be
made to consider the needs of all parties in
order to resolve the problem as efficiently
and effectively as possible.
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SERVICE ANIMAL OWNERS
RESPONSIBILITIES
•

•

•

•

•

•

Owners are responsible for any damage
caused by their animals and must take
appropriate precautions to prevent
property damage or injury. The cost of
care, arrangements and responsibilities
for the well-being of authorized animals
are the sole responsibility of their owners
at all times.
Animals must be well groomed and
measures taken at all times for flea and
odor control.
Owners must submit to the Dean of
Students health statements, including
vaccination records from licensed
veterinarians dated within the past
year. Proof of good health must be
provided annually.
New York law requires that every dog is
licensed. The owner must comply with
New York regulations regarding pet
ownership.
Owners are responsible for removal and
proper disposal of animal waste. Removal
must be immediate. Individuals unable to
clean up after their animals should notify
the Dean of Students so that alternative
arrangements can be decided and
implemented. If service animals urinate
or defecate inside NYFA buildings, or in
another areas that requires cleaning,
owners must notify staff immediately.
Owners are fully responsible for the
actions of their service animal. If a service
dog exhibits unacceptable behavior, the
owner is expected to employ appropriate
training techniques to correct the
situation. The animal shall have a
harness, leash, or other tether unless the
owner is unable to use such devises or
they interfere with the safe performance

of

the

animal’s

work

or

tasks.

The owner of a service animal at any NYFA
facility or event is expected to maintain
appropriate behavior of the animal as
follows:
• Animal must not be allowed to initiate
contact/approach/sniff people, tables in
eating areas, or personal belongings of
others.
• Animals must not display behaviors or
noises that are disruptive to others, such
as barking, growling, or other behavior
not part of the task the animal is trained
to conduct.
• Animals must not block an aisle or
passageway or impede access to
ingress/egress of a facility.
RESPONSIBILITIES OF COMMUNITY
MEMBERS

•

•

•

•

•

Community members (faculty, staff,
students, visitors) are to recognize the
working role of service animals and
adhere to the following:
Community members are to allow service
animals
to
accompany
their
owners/handlers at all times.
Community members are not to feed, pet
or touch an authorized animal without
the express invitation of the owner.
Community members are not to
deliberately startle, tease, or otherwise
distract the service animal.
Community members are not to separate
or attempt to separate owner from
animal.
Community members are not to inquire
details about owners’ disability or the
nature of work of the authorized
animal. As the school does not generally
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allow animals, staff may inquire regarding
authorization.

INTERNATIONAL STUDENT
OFFICE
The New York Film Academy (NYFA) is
authorized under federal law to admit nonimmigrant alien students.
The NYFA International Student Office is
available to help students with matters
pertaining to obtaining a student visa,
maintenance of student immigration status,
legal work authorization, and other issues
related to non-U.S. citizens studying in the
U.S. The International Student Office will
work with students from the application
stage through enrollment and often after
graduation to ensure that students have the
most up to date information in order to
maintain their U.S. student immigration
status.
In order to apply for a student visa, students
will need an I-20 Certificate which will be
issued to students by the NYFA International
Student Office.
In order to be eligible for an I-20 certificate
students must enroll in a full time program
or workshop, which includes all one and two
year conservatory programs, and 4, 6 and 8
week workshops. The one-week and 12 week
evening workshops are not eligible for an I20 Certificate.
Students will need an F-1 student visa, unless
they are enrolling in a musical theatre
program or workshop, in which case they will
need an M-1 student visa.
If students are in the U.S. on a student visa
they may be eligible to transfer their I-20 to

NYFA. If a student is on a different type of
visa, they may be able to study. Students
should contact the International Student
Office about their specific immigration
situation at International@nyfa.edu in order
to receive proper and specific advice. Please
note that the U.S. government prohibits
studying full-time on a tourist visa.
Once a student is fully accepted to a program
and NYFA has received all the required
documents for the I-20 certificate, the
International Student Office will process and
send out the I-20 certificate. A $200 SEVIS I901 fee is required by the U.S. Government
to be paid for all I-20s. Students can only pay
this fee after their I-20 application has been
processed and a SEVIS ID number has been
created for them. The International Student
Office will email students the instructions on
how to pay the SEVIS fee when they send
out the I-20 Certificate. Once a student has
their I-20 Certificate, they can begin the
process of applying for a student visa.
In order to obtain an F-1 or M-1 student visa,
students must complete the DS-160 Visa
Application and make an appointment at the
U.S. Embassy or Consulate in their home
country for a visa interview. At this interview,
an official will decide whether to issue the
student visa or not. For more information on
the student visa including how to apply, how
to schedule an interview, and estimated visa
appointment wait times please visit:
https://travel.state.gov/content/travel/en/us
-visas.html
The above information is subject to change.
For updated and more specific information
on NYFA’s I 20 application and frequently
asked questions please visit:
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https://www.nyfa.edu/admissions/internatio
nal-student.php
Please contact the International Student
Office with any questions or concerns at
international@nyfa.edu or call and ask to
speak to an International Student Advisor.
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FACILITIES & EQUIPMENT
FACITLITIES
The New York Film Academy (NYFA) has
two facilities in New York City.
The main facility at 17 Battery Place
occupies 86,000 square feet on the first,
fourth and fifth floors. The first floor is
primarily administrative offices. Students can
find the Bursar Office and Admissions
Office, as well as certain student services such
as Counseling Services and the office of the
Dean of Students. The first floor is also
home to NYFA’s state of the art theatre.
Designed for live performances as well as
screenings, The New York Film Academy
Theatre seats over 100 with an 18-foot
screen, and surround-sound.
The fourth and fifth floors house the
following
departments:
Filmmaking,
Documentary Filmmaking, Acting for Film,
Musical Theatre, Broadcast Journalism,
Producing, Cinematography, Photography,
3D Animation, Game Design, Graphic
Design, Editing, and Screenwriting. The
following student service offices can be found
on the fourth floor: Registrar (Room 405),
International Student Services (Room 401)
and Campus Director and Financial Aid
(Room 400). Student records can be found
on the fifth floor.
Instructional Facilities include:
• Classrooms
• Screening Room
• Common Area with Wi-Fi
• Editing Lab

•
•
•
•
•
•

Filming Studios
Sound Recording Rooms
Photography Lab
Equipment Room
Dance Studios
Voice Rooms

The New York Film Academy’s facility at 26
Broadway is located on the 12 Floor.
th

Instructional Facilities include:
• Classrooms
• Common Area with Wi-Fi

LANGUAGE OF
INSTRUCTION
The New York Film Academy offers all of its
courses and workshops in English. The
School does not offer courses in any language
other than English.

CLASS SIZE
Section sizes are 12 to 20 students, on
average.

HANDICAP ACCESS
The 17 Battery Place building and the 26
Broadway building are handicap accessible
and meet with New York City and State
requirements.
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MAIN OFFICE HOURS
9:00am - 6:30pm, Monday through Saturday

BUILDING HOURS
17 Battery Place
8:00am – 10:00pm Monday-Friday
9:00am – 7:00pm Saturday
10:00am – 5:00pm Sunday
*Hours of Operation will vary due to holidays.

EDITING LAB HOURS
9:00am – 10:00pm Monday – Friday
10:00am – 6:00pm Saturday
10:00am – 5:00pm Sunday
*Students should note that the main editing
lab is not open on Saturday and Sunday, but
adjacent edit rooms are open without edit
supervision or assistance.
**These hours may be adjusted to
accommodate for holidays, staffing
changes, and class schedule changes.

POST-PRODUCTION &
COMPUTING AREAS
Post-production facilities include: eight edit
lab suites fully equipped with industry
standard editing software such as Avid Media
Composer, Pro Tools, Adobe Creative Cloud
(Photoshop, Lightroom, InDesign, Premier
Pro, After Effects, Audition, Encore,
Speedgrade, Media Encoder, Bridge, Acrobat
Pro); a Producing lab with Entertainment
Partners Movie Magic Scheduling and
Budgeting; a Screenwriter's Lab with Final
Draft; a Game Design lab with Maya,

ZBrush, and Adobe Creative Cloud; three
Animation labs; and two ADR Sound
Booths.

PROPERTY, WARDROBE, AND
SET DRESSING
Students have access to props, select
costumes, and set decorations available for
in-class use. These props include but are not
limited to: dishes, glasses, pots/pans, pillows,
trays, pictures, bottles, books, magazines,
couches, folding tables, chairs, cots, boxes,
shelving units, lamps, plants, etc. Common
sets that scene study and on-camera classes
often put together by use of the Prop Room
include: bedrooms, living rooms, kitchens,
lounges, doctors offices, waiting rooms, and
restaurants. Students can check out props
before class with a coordinator at the Prop
Room. Props must be returned to the Prop
Room immediately following the class
period.
Monday -Friday
8:30am – 9:30am (closed 9:00am – 9:10am)
11:30am – 1:00pm (closed 12:30pm – 12:40pm)
3:00pm – 4:30pm (closed 4:00pm – 4:10pm)
6:30pm – 7:30pm (closed 7:00pm – 7:10pm)
*These
hours
may
be
adjusted
to
accommodate for holidays, staffing changes,
and class schedule changes.

PHOTOGRAPHY STUDIO
Photography digital labs include: 50 imac
computers; Wacom Bamboo and Intuos
tablets and stylus: Epson film and flatbed
scanners; Canon large and medium format
printers; and lightboxes for evaluating
negatives.
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Photography Studios include; Profoto,
Dynalite, and Broncolor studio strobe
systems with multiple light modifying tools;
Impact, Velo, and PocketWizard wireless
strobe triggers; various size cameras
including Hasselblad medium format digital
and film, Stands, boom arms, seamless paper,
and additional studio grip equipment

EQUIPMENT ROOM
Equipment selection is dependent on course
and availability. The camera options include:
Arri-S (16mm), Arri SR2 16mm, AATON
(super 16mm), Panavision Gold (35mm),
Canon 5D DSLR, Canon C300, Sony A7SII,
Panasonic
HMC150,
RED
Scarlet
Mysterium-X, RED Epic-X, RED Dragon 6k.
These cameras come with appropriate
accessory packages including: lenses, assistant
camera kits, shoulder rigs, dollies, and jibs.
There are several grip & electric options
ranging from basic three-point lighting kits to
complete 1-ton lighting packages. Audio
options include field recorders and mixers, as
well as shotgun, handheld, and lavalier
microphones.

•

•

All members of a student’s crew must be
present for equipment check-out and
check-in.
Students who fail to check-out and checkin equipment at their scheduled time will
be subject to loss of equipment privileges
and/or late fees. Late fees are defined as
follows:
--The crew may be charged a $20 fine for
every 15 minutes they are late to check-in.
--Individual late crew members may be
charged a $10 fine for every 15 minutes
they are late for check-out/check-in.
--The crew as a whole may be charged
$100 for every day the equipment
package is overdue.

EQUIPMENT ROOM HOURS
17 Battery Place
8:30am – 9:30pm Monday-Friday
9:30am – 6:30pm Saturday
10:00am – 4:30pm Sunday
*These
hours
may
be
adjusted
to
accommodate for holidays, staffing changes,
and class schedule changes.

Students must adhere to all Equipment
Room policy when checking in and out
equipment.
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CLASSROOM POLICIES
PRODUCTIVE CLASSROOM
ENVIRONMENT
All instruction should take place in a safe
and productive environment. The school has
a zero tolerance policy when it comes to
student disruptions.

CELL PHONE POLICY
The
use
of
cell
phones/smart
phones/iPads/tablets is expressly forbidden,
unless used for research or other class-related
work, under the direct supervision of the
instructor.
Phones, etc., should be turned off and kept
out of sight during class. The first violation
will result in a warning. Second and
subsequent violations of cell phone policy
will result in immediate removal from class.
The student will be marked absent for that
class. The absentee policy will be applied as
outlined the Attendance Policy on pg.
XXabove.
This policy is enforceable for all classes and
all instructors.

FILMING
All film sessions on campus require approval.
Filming is prohibited in the bathrooms.

CLASSROOM REQUESTS
Students must contact Mike Walls,
nyrooms@nyfa.edu regarding room requests
for specific classrooms, and note that these
requests are not guaranteed.
Room requests must be sent by email. Rooms
are granted based on availability and are
booked in the order in which the request is
received.
The room requests must be placed more than
a week in advance, for example, requests for
specific rooms on Monday, November 14th –
Saturday, November 19th must be placed by
Monday, November 7th.
Classes and school functions will always have
priority. Those persons holding the booking
are fully responsible for any damage to the
room and must reset the table and chairs
upon completion of the room booking. Also,
any waste must be disposed of and the room
left in a tidy and presentable state. The hours
when rooms are available to book may vary
based on campus and current class volume.
Some bookings for certain times may be
subject to alteration or cancellation, but if this
is the case it will be mentioned in the
confirmation email.
Please allow up to 48 hours for a room
request to be processed. Requests sent
after 3:00 pm on weekdays may not be
received until the following morning.
Weekend room requests should be sent
by 1:00 pm on Friday or they may not be

2018-19 New York Film Academy, New York Student Handbook
56

received until
weekday.

the

following

business

Both students and staff must observe the
appropriate times regarding room bookings
mentioned in the booking response. Please
also note that rooms booked by students
must be vacated 30 minutes prior to the
building’s closing time in order to allow for
cleaning and preparation for the next day.
Please be aware that many rooms are booked
with back-to-back classes, therefore, it is
imperative that faculty and students begin
class promptly and vacate the class at the
appointed time.
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ATTENDANCE POLICY
ATTENDANCE
New York Film Academy (NYFA) students
are required to attend ALL classes. There are
no excused or erased absences, for any
reason.
In order to successfully complete a program
or workshop, students are NOT allowed to
miss more than 15% of the total course clock
hours.
*Students making use of Federal Financial Aid
cannot miss more than 10% of their classes.
The following constitutes an absence:
• 1 Absence = 1 missed class. An absence
does not refer to a day of classes missed, but
rather each class missed is an absence.
• 3 “Early departures (E)” = 1 Absence. A
student is marked as an “early departure” if
he/she leaves class before the scheduled end
time.
• 3 “Lates (L)” = 1 Absence. A student is
considered late if he/she arrives to class after
the scheduled start time. An instructor can
decide to lock the classroom door or deny entry
after the first 8 minutes of the class, and not
admit late students until the class is given a
break.
• 2 “Lates” and 1 “Early Departure” or 1
“Late” and 2 “Early Departures” = 1 Absence
• Students that are allowed access to class
during the break after missing the
beginning of class will receive a 2/3 of an
absence or a Double Late (LL). A Double
Late counts as two Lates.
NOTE: Students should notify the Registrar’s
Office in advance if they anticipate an absence.

Please email the
registrar@nyfa.edu.

Registrar

Office

at

TARDINESS
Students arriving one to eight (1 - 8) minutes
late to class are considered tardy and are
marked “Late (L)” on the attendance record.
According to the classroom rules designated
by each instructor, students arriving more
than eight minutes may be allowed to enter
and be marked Late (L), OR may be denied
entrance until the class is given a break. This
is at the discretion of the instructor. Students
that enter after the break will receive a 2/3 of
an absence or a “Double Late” (LL). A
“Double Late” counts as two "Lates."

ATTENDANCE MONITORING
Workshop students will be placed on
“monitoring” status once they miss a
maximum of 10% of the total workshop
hours, and will receive a warning e-mail from
the Registrar’s Office.
Conservatory students will be place on
“monitoring status” once they miss a
maximum of 10% of the current term’s total
class hours, and will receive a warning e-mail
from the Registrar’s Office.

ATTENDANCE PROBATION
Conservatory students are placed on
Attendance Probation once they have missed
more than 15% of the current term’s total
class hours, and workshop students are
placed on Attendance Probation once they
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have missed more than 15% of the total
program hours. Lates, Early Departures, and
Absences all contribute to the calculation of
missed class hours. Students placed on
Attendance Probation will receive a second
email from the Registrar’s Office notifying
them of their status. Students have 48 hours
to contact the Registrar’s Office to schedule a
meeting to discuss their attendance status.
Failure to contact the Registrar within this
time frame may result in suspension from the
program.
Students exceeding their maximum allotted
absences will be placed on Attendance
Probation and will be required to attend
make-up classes to return their course hours
to good standing. Students need to apply for
needed make up classes by completing a
Make-up Class Request Form that can be
obtained at the Registrar’s Office (Room
405) and submitting the completed form to
the Department Chair or coordinator.
Students who are placed on Attendance
Probation will remain on Attendance
Probation if they fail to make-up classes to
return their course hours to good standing.
For the duration of their Attendance
Probation period, students cannot miss or be
late for a single regular class, make-up class,
class exercise, production workshop, or
official school production. Students on
Attendance Probation who violate these
terms may be subject to dismissal.
Students have the right to appeal this
dismissal in writing to the Campus Director
within 48 hours of receiving notice of their
dismissal. A review board set up by the New
York Film Academy administration reviews
each appeal on a per-case basis.

MAKE-UP CLASSES
WORKSHOP PROGRAMS
Students may apply to attend a maximum of
two make-up classes for the program by
submitting a Make-up Class Request Form
(Appendix B Pg. 154 or from the Registrar’s
Office, Room 405) and supporting
documentation explaining the reason of the
absence. If granted approval by the
Department Chair and Campus Director, a
student’s make-up classes will be set-up by the
department chair or coordinator. Students
will be notified via their New York Film
Academy email address of the date, time and
location of available make-up classes. The
number of make-up classes a student needs to
restore their attendance status is determined
by the Registrar’s Office and calculated based
on the number Lates, Early Departures, and
Absences accrued. As an example, a student
who has accrued 2 absences and one Double
Late will be instructed by the Registrar’s
Office to attend 3 make-up classes to fully
restore attendance status. Students must
attend all make-up classes for Four-Week and
Eight-Week Programs within 30 days of the
program end date. For students attending
the Six-Week and Twelve-Week Evening
Programs, make-up classes must be attended
within 42 days of the program end date.
Make-up classes are not available for oneweek programs.
CONSERVATORY PROGRAMS
Students may apply to attend a maximum of
five make-up classes per term by submitting a
Make-up Class Request Form (Appendix B
Pg. 154 or from the Registrar’s Office, Room
405) and supporting documentation
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explaining the reason of the absence. If
granted approval by the department chair
and Campus Director, students’ make-up
classes will be set-up by the department chair
or coordinator. Students will be notified via
their New York Film Academy email address
of the date, time and location of available
make-up classes. The number of make-up
classes a students needs to restore their
attendance status is determined by the
Registrar’s Office and calculated based on the
number Lates, Early Departures, and
Absences accrued. As an example, a student
who has accrued 2 absences and one Double
Late will be instructed by the Registrar’s
Office to attend 3 make- up classes to fully
restore attendance status. Students must
attend all make-up classes within 150% of
program duration.
ADDITIONAL MAKE-UP CLASSES
In rare instances, additional make-ups may be
offered, for a charge, based on the reason for
the absence. This additional charge will be an
hourly rate and will not exceed the program
tuition divided by the number of hours
approved for the program. Any student
needing to attend additional make-up classes
will need permission from the department
chair and Campus Director before they will
be permitted to do so. This special
permission will be granted on a case-by-case
basis and is not guaranteed. Long-term
students may not request more than 5
additional make-up classes and short-term
students may not request more than 2
additional make-up classes.

MISSING MAKE-UP CLASSES
Students in need of make-up classes should
be aware that they are on Attendance
Probation and, therefore, subject to the
conditions of their probation. If they miss a
make-up class they may be subject to
dismissal.

LATE STARTS
The New York Film Academy (NYFA) may
allow for a student to begin instruction in a
conservatory program up to one week after
the program has started (i.e., the student will
begin classes no later than the first day of the
second week). The length of a week may not
necessarily be a calendar week. Rather, it is
established by the definition of a week as
spelled out on the program’s enrollment
agreement. Any student needing to start a
program late will need permission from the
department chair and Campus Director
before they will be permitted to do so. This
special permission will be granted on a caseby-case basis and is not guaranteed. If a
student is allowed to start a program late,
refund calculations will be based on the
student’s actual start date, not the date of the
program start.

DEFERRED ENROLLMENT
Students who are approved to withdraw from
their current program of study and restart at
a later date because of unavoidable
extenuating circumstances must enroll to
restart their studies no later than four (4)
terms after their last date of attendance in
their current program.
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LEAVE OF ABSENCE
Students who wish to take a leave of absence
must consult their department chair and
submit a Leave of Absence Form to the
Registrar’s Office (SEE APPENDIX B Pg.
154). To qualify for a leave of absence, you
must be in good academic standing and be
making satisfactory progress towards the
completion of program. All leaves of absence
must be requested in writing and approved in
writing. Not all leave requests will be granted.
Students are permitted a leave of absence if
they meet one of the following reasons:
• Medical emergencies due to illness or
accident.
• Family emergencies that require a break
from full-time study.
• Financial issues which affect a student’s
ability to continue to matriculate.
Typically, NYFA students are granted a leave
of absence of up to 180 days (6 months),
before they are asked to withdraw and reapply to the program. The department chair,
registrar, dean of students, and Campus
Director evaluates each student’s request.
Veterans must contact the Veteran Affairs
Office before requesting a Leave of Absence.
Veterans Benefits paid during the Leave of
Absence may result in a debt to the VA and
all students are advised to determine this
debt prior to leaving.
Federal Student Aid recipients should
contact the Financial Aid office prior to
submitting a Leave of Absence Petition, or
risk of entering loan repayment of their
Federal student loans.

are considering a leave of absence for any
reason. An international student who needs
time off due to a documented medical
condition and wishes to remain in the U.S.
must provide a doctor’s letter so that the
reduced course load can be approved and
reported in the SEVIS system. Any deviation
from the original program of study (or length
of study) requires students to consult the
International Student Office.
It is the student’s responsibility to contact the
respective offices, and it is not sufficient to
only speak with an instructor or staff member
prior to taking a leave of absence.
When a student returns from an approved
leave of absence the school shall assess the
student's retention level either through a
counseling session with the student or by an
aptitude test to measure a student's level of
retention in the curriculum. Depending
upon the result of this assessment the
student may either perform make-up classes
that
are
required
to
demonstrate
understanding of the topics covered during
the missed classes or be placed in the
instructional workshop at the point
commensurate with the skill level retained by
the student at the time of his or her return.
The new status will then be recorded in the
student’s file with an Absent/Drop
Record/Leave of Absence form.
If the student fails to return on the agreed
upon date, the student will be dismissed and
a refund calculation performed. Experience
has shown that most students do not return
from a leave of absence. Some programs are
too short to make a leave of absence
practical.

International students on an F-1 student visa
or J-1 educational exchange visa must consult
with the International Student Office if they
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WITHDRAW/DROP POLICIES
If a student must leave the program due to
personal or medical reasons, they are
required to either fill out a Drop Form
(Appendix B pg. 154) to notify the New York
Film Academy in writing. Withdrawing from
the program can affect a student’s financial
aid, veteran benefits, student account, and F1 visa status.
Students may not withdraw from any specific
class without withdrawing from the program
or workshop as a whole. “Incomplete” is not
a valid grade at the New York Film Academy.
Current students who do not attend a NYFA
program or workshop for 14 calendar days
from the last date of attendance will be
administratively withdrawn with a grade of
W from NYFA. Courses already completed
and issued a letter grade will remain. Being
administratively withdrawn from a program
can affect a student’s financial aid, veteran
benefits, student account, and F-1 visa status.
Any student wishing to withdraw or drop out
of a workshop or program will be refunded
according to the New York Film Academy
Refund Policy.
NYFA VOLUNTARY MEDICAL
WITHDRAWAL POLICY
NYFA recognizes that serious medical issues
can compromise a student’s functioning and
prevent students from performing to the best
of their abilities. In prioritizing our students’
health and wellness, NYFA encourages
students, when necessary, to suspend their
studies in order to access the healthcare they
need.

NYFA offers a flexible, individualized
medical withdrawal policy designed to
accommodate a wide range of medical issues
that may arise or become escalated during a
student’s course of study.
The Exit Process
Students requesting a medical withdrawal to
address significant health issues that are
interfering with their academic performance
and/or attendance are required to contact
the
Dean
of
Students
(deanofstudents@nyfa.edu) to either schedule
an initial meeting, of if no longer attending
classes, to announce the need for medical
withdrawal. In the event the student is
incapacitated, a parent or legal guardian may
contact the Dean on the student’s behalf.
During a meeting or conversation, the Dean
of Students or the Dean’s designee will
inform the student or the parent/guardian of
the exit and return process for medical
withdrawal. Only parents/guardians granted
FERPA permissions will be able to initiate a
medical withdrawal on behalf of the student.
The following is required to request a
medical withdrawal:
• The student completes, signs, and
submits the NYFA Drop Form
• The student’s health care provider
submits documentation to the office of
the Dean of Students verifying illness and
substantiating the leave as medically
necessary.
Only the Dean of Students or the Dean’s
designee can grant medical withdrawal
requests. Requests are officially granted once
the Drop Form is signed and submitted by
the student (to either the Dean of Students
or the Registrar) and after consideration of
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medical documentation submitted to the
Dean of Students’ office.
The medical documentation required must
be a letter composed on letterhead stationary,
written and signed by a healthcare
professional stating: the nature and severity
of illness; recommended duration and course
of treatment and verification that the
requested leave of absence is medically
necessary.
The exit process must proceed as quickly as
possible allowing the student a prompt
dismissal in order to access the medical and
social support needed to appropriately
address the identified illness.
When
necessary, both the Drop Form and the
medical documentation can be submitted
after the student has already left the program
and is home and/or engaged in treatment.
The needed documentation to initiate the
medical withdrawal can be submitted no later
than 3 weeks after the student’s final day of
attending classes.
After the initial documentation is submitted
and reviewed, the Dean of Students or the
Dean’s designee may need to contact the
student’s treatment providers to request
clarification
or
request
additional
information regarding recommendations for
course and duration of treatment. At the
time of the student’s initial meeting with the
Dean of Students or the Dean’s designee, the
student will be requested to sign a Limited
Release of Information form. Signing this
form will authorize the mental health care
provider supporting the student’s medical
withdrawal to share with the Dean of
Students or the Dean’s designee specific and
limited personal health information.

Within 10 business days from the student
filing the Drop Form and the medical
documentation being submitted and
received, the Dean of Students will prepare a
Medical Drop Restart Agreement detailing
for the student terms for readmission, based
on consideration of the student’s individual
needs and the recommendations offered by
the student’s healthcare provider. Terms for
readmission will include documentation
from health care providers verifying wellness,
successful treatment completion, and
readiness to resume academic life and other
criteria including but not limited to a
personal statement, transcripts from other
academic institutions attended during leave,
and additional documentation from
healthcare
providers
recommending
accommodations and/or continuing care
needed to ensure safety and academic
success.
The
medical
withdrawal
policy
is
individualized and flexible. Because students
and illnesses differ, the recommended length
of leave will be determined on a case-by-case
basis. Students are granted a voluntary
medical withdrawal in order to be relieved of
those stressors that exacerbate illness as well
as to gain the time needed to participate
effectively in treatment, recover and stabilize.
The NYFA medical withdrawal policy
encourages students to follow medical
recommendations, take the time needed to
heal, and return to NYFA when they are fully
recovered and ready to endure the rigorous
NYFA educational experience and achieve
their academic goals.
The Return Process
Students returning from a medical
withdrawal will need to comply with the
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terms of readmission, as stated in the
Medical Drop Restart Agreement.
When planning to return and restart a NYFA
program, students must submit all requested
documents to the Dean of Students’ office by
the deadline noted on the Medical Drop
Agreement Form. Deadlines for submission
of the restart application is typically 3 weeks
prior to the start date of each particular
program. Applications received after the
deadline will be considered on an individual
basis. If there is missing information and/or
the Dean of Students or the Dean’s designee
needs time to contact the student’s treatment
provider(s) as discussed below, consideration
for return may be deferred to the following
semester when the desired program is next
being offered.
The Dean of Students or the Dean’s designee
gives significant weight to the documentation
provided by student’s healthcare providers.
During the process of reviewing an
application, if the Dean of Students or the
Dean’s designee determines that information
provided by health care provider(s) is
incomplete or needs further clarification, the
Dean of Students or the Dean’s designee will
contact the provider(s) to obtain additional
information.
The student will be required to sign and
submit to the Dean’s office a second Limited
Information Release Form as part of the
reentry process. The Limited Information
Release Form is sent to the student as an
attachment to Medical Drop Restart
Agreement.
The Limited Information
Release Form is returned to the Dean of
Student’s office as part of the student’s
application for restart.

In extraordinary circumstances (if there is
concern, for example, regarding the
healthcare provider’s credentials), the Dean
of Students or the Dean’s designee may
request the student to undergo an additional
assessment. In such rare instances, the Dean
of Students or the Dean’s designee will
provide the student rationale for this request.
The Dean of Students or the Dean’s designee
will review the documentation received and
make a determination regarding restart
within 7 business days of having received the
student’s complete application package. The
Dean of Students or the Dean’s designee will
notify the student via email of the potential
and terms of restart.
If the Dean of Student or the Dean’s
designee concludes, based on review of
documentation provided, that the student is
not ready for restart, the Dean of Students or
the Dean’s designee will provide the student
rationale for the decision and include
suggestions for how the student can increase
likelihood for restart at a later date.
The Appeal Process
If it is determined that the student is not yet
ready to return to NYFA and the application
for restart for the semester requested is
denied, the student has a right to file an
appeal. To appeal, the student must submit a
letter to a Campus Director within 3 business
days of receiving notice of the negative
recommendation. The student may submit
any information relevant to the appeal. The
Campus Director will review the student’s
submission, make a final determination
regarding restart, and communicate that
decision to the student within 3 business
days of receiving the letter of appeal.
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NYFA INVOLUNTARY
WITHDRAWAL POLICY AND
PROCEDURE
Overview
NYFA considers the safety and welfare of its
students, faculty, and staff a top priority.
When a student engages in behavior that
violates NYFA’s rules of conduct, the
behavior will be addressed as a disciplinary
matter under the applicable Student
Conduct Code. The Student Conduct Code
defines prohibited conduct and outlines a
process
for
conducting
disciplinary
proceedings.
This Involuntary Withdrawal Policy and
Procedure is not a disciplinary code, policy,
or process. It is not intended to apply to
situations in which a student engages in
behavior that violates the college’s rules of
conduct. It is intended to apply when a
student’s observed conduct, actions, and/or
statements indicate a direct threat to the
student’s own health and/or safety, or a
direct threat to the health and/or safety of
others. There may be situations in which
both this Involuntary Withdrawal Policy and
the Student Conduct Code may apply. In all
cases, the Dean of Students or the Dean’s
designee shall have final authority regarding
the decision, enactment, enforcement, and
management of the involuntary withdrawal
of a student.
Policy Details
Criteria
A student may be withdrawn involuntarily
from NYFA if the school determines that the
student represents a direct threat to the
health and safety of himself/herself or others
by (1) engaging or threatening to engage in

behavior which poses a high probability of
substantial harm to himself/herself or others;
or (2) engaging or threatening to engage in
behavior which would cause significant
property damage, would directly and
substantially impede the lawful activities of
others, or would interfere with the
educational process and the orderly
operation of the New York Film Academy.
Procedure
When the Dean of Students (or the Dean’s
designee) based on a student’s conduct,
actions, or statements, has reasonable cause
to believe that the student meets one or more
of the criteria for involuntary withdrawal, the
Dean or the Dean’s designee may initiate an
assessment of the student’s ability to safely
participate in NYFA’s program.
The Dean of Students or the Dean’s designee
initiates this assessment by first meeting with
the student to (1) review available
information concerning the behavior and/or
incidents which have caused concern; (2)
provide the student with a copy of this
Involuntary
Withdrawal
Policy
and
Procedure and discuss its contents with the
student; (3) provide the student an
opportunity to explain his/her behavior; and,
(4) discuss options available to the student,
including counseling, voluntary withdrawal
and evaluation for involuntary withdrawal. If
the student agrees to withdraw voluntarily
from NYFA and waives any right to any
further procedures available under this
policy, the student will be given a grade of W
for all courses, will be advised in writing on
any conditions that must be satisfied prior to
re-enrollment, and may be referred for
appropriate mental health or other health
services. If the student refuses to withdraw
voluntarily from NYFA, and the Dean of
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Students or the Dean’s designee continues to
have reasonable cause to believe the student
meets one or more of the criteria for
involuntary withdrawal, the Dean of
Students or the Dean’s designee may require
the student to be evaluated by an appropriate
mental health professional.
Evaluation
The Dean of Students may refer the student
for a mandatory evaluation by an appropriate
mental health professional or other
appropriate professional.
The Dean of
Students or the Dean’s designee will provide
the student a referral to the appropriate
professional. Should the student elect to
seek an evaluation from a provider other
than the professional to whom the student is
referred, the school will retain the right to
approve or disapprove of the student’s
selected provider on the basis of the
provider’s credentials, expertise, and
willingness to perform the evaluation and
nature of report required. The student will
be responsible for covering all financial costs
associated with undergoing the mandatory
evaluation. The Dean of Students or the
Dean’s designee will provide the student
written notification of the referral once the
provider is determined and his/her
availability confirmed.
The evaluation must be completed within
five school days after the date the referral
letter is provided to the student. Prior to the
evaluation, the student will be required to
sign a written authorization authorizing the
exchange of relevant information among the
mental health professional(s) (or other
professionals) and the School. Upon
completion of the evaluation, copies of the
evaluation report will be provided to the

Dean of Students or the Dean’s designee and
the student.
The professional making the evaluation shall
make an individualized and objective
assessment of the student’s ability to safely
participate in the NYFA program, based on a
reasonable judgment relying on the most
current professional knowledge and/or the
best available objective evidence. This
assessment shall include a determination of
the nature, duration and severity of the risk
posed by the student to the health and safety
of himself/herself or others, the probability
that the potentially threatening injury will
actually occur, and whether reasonable
modifications of policies, practices, or
procedures will sufficiently mitigate the risk.
The professional will, with appropriate
authorization,
share
his/her
recommendation with the Dean of Students
or the Dean’s designee who will take this
recommendation into consideration in
determining whether the student should be
involuntarily withdrawn from NYFA. A copy
of the professional’s recommendation will be
provided to the student, unless, in the
opinion of the professional, it would be
damaging to the student to do so.
If the evaluation results in a determination
that the student’s continued attendance
presents no significant risk to the health or
safety of the student or others, and no
significant threat to property, to the lawful
activities of others, or to the educational
processes and orderly operations of NYFA,
no further actions will be taken to withdraw
the student.
If the evaluation results in a determination
that the continued attendance of the student
presents a significant risk to the health of
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safety of the student or others, such that
there is a high probability of substantial
harm, or a significant threat to property, to
the lawful activities of others, or to the
educational processes and orderly operations
of the school, the student may be
involuntarily withdrawn from NYFA. In such
an event, the student shall be informed in
writing by the Dean of Students, or the
Dean’s designee, of the involuntary
withdrawal, of his/her/their right to an
informal hearing, of his/her/their right to
appeal the decision, and of any conditions
necessary for re-enrollment. In most cases, a
student who is involuntarily withdrawn will
be given a grade of W in all courses in which
the student is currently enrolled.
Informal Hearing
A student who has been involuntarily
withdrawn may request an informal hearing
before a hearing officer appointed by the
Dean of Students or the Dean’s designee by
submitting a written request within two
business days from receipt of the notice of
involuntary withdrawal. A hearing will be set
as soon as possible. The student shall remain
involuntarily suspended pending completion
of the hearing.
The hearing shall be informal and nonadversarial. During the hearing, the student
may present relevant information and may be
advised by an NYFA faculty or staff member
or a health professional of his/her/their
choice. The role of the adviser is limited to
providing advice to the student.
At the conclusion of the hearing, the hearing
officer shall decide whether to uphold the
involuntary withdrawal or whether to
reconsider, and the student shall be provided
written notice of the officer’s decision as
soon as possible.

Appeal to the Campus Director
The student may appeal the hearing officer’s
decision by submitting a letter to the Campus
Director within 48 hours of receiving
notification from the hearing officer of the
confirmed involuntary withdrawal. The
Campus Director shall review the appeal
letter and all information presented and
make a final decision as to whether or not to
uphold the hearing officer’s decision and
involuntary withdrawal.
Emergency Suspension
NYFA may take emergency action to suspend
a student pending a final decision on
whether the student will be involuntarily
withdrawn, in situations in which (a) there is
imminent danger of serious physical harm to
the student or others, (b) there is imminent
danger of significant property damage, (c) the
student is unable or unwilling to meet with
the Dean of Students, (d) the student refuses
to complete the mandatory evaluation, or (e)
the Dean of Students determines such other
exceptional
circumstances
exist
that
suspension is warranted. In the event
emergency action is taken to suspend the
student on an interim basis, the student shall
be given notice of the emergency suspension
and an initial opportunity to address the
circumstances on which the emergency
suspension is based.
Conditions for Re-enrollment
Because this Involuntary Withdrawal Policy
applies to cases in which there is a concern
about the safety of the student or others, the
Dean of Students or the Dean’s designee may
require a student who has been involuntarily
withdrawn under this Policy to be reevaluated before he/she is readmitted in
order to assure that he/she presents no direct
threat to himself/herself or others.
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STUDENT SAFETY & WELLNESS
POLICY FOR RESUMING
CLASSES AT NYFA POST
HOSPITALIZATION OR POST
TRANSPORT TO A HOSPITAL
EMERGENCY ROOM FOR
EVALUATION OF LIFE
THREATENING BEHAVIOR
When a student is transported to a hospital
by a friend or ambulance for the evaluation
and/or treatment of a potentially life
threatening behavior (suicidal/homicidal
ideation, intent, or attempt; significant selfinjury; psychotic behaviors), regardless of
whether the student is screened or discharged
from an ER or admitted and discharged from
a hospital unit, the student is required to
attend a consultation session with a NYFA
Counseling Services staff member after
release from the ER or hospital discharge and
before resuming class attendance. It is the
intent of NYFA to support students in
continuing their education after incidents of
life-threatening behaviors. The school,
however, must also determine whether it is in
the best interest of the student as well as the
community for those students exhibiting
potentially harmful behaviors to immediately
resume class attendance.
Because you have expressed intent to harm
self or others, have harmed self or others, or
are potentially at serious risk for harming self
or others, and because of such behaviors you
have been transported to a hospital for
evaluation or treatment, it is necessary that

you do the following before resuming your
academic program:
1. Before leaving the hospital or the ER
after an evaluation or course of
treatment, please contact Counseling
Services
(counseling@nyfa.edu
or
212.674.4300) to schedule a consultation
session.
NYFA Counseling Services
hours are Monday-Friday, 9am-5:30pm.
State that you need to be seen within 24
hours (or on the first business day
following a weekend or holiday) due to
your recent release from the ER/hospital.
Please bring to your consultation session
a copy of any discharge papers given to
you during your hospital stay or visit.
2. If it is after-hours when you are released
from the ER or hospital, return to your
place of residence and honor the safety
plan provided you at time of discharge.
However, you must schedule an
appointment with a NYFA clinician and
that appointment must be scheduled for
the next business day following
ER/hospital discharge.
3. During the course of your consultation
session, you will be asked to authorize
communication between the NYFA
clinician and the Dean of Students.
Signing this release of information form
is mandatory, as it will allow the NYFA
clinician to share his/her assessment and
recommendations, on a need to know
basis only, with an appropriate senior
school administrator. The nature of the
information disclosed will be specific to
the incident prompting the transport to
the hospital and the clinician’s
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assessment of your current level of
suicidal/homicidal
risk.
Recommendations
for
continued
treatment and special accommodation
will also be shared, as needed.
Should you not adhere to these
requirements, you may be subject to the
NYFA conduct policy and/or the involuntary
withdrawal process.
Your safety and the safety of the NYFA
community is important to us. Our serious
response is an indication of our concern and
care for your well-being. Please know, as well,
that NYFA will exert every effort to maintain
strict confidentiality and privacy throughout
any and all of the interventions detailed
above.

PSYCHOLOGICIAL
ASSESSMENT POLICY
NYFA is committed to protecting the health,
safety and welfare of its students, faculty, and
staff.
To serve this mission, this The
Psychological Assessment Policy will be
implemented when enrolled NYFA students
present serious psychological episodes or
health-related behaviors that pose a safety risk
to the community.
Such episodes or
behaviors include, but are not limited to:
suicide attempts; significant acts or threats of
violence to others; severe aberrations in
eating behavior with associated medical
sequelae; dramatic and/or expansive displays
of self-mutilation; severe intoxication
impacting
social
and/or
cognitive
functioning; loss of contact with reality as
suggested by grandiose or paranoid beliefs,
incoherent or disorganized speech, or the
experience of hallucinations; behaviors
significantly disruptive to student learning;

and behaviors demonstrating clear deficits in
a student’s capacity for self-care. These
assessments are designed to help students
access the help they need. Depending on the
severity of the safety risk, the assessment will
be provided by clinicians in either a hospital
emergency room setting, an outpatient clinic
or private practice, or on-site within the
school counseling service. In the event that
the assessment transpires in a hospital
emergency room and the student is released,
the student will be required to participate in
two sessions of continuing psychological
assessment provided by NYFA Counseling
Services. The mandated psychological
assessments are intended to provide students
with resources, assist students in developing a
safety plan, and offer students feedback in
regard to potential illness and recommended
evidence-based treatment. This mandate for
psychological assessment is applied uniformly
to all students who meet the above criteria.
Students mandated for psychological
assessment
will
sign
the
Limited
Authorization of Privileged Communication
form, giving the behavioral health assessment
provider permission to communicate with
the NYFA Dean of Students or the Dean’s
designee only and specifically in regard to: 1)
a student’s attendance at each of the three
sessions of psychological assessment; and, 2)
recommendations, if any, for continued
treatment.
The Dean of Students will meet with all
students reported to have experienced serious
psychological episodes within the community
and/or having demonstrated behaviors
posing a safety risk to self or others. During
this meeting, the mandated psychological
assessment policy will be explained and the
student will have an opportunity to provide
explanation of the behaviors observed and/or
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the concerns reported. After hearing the
student’s explanation the Dean or the Dean’s
designee will determine whether or not to
proceed with requiring the student to
undergo the mandatory psychological
assessment. Should it be decided to proceed
with the mandated psychological assessment,
the Dean or the Dean’s designee will provide
the student rationale supporting the decision.
During this meeting, as well, the Dean of
Students and the at-risk student will
collaborate in the establishment of a wellness
contract.
The purpose of the wellness
contract is to ensure that the student clearly
understands the expectation to maintain
safety of self and others as well as the
potential consequences should the student’s
behavior persists to negatively and
significantly impact his/her/their health and
the safety and welfare of the community.
Students who fail to comply with the
Psychological Assessment Policy will be
subject to sanctions, such as suspension or
expulsion, for violation of institutional policy
and the student code of conduct.
Students are strongly encouraged to follow
the treatment recommendations provided by
the behavioral health clinician conducting
the psychological assessment. Behavioral
health treatment is generally effective in
promoting individuals’ health and safety and
for providing strategies to overcome
difficulties with academic, social, and

emotional functioning.
In the event a
student
completes
the
Psychological
Assessment but continues to demonstrate
those behaviors deemed serious enough to
have precipitated the implementation of the
Psychological Assessment policy, the student
may be considered to be in violation of
his/her/their wellness contract.
In response to this potential violation, the
Dean of Students will urgently meet with the
student, review the behaviors reported by the
community, and potentially initiate the
involuntary medical withdrawal process.
Should the student’s behaviors present a
direct threat to self or others, and an
involuntary withdrawal process is, hence,
initiated, students will be presented the
opportunity, instead, to pursue a voluntary
medical withdrawal.
Students have the right to appeal any
sanctions imposed as a result of
noncompliance with the Psychological
Assessment policy. To initiate an appeal, the
student is required to submit a letter of
appeal to the Campus Director within 48
hours of receiving notification of imposed
sanctions.
The Campus Director will
respond to the student’s request for appeal
and a hearing will be scheduled within five
days of receiving the appeal. If the student
has been placed on procedural hold,
suspended, or expelled, the sanctions will
remain active until the appeal is resolved.
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ACADEMIC POLICIES
EARLY DETECTION
The New York Film Academy (NYFA) Dean
of Students, faculty, and registrar will take
the following steps to ensure students are
aware of their academic standing:
1. Instructors submit to the department
chairs a list of students currently earning
a C- (1.7 GPA) or below for their
midterm grade. (Reported at the
midpoint of the 4-, 6-, and 8- week shortterm programs and the 8 week of a term
in the one-year or two-year programs.)
2. Department chairs compile a list of those
students facing midterm deficiencies in
two or more courses in each program and
submit the list to the Dean of Students.
3. The Dean of Students sends emails to all
students identified as having midterm
deficiencies and requests meetings with
those students.
4. The Dean of Students places students
earning two or more C- for their midterm
grades on Academic Warning.
5. The Dean of Students submits a report
back to the department chairs regarding
if the student meeting was held and the
student’s
goals
for
improved
performance.
6. If at the end of term, the student fails the
course, the instructor must notify the
department chair. The department chair
must report to the Dean of Students and
the Registrar the name of the student and
the course failed. The student will be
contacted by the Registrar regarding the
failed grade(s) and potential actions
th

needed to restore academic standing. The
student is either placed on academic
probation or deemed ineligible for either
continuing onto the next semester or
completing their program and earning a
certificate of completion.

SATISFACTORY ACADEMIC
PROGRESS (SAP)
https://www.nyfa.edu/federal-financialaid/progress-policy.php
NYFA Students are required to meet both
qualitative and quantitative academic
standards. This policy insures that students
are progressing through their programs of
study and identifies students who may be at
risk of failing.
SAP DEFINED
Satisfactory Academic Progress (SAP) is
calculated by program for all active students
at the completion of each semester. SAP
calculations for students in non-matriculating
certificate programs will be calculated
separately for each individual program.
Students in the Certificate, AFA or BFA
programs with a cumulative GPA (Grade
Point Average) less than 2.0 or students that
have completed less than 66.66% of their
cumulative attempted units in their current
program of study have not met the minimum
requirements for Satisfactory Academic
Progress (SAP) for that program. Courses
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recorded as Incomplete, Withdrawn or with
a grade of “F” are considered attempted but
not completed.
SAP WARNING STATUS
Students that have not met the minimum
SAP requirements in the previous term will
be sent an SAP warning letter at the
beginning of the following term. Students in
an SAP warning status will remain eligible for
federal student aid funding and will be
offered additional support services to
improve their grades and GPA. Students
meeting the minimum SAP requirements
during the following term will be returned to
satisfactory academic status.
SAP PROBATION STATUS
Students who have been placed in a warning
status that fail to meet the minimum SAP
requirements at the completion of their
“warning” term may be terminated from
financial aid eligibility at NYFA.
Students that have been terminated for
failing to meet SAP requirements who then
petition for re-admission to their original
program will be placed in SAP Probation
Status. Students in this status will be
ineligible for financial aid funding.
Students that have not met the minimum
SAP requirements for two consecutive terms
(regardless of a break in attendance) will be
placed in SAP Probation status. Students in
this status are not eligible for Federal Student
Aid Funding and are notified of this status
via an SAP Probation letter.

SAP APPEAL PROCESS
Students may request an appeal of the SAP
probation decision by completing an SAP
Appeal Form and scheduling a meeting with
the Department Chair to complete an
academic plan. Appeals must include all
supporting documentation indicating why
the student was unable to maintain SAP
during the previous term.
The completed SAP Appeal Form (SEE
Appendix B pg. 154) and academic plan
must be returned to the Financial Aid Office
for review. Approved appeals will result in a
reinstatement of the student’s financial aid
eligibility. Students that are not receiving
financial aid will be contacted by the
Registrar’s Office to complete both an appeal
form and academic plan. Students are
notified of the approval or denial of their
appeal via the Appeal Letter sent by the
Academic Advisor. Approved appeals will
result in a reinstatement of the student’s aid
funding.
Please refer to the Financial Assistance
section (Pg. 76) for further information on
Satisfactory Academic Progress for students
as it relates to federal financial aid.

GRADING
The performance of all students in all New
York Film Academy workshops and programs
is evaluated on the A-F letter-grade system.
(Students should be aware that there are
certain individual courses within specific
programs that are evaluated as Pass/Fail.)
Letter grades are then translated into the
standard four-point grading scale.
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Classroom performance will be determined
by a combination of preparation, class
participation, and successful completion of
all at-home and in-class exercises and
assignments. Additionally, students are
graded on all projects assigned within a
particular course, workshop or program. This
may
include
tests,
papers,
films,
performances, or other assignments.
Each course is provided with a course
syllabus on the first day of class. This syllabus
includes the course schedule, readings,
requirements for projects, a timetable for
examinations, the method and criteria for
grading, and the means by which students
can contact the instructor outside the
classroom.
Students receive mid-term and final grades
for each term of every course in their
program of study (with the exception of oneweek workshops, which only receive final
grades). Courses are given a letter grade or
non-letter grade such as P or F (Pass or Fail)
on the following grading scale:
A
AB+
B
BC+
C
CD+
D
F
IP
P
I
W

4.0
3.7
3.3
3.0
2.7
2.3
2.0
1.7
1.3
1.0
0.0
In Progress
Pass
Incomplete
Withdrew

Students may retrieve a copy of course grades
from the Registrar’s Office (Room 405) or
the
NYFA
Online
Student
Hub
(https://hub.nyfa.edu/).

GRADUATION
REQUIREMENTS
In order to graduate, NYFA students must
successfully complete every course of study,
and maintain a cumulative GPA of a "C"
(2.0) or higher with no single grade lower
than a “D.” Students must also adhere to the
School’s Attendance Policy and Code of
Conduct.
Students completing certificate programs
must satisfactorily complete all requirements
for graduation in a period no longer than
150% of the published length of the
educational program measured in academic
years, terms, clock hours completed, etc. as
appropriate.
Students who do not fulfill academic
requirements or fail to abide by institutional
or campus-wide policies, may be prohibited
from participating in showcases, screenings,
live performances, pitch fests, exhibitions or
any other capstone projects or presentations,
including productions.

DEAN’S LIST
NYFA students enrolled in one and two-year
programs are eligible to receive Dean’s List
honors. Students earning a 3.5 GPA or
higher, earning grades no lower than a “B”,
and receiving nominations from a minimum
of two instructors will be placed on the
NYFA Dean’s List upon successful
completion of each term in which they are
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enrolled. To be considered for the Dean’s
List, all courses must be completed before the
term’s end. Qualifying students with
attendance and conduct violations (including
violations of academic integrity) will not be
granted Dean’s List honors for the terms
those violations are active. Dean’s List
honors will be awarded approximately two
weeks after the end of a term. Notification of
Dean’s List honors awarded will be included
on student academic transcripts.

GRADE APPEAL
Any student who feels that their final grades
are inaccurate has the right to initiate a grade
appeal. For Conservatory students, appeals
must be submitted within 30 days after a
course has been completed. For Workshop
students, appeals must be submitted within
15 days after a course has been
completed. Any grade appeals initiated after
this period may not be accepted.
To initiate a grade appeal, students must
adhere to the following process:

Step/Action Taken
Step 1 Student requests a Grade Appeal
Form (See Appendix B pg. 154)
from the Registrar’s Office (Room
405)
Step 2 Student submits completed Grade
Appeal Form to the Department
Chair
If Grade Appeal Has Not Been Resolved
Step 3 Department
Chair
reviews
supporting
documents
and
communicates
with
instructor
within 10 days of receiving
completed Grade Appeal Form.
Step 4 Department Chair communicates
with student within 2 weeks of
receiving completed Grade Appeal
Form.
Step 5 Within 1 week after the Department
Chair’s meeting with the student,
the Department Chair submits a
recommendation to the Dean of
Students and the Registrar.
Step 6 Within 2 weeks after receiving the
Department
Chair’s
recommendation, the Dean of
Students reviews and consults with
all relevant parties, and notifies the
student, instructor, & Department
Chair of the final decision.

ACADEMIC PROBATION
Students who fail 1 course in the first term
of a one-year program or the first, second,
third term of a two-year program, may move
on to the subsequent term, but will be placed
on academic probation for the remainder of
the term and/or for the full length of the
subsequent term depending on when the
failed grade was received. Students must
make-up the failed coursework within the
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first quarter (8 weeks) of the subsequent
term. Additionally, students who have been
placed on academic probation must earn a

failure is due to attendance, students cannot
restore their grades through assigned work.

GPA of 2.0 or better in all subsequent courses
while on probation. If they fail another course

Students who fail 2 or more courses in a
short-term workshop are required to repeat
the workshop in order to earn a certificate of
completion. The student must pay the full
tuition.

while on probation or fail to restore their
failed grade within the first quarter, they will
not be eligible to receive a certificate of
completion and may be subject to dismissal.
If a student fails 1 course at the end of
a long-term program, they will not receive a
certificate of completion unless they make-up
the failed coursework within a period no
longer than 150% of the published length of
the educational program measured in
academic years, terms, clock hours
completed, etc. as appropriate.
Students are required to pay per-clock hour
for the make-up coursework. This charge will
be an hourly rate and will not exceed the
program tuition divided by the number of
hours approved for the program.
Students who fail 1 courses in a short-term
workshop will not receive their certificate of
completion. In rare circumstances, workshop
students may have the opportunity to restore
their grade in one failed class by completing
assigned work within ten days after grades are
posted. This is decided on a case-by-case basis
at the discretion of the Department Chair. If

FAILED COURSES
Students are required to repeat a full term if
they receive 2 or more F’s in one term.
Students repeating a full term are placed on
academic probation and must fulfill the
terms of their probation to continue in their
program. Students are required to pay perclock hour for make-up coursework.

STUDENT RETENTION
RECORDS
Current student files are retained in fireproof
cabinets in the archives on-campus for 7 years
in compliance with New York State BPSS
regulations. Alumni archives are also
maintained in fireproof cabinets on-campus
for 20 years in accordance to state and
federal education regulations. Where
permitted, NYFA will retain files digitally.

2018-19 New York Film Academy, New York Student Handbook
75

FINANCIAL ASSISTANCE
New York Film Academy Financial Aid
Office: financialaid@nyfa.edu
NYFA offers a variety of financial aid options,
including grant and loan opportunities.
Financial aid is designed to provide assistance
to students whose personal and family
resources cannot meet the full cost of
education. Therefore, financial aid is only
supplementary to the family’s own best efforts
to contribute to the student’s education.

refund of the moneys not paid from federal
student financial aid program funds.

STUDENT RIGHTS &
RESPONSIBILITIES
Students have the right to know:
•

The Financial Aid Office offers a full array of
financial aid programs, grants, loans and
scholarships to students who qualify. Most
financial aid resources are intended to
supplement, not replace, the financial
resources of the family. NYFA has financial aid
available to help with the cost of education,
which includes tuition, fees, books, supplies,
food, housing and transportation.

•

The Financial Aid Office is committed to
helping students who might not otherwise be
able to attend the New York Film Academy
(NYFA). Although the primary responsibility
for meeting the costs of education rests with
the student and his/her family, we recognize
that many families have limited resources and
are unable to meet educational costs. Our
programs are designed to meet these needs. We
evaluate the family’s financial ability to pay for
educational costs in order to distribute limited
resources in a fair and equitable manner.

•

Student borrowers will have the responsibility
to repay the full amount of the loan plus
interest, less the amount of any refund, and
that, if the student has received federal student
financial aid funds, the student is entitled to a

•
•
•

•
•
•

•

What financial aid is available, including
information on all Federal and State
programs
The deadlines for submitting applications
for each of the financial aid programs
available
The cost of attending the programs and the
school’s refund policy
The criteria used by the institution to select
the financial aid recipients
How the school determines financial need
(i.e., costs for tuition, books and living
expenses)
What resources (outside scholarships and
other financial aid, etc.) are considered in
calculating need
How much financial need has been met
An explanation of the various programs in
the student aid package
What portion of the financial aid received
must be repaid, and what portion is grant
aid
If aid is a loan – interest rates, the total
amount to be repaid, payback procedures,
length of repayment period time you have
to repay the loan and when the repayment
is to begin
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It is the student’s responsibility to:
•
•

•

•

•

•
•

•
•
•

Review all information about school
programs prior to enrollment
Complete all application forms in a timely,
accurate manner and send to the correct
address
Accurately complete application for student
aid (Errors can result in delays of receipt of
financial aid, and intentional reporting of
false information on any application forms
for federal financial aid is a violation of law
and considered a criminal offense subject
to penalties under the U.S. Criminal
Code).
Return all additional information,
verification, corrections and/or new
information requested by the Financial Aid
Office
Read and understand all the forms they are
required to sign and keep copies for their
own records
Accept responsibility for all signed
agreements
If aid is a loan – notify the lender of any
change in name, address or enrollment
status.
Know and comply with the deadlines for
application or reapplication for aid
Know and comply with NYFA’s refund
policy procedure
Know and comply with NYFA’s Satisfactory
Academic Progress Policy

FINANCIAL NEED
Students applying for financial aid are required
to file the Free Application for Federal Student
Aid (FAFSA) in order to be eligible for all
financial aid options except for selected tuition
discounts and scholarships. The FAFSA
application determines the Expected Family

Contribution (EFC) based on data supplied on
the form. Financial need is the difference
between the cost of attendance at NYFA and
the EFC determined from the FAFSA. After
financial need is determined, an aid package to
assist with that financial need is developed for
each student. The aid package is contingent
upon when the student applies, when the
student is accepted, college resources available
and funding levels set by the Federal and State
governments.

HOW TO APPLY
1. Complete the FAFSA by going online to
www.fafsa.ed.gov.
2. Submit
requested
verification
documentation in a timely manner.
Selected applicants may be asked to submit
signed copies of their Prior Year Federal
Income Tax Return(s) and other
verification forms to NYFA for review.
Financial aid cannot be disbursed without
these documents.
3. Apply for Student Loans. To apply for a
Direct Student Loan, students must
complete a Master Promissory Note (MPN)
and Entrance Interview. The MPN and
Entrance Interview are available online at
www.studentloans.gov. Returning students
who want to reapply for Direct Loans need
to file the FAFSA annually.
4. Additional financial options: other loan
options include the Parent PLUS Loan for
Undergraduate Students (PLUS), Graduate
PLUS Loan for Graduate Students and
alternative loans. PLUS Loan MPN and
Credit Check forms can be completed at
www.studentloans.gov.
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FEDERAL EDUCATION
LOANS

SUBSIDIZED STAFFORD
LOANS

New York Film Academy participates in the
Federal Direct student loan program. The
federal loan program offers a secure,
government-regulated
and
reasonably
affordable way to invest in yourself and your
goal of a higher education.

A subsidized loan is awarded on the basis of
financial need to undergraduate students only.
The U.S. government pays (or subsidizes) the
interest on this loan while you are enrolled at
least half-time, and until the end of the sixmonth grace period. The interest rate for
undergraduates borrowing for the 2018-19
federal fiscal year is a fixed-interest rate of 5.05
% for the life of the loan.

Student Loans are financial obligations that
must be repaid. While some loans are based on
financial need, there are loan programs
available to all federally-eligible students -regardless of income. Keep in mind that you
should not borrow more than you need or can
comfortably repay after leaving school. We
recommend using the Loan Repayment
Calculator as a guide to what your monthly
payments will be once you enter repayment.

FEDERAL DIRECT LOAN
PROGRAM
The Federal Direct Stafford Loan program
provides lending options for students as well as
supplemental PLUS loans for graduate
students
or
parents
of
dependent
undergraduate students. Direct loans offer a
variety of deferment and repayment options,
and are financed directly by the U.S.
Department of Education so there’s no need to
choose a lender. Please refer to the Annual
Loan Limit Chart for the maximum amount
students may borrow in Federal Stafford Loans
per academic year.

UNSUBSIDIZED STAFFORD
LOANS
An Unsubsidized Stafford Loan is awarded
regardless of need. You are charged interest on
the amount disbursed from the date of
disbursement and you may either make or
defer interest payments while you are in school
and during the six-month grace period. If you
defer your interest payments, the accumulated
interest will be capitalized, or added, to the
principal of your loan when you enter
repayment. All future interest charges are then
based on the new, higher principal amount.
The interest rate for the 2018-19 federal fiscal
year is 5.05% for undergraduate borrowers and
6.60 % for students enrolled in a graduate
program.
To apply for a Federal Direct Stafford Loan:
•
•
•

Complete the free application for Federal
Student Aid (FAFSA)
Submit any documentation requested by
the Office of Financial Aid
When the student’s financial aid file is
complete, an award package will be
generated and sent to your home address
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To accept the loan offer on your award package
(you may accept a lesser amount than what is
offered):
• Complete the Master Promissory Note
(MPN) for Direct Stafford Loans
• Complete the Online Entrance Counseling
To remain eligible for a Federal Direct Stafford
Loan:
•

•
•
•
•
•

Complete the free application for Federal
Student Aid (FAFSA) for all subsequent
award years
Submit any documentation requested by
the Office of Financial Aid
Avoid bankruptcy
Maintain Satisfactory Academic Progress
Remain in satisfactory repayment status on
prior loans
Complete online or in-person exit
counseling 30 days prior to completing
your program of study. Students are
notified of this requirement with follow-up
reminder communications to ensure
completion of the Exit Counseling
requirement.

GRADUATE PLUS LOANS
The Direct PLUS Loan is a credit-based
government-insured loan made to graduate
students
or
parents
of
dependent
undergraduate students. The PLUS loan is a
non-need based loan, and eligibility is based on
the credit history of the borrower. The
maximum amount borrowed cannot exceed the
student’s cost of education minus any other
financial assistance (including scholarships,
work-study awards and the Federal Stafford
Loan.) PLUS Loans do not have an interest
subsidy -- interest begins accruing on the
amount disbursed, from the date of

disbursement. PLUS loans are offered to the
parents of dependent undergraduate students
through the Parent PLUS program. Graduate
students may apply for a graduate PLUS loan
using the graduate PLUS program.
Interest Rate:
The Direct PLUS Loan has a fixed interest rate
of 7.60 % for the life of the loan.
Loan Fee:
There is a 4.248% Origination fee on the
PLUS Loan.

PARENT (PLUS) FOR PARENTS
OF DEPENDENT
UNDERGRADUATE
STUDENTS
Parents of dependent undergraduate students
can take out a Parent PLUS Loan to
supplement their student’s aid package. Parents
may choose to defer payments on a PLUS Loan
until six months after the date the student
ceases to be enrolled at least half-time and to
pay the accruing interest monthly or quarterly,
or to defer interest payments and allow interest
to be capitalized quarterly. A parent also has
the option to choose not to defer payment, and
can begin repaying both principal and interest
while student is in school.
For more information on the Parent PLUS
Loan and credit worthiness, please visit the
following website: www.studentloans.gov.

GRADUATE PLUS LOAN FOR
GRADUATE STUDENTS
This program is only for those students in
graduate or doctorate level programs, and is
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meant to supplement the funding from the
Stafford Loan program. You must be enrolled
at least half-time in a degree-granting program
and taking courses that lead to your degree.
Students will receive an automatic deferment
on the principal amount of the loan while
enrolled at least half-time. You are charged
interest from the time the loan is disbursed
and may either make or defer interest
payments while you are in school and during
periods of deferment. If you defer your interest
payments, the accumulated interest will be
capitalized, or added, to the principal of your
loan when you enter repayment. All future
interest charges are then based on the new,
higher principal amount.
Unlike the Stafford Loan, there is no grace
period for the Graduate PLUS Loan; you will
enter repayment immediately after you
graduate, withdraw or drop to less than halftime enrollment.

students to locate other unique opportunities
for financial assistance.
Veterans Educational Benefits:
Many Veterans Educational Benefits are
potentially available for veterans and service
members. Spouses and family members of
veterans may also be eligible for Education and
Training Benefits. The New York Film
Academy (NYFA) assists veterans and their
family members by helping to simplify GI bill
educational benefits to the best of their ability
but will always defer to the Department of
Veterans Affairs (VA), which is the only entity
that can provide and approve VA educational
benefits eligibility. For more information,
please contact the Department of Veterans
Affairs at 1-888-442-4551.

OTHER TYPES OF FINANCIAL
ASSISTANCE

Multiple Program Tuition Discount Policy
All students enrolled in short-term
workshops at the New York Film Academy
are offered a tuition discount, if, after
completing the short-term workshop, they
enroll in a one-year program in the same area
of study. For example, a student who takes a
Four-Week Filmmaking Workshop will
receive a tuition discount on the One-Year
Filmmaking Program. A student will not
receive tuition discounts if he/she enrolls in
a one-year program in an area of study that is
different from the area of study of the
completed short-term workshop, i.e., FourWeek Filmmaking to One-Year Screenwriting
Program.

Private Scholarship Sources:
While it takes some effort to find these
competitive private sources, it is well worth the
time to locate additional funds. High school
guidance counselors, public libraries, the
Office of Financial Aid and websites for
scholarship searches are the best sources for

Any student who pays in full and successfully
completes a short-term workshop and
subsequently applies to a long-term program
in the same area of study will receive a
discount on the long-term program tuition
fee equal to the total amount that has been
paid for the short-term workshop

For more information on the Graduate PLUS
Loan and credit worthiness, please visit:
www.studentloans.gov.
To apply for a Federal Direct Parent PLUS or
Graduate PLUS Loan:
• Complete the free application for Federal
Student Aid (FAFSA)
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In the case of termination, any tuition refund
due will be based on the indicated tuition fee
at the time of enrollment. Students who have
received a multiple program discount and
then terminate during their second program
will receive refunds based on the fullindicated tuition fee, less the discounted
amount.
Need-Based Tuition Discount For One
And Two-Year Programs
Many qualified applicants to the New York
Film Academy’s one and two-year programs
do not have the financial resources to afford
the cost of attendance. While many of these
programs are eligible for federal aid, in some
cases this federal aid is not sufficient to make
our programs affordable to all students who
would benefit from the education we
provide. In order to address this hardship,
the New York Film Academy offers students
the opportunity to apply for a Need-Based
Tuition Discount to all students in the same
circumstances. To qualify, applicants must
demonstrate the need for the tuition
discount through documentation described
below.
The Need-Based Tuition Discount is
provided to qualified students for all start
dates year round. Applicants must apply
prior to enrollment, and will not be eligible
to apply for the discount once enrolled in a
program in process. In the event a student
applies to a federal student aid eligible
program and receives federal student aid, the
Need-Based Tuition Discount will be
accounted for in the recipient’s financial aid
package and included in the need
determination for federal student aid
programs. Need-Based Tuition Discounts will
be offered at the New York Film Academy on
a permanent basis with no end date.

General Application Information Required:
•
•

•

•

Completed Program Application form
Financial need statement (a written
document of up to a page discussing the
student’s financial circumstances, and
explaining their financial need for
assistance).
All students must submit Student
Financial Documentation demonstrating
annual household income. For U.S.
Citizens, tax returns are required. For
international students, tax return or
other
documentation
clearly
demonstrating annual income. Please
note, in the event that tax returns are
unavailable, the following may be used:
Social Security Documents; W2 Forms;
or Bank Statements.
Students under 26 years of age must
submit Parent Financial Documentation
demonstrating
annual
household
income. For U.S. citizens, tax returns are
required. For international students,
custodial parent’s tax return or other
documentation clearly demonstrating
annual income are required. Please note,
in the event that tax returns are
unavailable, the following may be used:
Social Security Documents; W2 Forms;
or Bank Statements.
Tuition Discount Criteria:

Student/Family Income is the main
determining factor in awarding the amount
of the Needs-Based Discount. The table
below illustrates the metric of income
amounts to discount amounts. All students
in like circumstances in the same programs
and start dates will receive the same discount.
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NYFA Programs with Tuition Below
$40,000 Per Year or Above
Income:
Amount of Discount:
$0 to $50,000
$15,000 to $10,000
$50,000 to $100,000
$10,000 to $5,000
$100,000 to $150,000
$5,000 to $0
NYFA Programs with Tuition of
$40,000 Per Year
Income:
Amount of Discount:
$0 to $50,000
$10,000 to $8,000
$50,000 to $100,000
$8,000 to $5,000
$100,000 to $150,000
$5,000 to $0

Other factors/criteria including those listed
below may affect the amount of the discount
and are also accounted for in the award
determination:
•
•
•

Household size
Other funding sources (e.g., Veteran’s
funding)
Change in family financial circumstances
(i.e., change in employment status;
requiring
proof
from
additional/supplemental
documentation); past educational costs
(i.e., student loan debts incurred before
attending NYFA).

Talent-Based Tuition Discount For Acting
For Film And Musical Theatre Long Term
Programs
The New York Film Academy offers students
the opportunity to apply for a Talent-Based
Tuition Discount for students applying to the
One- and Two-Year Acting for Film and
Musical Theatre programs, and the Musical
Theatre Conservatory Ensemble. To apply,
applicants must submit either a taped or in
person audition to be evaluated by qualified
New York Film Academy staff.

All applicants to long-term Acting for Film
Programs and long-term Musical Theatre
Programs may apply for the Talent-Based
Tuition Discount for all start dates year
round. Applicants must apply prior to
enrollment, and will not be eligible to apply
for the discount once enrolled in a program
in process. In the event a student applies to a
FSA eligible program and receives federal
student aid, the Talent-Based Tuition
Discount will be accounted for in the
recipient’s financial aid package and included
in the need determination for federal student
aid programs. While the Talent-Based
Tuition Discount and the Needs-Based
Tuition Discount are not mutually exclusive,
the combined Talent and Need Tuition
Discount will not exceed $7,500 per
semester.
Application Information Required:
•
•

Completed Program Application form
An in-person or taped Audition
Acting for Film Audition Criteria:

To audition for New York Film Academy’s
One- and Two-Year Acting for Film
programs, all applicants must submit a
program application. Applications can be
submitted online or be brought to the
auditions.
Students must prepare two (2) contemporary,
contrasting monologues of approximately 6090 seconds per monologue. Please do not
perform monologues from classical texts (i.e.,
Shakespeare, Chekhov, Ibsen) or original
works.
Monologues must be age appropriate and
from legitimate source material (i.e.,
published from film, television or theatre.)
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We suggest Acting for Film applicants read as
many plays as they can to help them
recognize the structure of a good scene
within a play. Playwrights such as Shepard,
Shanley, Margulies, LaBute, Rebeck, Mamet,
Rapp are a great places to start. Applicants
should feel free to contact the Admissions
Office if they have any questions about
appropriate material. It is important for
applicants to find pieces that excite them, but
more importantly, we want applicants to find
monologues and characters to whom they
have a personal connection. The more
connected you are to the character’s
circumstances, the more we get to see your
talent and personality.
Acting for Film Talent-Based Tuition
Discount:
The deciding factor in awarding an Acting
for Film Talent-Based Tuition Discount is
the level of acting performance skill displayed
by the student. A student’s skill level is
determined by a metric set by the New York
Film Academy. This metric measures the
following five skill categories on a scale from
70-100: (1) Professionalism; (2) Character; (3)
Objective; (4) Physicality; and, (5) Voice. A
final score is reached by averaging the five
scores. The total score will determine the
student’s Talent-Based Tuition Discount.
Average Score
Discount
98 -100
96 – 97
94 – 95
91 – 93
86 - 90
84 – 85
81 – 83
79 – 80

Talent-Based Tuition
$15,000
$12,000
$10,000
$9,000
$8,000
$7,000
$6,000
$5,000

76 - 78
73 – 75
70 - 72
0 – 69

$4,000
$3,000
$2,000
$0.00

Musical Theatre Audition Criteria:
To audition for all Musical Theatre programs
at the New York Film Academy, all
applicants must submit a program
application.
Applications
should
be
completed online or turned in prior to your
audition in order to schedule your audition
appointment.
All musical theatre applicants must prepare a
60-90 second monologue from a published
contemporary American play or screenplay
and two short contrasting musical theatre
songs.
When auditioning in person, applicants must
bring their own accompaniment on CD or
iPod for their musical selections. When
choosing audition selections, it is important
to choose material that is age and type
appropriate. It is also important to read the
entire play, screenplay or libretto prior to
your audition. We want you to find pieces
that excite you. But most importantly, we
want you to find monologues and songs to
which you have a personal connection. The
more connected you are to the character’s
circumstances, the more we get to see your
talent and personality.
An Admissions Representative will contact
you shortly after your audition with an
admissions decision.
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Musical Theatre Talent-Based Tuition
Discount Criteria:
The deciding factor in awarding a Musical
Theatre Talent-Based Tuition Discount is the
level of musical theatre performance skill
displayed by the student. A student’s skill
level is determined by a metric set by the
New York Film Academy. This metric
measures the following five skill categories on
a scale from 70-100: (1) Professionalism; (2)
Character; (3) Objective; (4) Physicality; and
(5) Voice. A final score is reached by
averaging the five scores. This final score will
determine the student’s Talent-Based Tuition
Discount.
Average Score
Discount
98 -100
96 – 97
94 – 95
91 – 93
86 - 90
84 – 85
81 – 83
79 – 80
76 - 78
73 – 75
70 - 72
0 – 69

Talent-Based Tuition
$15,000
$12,000
$10,000
$9,000
$8,000
$7,000
$6,000
$5,000
$4,000
$3,000
$2,000
$0.00

FINANCIAL AID PROBATION
Financial Aid Probation is not the same as
Academic Probation. After being placed on
Financial Aid Probation, the student will
receive federal financial aid for the subsequent
semester of enrollment, but must meet all SAP
requirements at the end of the semester. If
he/she does not do so, federal financial aid
eligibility will be suspended. While on

Financial Aid Probation, no
reapplication for aid is necessary.

appeal

or

FINANCIAL AID SUSPENSION
Financial Aid Suspension is not the same as
Academic Suspension. The student loses
eligibility for Federal Student Aid until he/she
successfully completes one term at NYFA. If
the student was experiencing extenuating
medical or emotional circumstances that
negatively
impacted
his/her
academic
performance, the student may appeal the
suspension.

FINANCIAL AID POLICIES
Disbursement Of Financial Aid:
Federal, state and school grants for each
semester are deducted approximately two weeks
after the add/drop period of each semester, as
long as the student has complied with all
financial
aid
requirements.
First-time
borrowers in the Federal Direct Loan Program
will have their loan funding disbursed 30 days
after the beginning of classes.
Direct Loan/Direct PLUS recipients should
deduct origination and rebate fees from loan
approval amounts. Direct Loan/Direct PLUS
proceeds are sent directly to the school.
Students are notified when loans have been
credited and have the option to cancel all or a
portion of those loans. Students with outside
scholarships should notify the Office of
Financial Aid by sending a copy of the award
letter. The amount must be included as a
financial aid resource and may affect the
student’s eligibility for previously awarded aid.
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Financial Aid Refund Policy:
In accordance with the 1998 Code of Federal
Regulations (CFR) 668.22, the Office of
Financial Aid is required by federal statutes to
determine how much federal financial aid was
earned by students who withdraw, dropped
out, have been dismissed or have taken a leave
of absence prior to completing 60% of the
program. If a student earned less aid than was
disbursed, the institution would be required to
return a portion of the funds and the student
may also be required to return a portion of the
funds. If a student earned more aid than was
disbursed to him/her, the institution would
owe
the
student
a
post-withdrawal
disbursement which must be paid within 120
days of the student’s withdrawal. Permission
from the student may be required to issue the
post-withdrawal
disbursement.
Written
notification will be provided to the student and
must be signed and returned within a specified
period of time in order to credit the funds to a
student’s account. NYFA must return the
amount of funds for which it is responsible no
later than 45 days after the date of the
student’s withdrawal.

•
•
•
•
•

Direct PLUS loans
Federal Pell Grants for which a return of
funds is required
Federal Supplemental Opportunity
Grants for which a return of funds is
required
Other assistance under this Title for which
return of funds is required (e.g. LEAP)

Refunds are allocated in the following order:
•
•
•

Unsubsidized Direct Student Loans (other
than PLUS loans)
Direct Subsidized Student Loans
Federal Perkins Loans
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SUMMER 2018 CONSERVATORY
TUITION & COSTS
Total
Program
Hours

Program
One-Year Acting
for Film
One-Year 3D
Animation
One-Year
Broadcast
Journalism

One-Year
Cinematography

One-Year
Documentary

One Year
Filmmaking
One Year Game
Writing & Design
One-Year Graphic
Design
One Year Musical
Theatre
One Year
Photography

Tuition

Equipment
and Lab
Fees

Estimated
Additional
Book/Prod
Costs

Reg. Fee
(nonrefundable)

Estimated
Total

911

$32,570

$0

$500

$100

$33,070

1161

$37,224

$3,102

$500

$100

$40,826

932

$31,020

$2,068

$400

$100

$33,488

$4,136

$6,000
(If final is
shot on
film)
$4,000
(If final is
shot on
digital)

$100

903

$39,292

$100

$49,428
(If final is
shot on
film)
$47,428
(If final is
shot on
digital)
$37,584
(If final is
shot on
film)
$35,084
(If final is
shot on
digital)

925

$31,016

$2,068

$4,500
(If final is
shot on
film)
$2,000
(If final is
shot on
digital)

900

$39,292

$4,136

$2,700

$100

$46,128

912

$31,020

$2,068

$0

$100

$33,088

900

32,054

$1,034

$450

$100

$33,538

855

$33,088

$0

$500

$100

$33,588

900

$39,292

$2,068

$2,000

$100

$43,360

Refund
Policy
2 Terms of 16
Weeks
3 Terms of 15
Weeks
2 Terms of 16
Weeks

2 Terms of 15
Weeks

2 Terms of 16
Weeks

2 Terms of 16
Weeks
2 Terms of 16
Weeks
2 Terms of 16
Weeks
2 Terms of 15
Weeks
2 Terms of 16
Weeks
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One Year
Producing
One Year
Screenwriting
Two Year Acting
for Film
Two Year
Filmmaking

2 Terms of 16
Weeks

912

$39,292

$2,068

$250

$100

$41,610

921

$28,952

$0

$250

$100

$29,202

1812

$65,140

$0

$1,000

$100

$66,140

$8,272

$2,700
(Year One)
$4,250
(Two Year)

$100

$93,806

4 Terms of 16
Weeks

1800

$78,584

2 Terms of 16
Weeks
4 Terms of 16
Weeks

Two Year Musical
Theatre

1658

$66,176

$0

$1,000

$100

$67,176

3 Terms of 15
Weeks & 1
Term of 16
Weeks

Musical Theatre
Conservatory
Ensemble

900

$33,088

$0

$500

$100

$33,588

2 Terms of 15
Weeks
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FALL 2018, SPRING 2019, & SUMMER 2019
CONSERVATORY
TUITION & COSTS
Total
Program
Hours

Program
One-Year Acting
for Film
One-Year 3D
Animation
One-Year
Broadcast
Journalism

One-Year
Cinematography

One-Year
Documentary

One Year
Filmmaking
One Year Game
Writing & Design
One-Year Graphic
Design
One Year Musical
Theatre

Tuition

Equipment
and Lab
Fees

Estimated
Additional
Book/Prod
Costs

Reg. Fee
(nonrefundable)

Estimated
Total

911

$33,676

$0

$500

$100

$34,176

1161

$38,487

$3,207

$500

$100

$42,194

932

$32,074

$2,138

$400

$100

$34,612

$4,276

$6,000
(If final is
shot on
film)
$4,000
(If final is
shot on
digital)

$100

903

$40,626

$100

$50,902
(If final is
shot on
film)
$48,902
(If final is
shot on
digital)
$38,712
(If final is
shot on
film)
$36,212
(If final is
shot on
digital)

925

$32,074

$2,138

$4,500
(If final is
shot on
film)
$2,000
(If final is
shot on
digital)

900

$40,622

$4,276

$2,700

$100

$47,598

912

$32,074

$2,138

$0

$100

$34,212

900

33,142

$1,068

$450

$100

$34,660

855

$34,212

$0

$500

$100

$34,712

Refund
Policy
2 Terms of 16
Weeks
3 Terms of 15
Weeks
2 Terms of 16
Weeks

2 Terms of 15
Weeks

2 Terms of 16
Weeks

2 Terms of 16
Weeks
2 Terms of 16
Weeks
2 Terms of 16
Weeks
2 Terms of 15
Weeks
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One Year
Photography
One Year
Producing
One Year
Screenwriting
Two Year Acting
for Film
Two Year
Filmmaking

900

$40,626

$2,138

$2,000

$100

$44,764

2 Terms of 16
Weeks

912

$40,626

$2,138

$250

$100

$43,014

2 Terms of 16
Weeks

921

$29,936

$0

$250

$100

$30,186

1812

$67,352

$0

$1,000

$100

$68,352

$8,552

$2,700
(Year One)
$4,250
(Two Year)

$100

$96,746

4 Terms of 16
Weeks

1800

$81,244

2 Terms of 16
Weeks
4 Terms of 16
Weeks

Two Year Musical
Theatre

1658

$68,424

$0

$1,000

$100

$69,424

3 Terms of 15
Weeks & 1
Term of 16
Weeks

Musical Theatre
Conservatory
Ensemble

900

$34,212

$0

$500

$100

$34,712

2 Terms of 15
Weeks
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FALL 2019 CONSERVATORY
TUITION & COSTS
Total
Program
Hours

Program
One-Year Acting
for Film
One-Year 3D
Animation
One-Year
Broadcast
Journalism

One-Year
Cinematography

One-Year
Documentary

One Year
Filmmaking
One Year Game
Writing & Design
One-Year Graphic
Design
One Year Musical
Theatre
One Year
Photography

Tuition

Equipment
and Lab
Fees

Estimated
Additional
Book/Prod
Costs

Reg. Fee
(nonrefundable)

Estimated
Total

911

$34,820

$0

$500

$100

$35,320

1161

$39,795

$3,315

$500

$100

$43,610

932

$33,164

$2,210

$400

$100

$35,774

$4,420

$6,000
(If final is
shot on
film)
$4,000
(If final is
shot on
digital)

$100

903

$42,006

$100

$52,426
(If final is
shot on
film)
$50,426
(If final is
shot on
digital)
$39,870
(If final is
shot on
film)
$37,370
(If final is
shot on
digital)

925

$33,160

$2,210

$4,500
(If final is
shot on
film)
$2,000
(If final is
shot on
digital)

900

$42,002

$4,420

$2,700

$100

$49,122

912

$33,164

$2,210

$0

$100

$35,374

900

$34,268

$1,104

$450

$100

855

$35,374

$0

$500

$100

$35,874

900

$42,006

$2,210

$2,000

$100

$46,216

$35,822

Refund
Policy
2 Terms of 16
Weeks
3 Terms of 15
Weeks
2 Terms of 16
Weeks

2 Terms of 15
Weeks

2 Terms of 16
Weeks

2 Terms of 16
Weeks
2 Terms of 16
Weeks
2 Terms of 16
Weeks
2 Terms of 15
Weeks
2 Terms of 16
Weeks
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One Year
Producing
One Year
Screenwriting
Two Year Acting
for Film
Two Year
Filmmaking

912

$42,006

$2,210

$250

$100

921

$30,952

$0

$250

$100

$31,202

1812

$69,640

$0

$1,000

$100

$70,640

$8,840

$2,700
(Year One)
$4,250
(Two Year)

$100

1800

$84,004

$44,466

$99,794

2 Terms of 16
Weeks
2 Terms of 16
Weeks
4 Terms of 16
Weeks
4 Terms of 16
Weeks

Two Year Musical
Theatre

1658

$70,748

$0

$1,000

$100

$71,748

3 Terms of 15
Weeks & 1
Term of 16
Weeks

Musical Theatre
Conservatory
Ensemble

900

$35,374

$0

$500

$100

$35,874

2 Terms of 15
Weeks
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2018 WORKSHOP TUITION & COSTS
Program

Hours

Eight-Week
Acting for
Film
Eight-week
Broadcast
Journalism
Eight-Week
Filmmaking
Eight Week
Narrative
Virtual Reality
Introduction
to Interactive
Reality
Virtual Reality
Game Design
Eight-Week
Photography
Eight-Week
Producing
Eight-Week
Screenwriting
Six-Week
(Holiday)
Acting for
Film
Six-Week
Documentary
Six-Week
Filmmaking
Six-Week
(Holiday)
Filmmaking
Four-Week
Acting for
Film
Four-Week
Animation

216

Tuition

$5,880

Equipment
and Lab
Fees

$0

Estimated
Additional
Book/Prod
uction
Costs
$200

Reg. Fee
(nonrefundable)

$100

Estimated
Total

Refund
Policy

$6,080

1 Quarter of 8
weeks

177

$6,200

$534

$200

$100

$6,934

1 Quarter of 8
weeks

118

$5,666

$1,069

$1,200

$100

$7,935

1 Quarter of 8
weeks

$7,975

1 Quarter of 8
weeks

163

$5,666

$1,069

$1,240

$100

240

$5,666

$1,069

$250

$100

$6,985

1 Quarter of 8
weeks

240

$5,666

$1,069

$300

$100

$7,035

1 Quarter of 8
weeks

228

$6,200

$534

$1,200

$100

$7,934

1 Quarter of 8
weeks

215

$5,666

$534

$650

$100

$6,850

1 Quarter of 8
weeks

165

$3,528

$0

$150

$100

$3,678

1 Quarter of 8
weeks
1 Mini of 6
Weeks

126

$2,352

$0

$100

$100

$2,452

165

$4,222

$802

$700

$100

$5,724

1 Mini of 6
Weeks

88

$4,490

$802

$700

$100

$5,992

1 Mini of 6
Weeks

88

$2,352

$534

$1,200

$100

$4,086

1 Mini of 6
Weeks

108

$4,062

$0

$100

$100

$4,162

1 Mini of 4
Weeks

140

$4,276

$0

$100

$100

$4,376

1 Mini of 4
Weeks
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Four-Week
Broadcast
Journalism
After Effects:
Animation and
Title Design
Four-Week
Digital Editing
Four-Week
Filmmaking
Four-Week
Music Video
Four-Week
Musical
Theatre
Four Week
Photography
Four-Week
Fashion
Photography
Four-Week
Producing
Maya
Certification
Completion

Game Coding
Intensive
Twelve-Week
Evening Acting
for Film
Twelve-Week
Evening
Broadcast
Journalism
Twelve-Week
Evening
Digital Editing
Twelve-Week
Evening
Filmmaking

101

$3,795

$267

$200

$100

$4,262

1 Mini of 4
Weeks

82

$3,902

$0

$500

$100

$4,402

1 Mini of 4
Weeks

82

$3,902

$0

$500

$100

$4,402

1 Mini of 4
Weeks

94

$3,528

$534

$600

$100

$4,662

1 Mini of 4
Weeks

73

$3,528

$534

$1,200

$100

$5,262

1 Mini of 4
Weeks

117

$4,116

$0

$100

$100

$4,216

1 Mini of 4
Weeks

114

$3,848

$267

$1,200

$100

$5,315

1 Mini of 4
Weeks

99

$5,428

$775

$800

$100

$7,003

1 Mini of 4
Weeks

105

$4,062

$0

$250

$100

$4,312

1 Mini of 4
Weeks

$100

$2,785

50

$2,585

$0

$200
(including
optional
Maya
Certification
Exam Fee)

391

$9,047

$1,034

$200

$100

$10,281

1 Quarter of
12 Weeks

108

$3,528

$0

$100

$100

$3,628

1 Quarter of
12 Weeks

110

69

$3,795

$3,902

$267

$0

$200

$305

1 Mini of 4
Weeks

$100

$100

$4,262

$4,207

1 Quarter of
12 Weeks

1 Quarter of
12 Weeks
1 Quarter of
12 Weeks

64

$3,528

$534

$1,200

$100

$5,262
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Twelve-Week
Evening
Photography

Twelve-Week
Evening
Producing
Twelve-Week
Screenwriting
One-Week
Acting for
Film
One-Week
Filmmaking
Two Day Line
Producing &
Movie Magic

96

$3,848

$267

$1,200

$100

$5,315

1 Quarter of
12 Weeks

105

$4,116

$0

$250

$100

$4,366

1 Quarter of
12 Weeks

90

$2,993

$0

$150

$100

$3,143

1 Quarter of
12 Weeks

42

$1,175

$0

$50

$100

$1,225

1 Mini of one
week

23

$1,603

$133

$315

$100

$2,051

1 Mini of one
week

15

$361

$0

$110

$35

$471

Mini of 15
hours (2 days)
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2019 WORKSHOP TUITION & COSTS
Program

Hours

Eight-Week
Acting for
Film
Eight-week
Broadcast
Journalism
Eight-Week
Filmmaking
Eight Week
Narrative
Virtual Reality
Introduction
to Interactive
Reality
Virtual Reality
Game Design
Eight-Week
Photography
Eight-Week
Producing
Eight-Week
Screenwriting
Six-Week
(Holiday)
Acting for
Film
Six-Week
Documentary
Six-Week
Filmmaking
Six-Week
(Holiday)
Filmmaking
Four-Week
Acting for
Film

216

Tuition

$6,079

Equipment
and Lab
Fees

$0

Estimated
Additional
Book/Prod
uction
Costs
$200

Reg. Fee
(nonrefundable)

$100

Estimated
Total

Refund
Policy

$6,279

1 Quarter of 8
weeks

177

$6,410

$552

$200

$100

$7,162

1 Quarter of 8
weeks

118

$5,858

$1,105

$1,200

$100

$8,163

1 Quarter of 8
weeks

$8,203

1 Quarter of 8
weeks

163

$5,858

$1,105

$1,240

$100

240

$5,858

$1,105

$250

$100

$7,213

1 Quarter of 8
weeks

240

$5,858

$1,105

$300

$100

$7,263

1 Quarter of 8
weeks

228

$6,410

$552

$1,200

$100

$8,162

1 Quarter of 8
weeks

215

$5,858

$552

$650

$100

$7,060

1 Quarter of 8
weeks

165

$3,647

$0

$150

$100

$3,797

1 Quarter of 8
weeks
1 Mini of 6
Weeks

126

$2,431

$0

$100

$100

$2,431

165

$4,365

$829

$700

$100

$5,894

1 Mini of 6
Weeks

88

$4,642

$829

$700

$100

$6,171

1 Mini of 6
Weeks

88

$2,431

$552

$1,200

$100

$4,183

1 Mini of 6
Weeks

108

$3,647

$0

$100

$100

$3,747

1 Mini of 4
Weeks
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Four-Week
Animation
Four-Week
Broadcast
Journalism
After Effects:
Animation and
Title Design
Four-Week
Digital Editing
Four-Week
Filmmaking
Four-Week
Music Video
Four-Week
Musical
Theatre
Four Week
Photography
Four-Week
Fashion
Photography
Four-Week
Producing
Maya
Certification
Completion

Game Coding
Intensive
Twelve-Week
Evening Acting
for Film
Twelve-Week
Evening
Broadcast
Journalism
Twelve-Week
Evening
Digital Editing
Twelve-Week
Evening
Filmmaking

140

$4,421

$0

$100

$100

$4,521

1 Mini of 4
Weeks

101

$3,924

$276

$200

$100

$4,400

1 Mini of 4
Weeks

82

$4,034

$0

$500

$100

$4,534

1 Mini of 4
Weeks

82

$4,034

$0

$500

$100

$4,534

1 Mini of 4
Weeks

94

$3,647

$552

$600

$100

$4,799

1 Mini of 4
Weeks

88

$3,647

$552

$600

$100

$4,799

1 Mini of 4
Weeks

117

$4,255

$0

$100

$100

$4,355

1 Mini of 4
Weeks

114

$3,978

$276

$1,200

$100

$5,454

1 Mini of 4
Weeks

99

$5,612

$801

$800

$100

$7,213

1 Mini of 4
Weeks

105

$4,200

$0

$250

$100

$4,450

1 Mini of 4
Weeks

$100

$2,872

50

$2,672

$0

$200
(including
optional
Maya
Certification
Exam Fee)

1 Mini of 4
Weeks

391

$9,354

$1,069

$200

$100

$10,623

1 Quarter of
12 Weeks

108

$3,647

$0

$100

$100

$3,747

1 Quarter of
12 Weeks

110

$3,924

$276

$200

$100

$4,400

69

$4,034

$0

$305

$100

$4,339

1 Quarter of
12 Weeks

1 Quarter of
12 Weeks
1 Quarter of
12 Weeks

64

$3,647

$552

$1,200

$100

$5,399
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Twelve-Week
Evening
Photography

Twelve-Week
Evening
Producing
Twelve-Week
Screenwriting
One-Week
Acting for
Film
One-Week
Filmmaking
Two Day Line
Producing &
Movie Magic

96

$3,978

$276

$1,200

$100

$5,454

1 Quarter of
12 Weeks

105

$4,255

$0

$250

$100

$4,505

1 Quarter of
12 Weeks

90

$3,094

$0

$150

$100

$3,244

1 Quarter of
12 Weeks

42

$1,214

$0

$50

$100

$1,264

1 Mini of one
week

23

$1,657

$137

$315

$100

$2,109

1 Mini of one
week

15

$373

$0

$110

$35

$483

Mini of 15
hours (2 days)
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TUITION REFUND POLICY
In compliance with New York State
education law and the Bureau of Proprietary
School Supervision (BPSS) and education
law and BPPE regulations, the New York
Film Academy advises each student of the
following policies with regard to refunds of
tuition and institutional charges.
A notice of cancellation or withdrawal must
be made in writing. The written request must
include the following information: specific
timeframes, such as the date the course
started and the date of cancellation or
withdrawal. Notice of Withdrawal / Drop
forms are available in the Office of the
Registrar. Any student who intends to cancel
or withdraw must submit a signed and dated
copy of the Notice of Withdrawal Form /
Drop Form to registrar@nyfa.edu or a
hardcopy to:
New York Film Academy
Office of Registrar
17 Battery Place, Room 405
New York, NY 10004
The failure of a student to notify the Campus
Director in writing of withdrawal may delay
refund of tuition due pursuant to Section
5002(3) of the Education Law.

A student who cancels within 7 days of
signing the enrollment agreement but before
instruction begins receives all monies
returned with the exception of the nonrefundable registration fee.
Thereafter, a student will be liable for:
•
•
•

The non-refundable registration fee plus
The cost of any textbook or supplies
Tuition liability as of the student’s last date
of physical attendance.

Total tuition liability is determined by the
policy below:

SHORT-TERM REFUND
POLICY
MINI REFUND POLICY:
(1-6 Weeks)

If Termination Occurs:
0-15% of the program
16-30% of the program
31-45% of the program
46-60% of the program
After 60% of the program

School May
Keep:
0%
25%
50%
75%
100%

QUARTER REFUND POLICY:

REFUND CALCULATION
The New York Film Academy will refund
100% of the amount paid for institutional
charges, less the registration fee of $100.00, if
notice of cancellation is made through
attendance at the first class session, or the
seventh class day after enrollment, whichever
is later.

(7-14 Weeks)

If Termination Occurs:

School
May Keep:
Prior to or during the first 0%
week
During the second week
25%
During the third week
50%
During the fourth week
75%
After the fourth week
100%
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LONG-TERM REFUND
POLICY:
TERM(S) REFUND POLICY
(a) First Term

If termination occurs:

School
keep:
Prior to or during the 0%
first week
During the second week
20%
During the third week
35%
During the fourth week
50%
During the fifth week
70%
After the fifth week
100%

may

(b) Subsequent Term

If termination occurs:
During the first week
During the second week
During the third week
During the fourth week
After the fourth week

School
keep:
20%
35%
50%
70%
100%

may

Refunds are disbursed within 30 days of the
official withdrawal from the school. The
withdrawal is dated on the day that the
student gave written notice to the school or
the date on which the student is deemed to
have withdrawn based on the student’s last
date of attendance.
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STUDENT REFUND AMOUNTS FOR SUMMER 2018
CONSERVATORY TUITION COSTS
LONG-TERM REFUND POLICY: FIRST TERM

Program

One-Year
Acting for Film
One-Year
3D Animation
One-Year Broadcast
Journalism
One-Year
Cinematography
One-Year
Documentary
One-Year
Filmmaking
One-Year Game
Writing & Design
One-Year Graphic
Design
One-Year Musical
Theatre
One-Year
Photography
One-Year
Producing
One-Year
Screenwriting
Two-Year Acting for
Film
Two-Year
Filmmaking
Two-Year Musical
Theatre
Musical Theatre
Conservatory

Tuition
Per
Term

Equipment
Fee
Per
Term

Total
Tuition
Cost
Per
Term

If Termination Occurs:
Prior to
or
during
the first
week

During the
second
week:

0%

20%

During the
third week:

During the
fourth week:

School May Keep:
35%
50%
Student Refund =

During the
fifth week:

After
the
fifth
week:

70%

100%

$16,285

$0

$16,285

$16,285

$13,028.00

$10,585.25

$8,142.50

$4,885.50

$0

$12,408

$1,034

$13,442

$13,442

$10,753.60

$8,737.30

$6,721.00

$4,032.60

$0

$15,510

$1,034

$16,544

$16,544

$13,235.20

$10,753.60

$8,272.00

$4,963.20

$0

$19,646

$2,068

$21,714

$21,714

$17,371.20

$14,114.10

$10,857.00

$6,514.20

$0

$15,508

$1,034

$16,542

$16,542

$13,233.60

$10,752.30

$8,271.00

$4,962.60

$0

$19,646

$2,068

$21,714

$21,714

$17,371.20

$14,114.10

$10,857.00

$6,514.20

$0

$15,510

$1,034

$16,544

$16,544

$13,235.20

$10,753.60

$8,272.00

$4,963.20

$0

$16,027

$517

$16,544

$16,544

$13,235.20

$10,753.60

$8,272.00

$4,963.20

$0

$16,544

$0

$16,544

$16,544

$13,235.20

$10,753.60

$8,272.00

$4,963.20

$0

$19,646,

$1,034

$20,680

$20,680

$16,544.00

$13,442.00

$10,340.00

$6,204.00

$0

$19,646,

$1,034

$20,680

$20,680

$16,544.00

$13,442.00

$10,340.00

$6,204.00

$0

$14,476

$0

$14,476

$14,476

$11,580.80

$9,409.40

$7,238.00

$4,342.80

$0

$16,285

$0

$16,285

$16,285

$13,028.00

$10,585.25

$8,142.50

$4,885.50

$0

$19,646

$2,068

$21,714

$21,714

$17,371.20

$14,114.10

$10,857.00

$6,514.20

$0

$16,544

$0

$16,544

$16,544

$13,235.20

$10,753.60

$8,272.00

$4,963.20

$0

$16,544

$0

$16,544

$16,544

$13,235.20

$10,753.60

$8,272.00

$4,963.20

$0

**Please note that these amounts do not include any discounts, grants, or Federal Financial Aid
that may have been disbursed to a student. Nor do they take in to account any housing fees or
additional optional costs that a student may have paid.
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LONG-TERM REFUND POLICY: SUBSEQUENT TERM

Program

One-Year
Acting for Film
One-Year
3D Animation
One-Year Broadcast
Journalism
One-Year
Cinematography
One-Year
Documentary
One-Year
Filmmaking
One-Year Game
Writing & Design
One-Year Graphic
Design
One-Year Musical
Theatre
One-Year
Photography
One-Year
Producing
One-Year
Screenwriting
Two-Year Acting for
Film
Two-Year
Filmmaking
Two-Year Musical
Theatre
Musical Theatre
Conservatory

Tuition
Per
Term

Equipment
Fee
Per
Term

Total
Tuition
Cost
Per
Term

If Termination Occurs:
During the
first week:

During the
second
week:

20%

35%

During the
third week:

During the
fourth week:

School May Keep:
50%
Student Refund =

After the
fourth
week:

70%

100%

$16,838

$0

$16,838

$13,470.40

$10,944.70

$8,419.00

$5,051.40

$0

$12,829

$1,069

$13,898

$11,118.40

$9,033.70

$6,949.00

$4,169.40

$0

$16,037

$1,069

$17,106

$13,684.80

$11,118.90

$8,553.00

$5,131

$0

$20,313

$2,138

$22,451

$17,960.80

$14,593.15

$11,225.50

$6,735.30

$0

$16,037

$1,069

$17,106

$13,684.80

$11,118.90

$8,553.00

$5,131.80

$0

$20,311

$2,138

$22,449

$17,959.20

$14,591.85

$11,224.50

$6,734.70

$0

$16,037

$1,069

$17,106

$13,684.80

$11,118.90

$8,553.00

$5,131.80

$0

$16,571

$534

$17,105

$13,684.00

$11,118.25

$8,552.50

$5,131.50

$0

$17,106

$0

$17,106

$13,684.80

$11,118.90

$8,553.00

$5,131.80

$0

$20,313

$1,069

$21,382

$17,105.60

$13,898.30

$10,691.00

$6,414.60

$0

$20,313

$1,069

$21,382

$17,105.60

$13,898.30

$10,691.00

$6,414.60

$0

$14,968

$0

$14,968

$11,974.40

$9,729.20

$7,484.00

$4,490.40

$0

$16,838

$0

$16,838

$13,470.40

$10,944.70

$8,419.00

$5,051.40

$0

$20,311

$2,138

$22,449

$17,959.20

$14,591.85

$11,224.50

$6,734.70

$0

$17,106

$0

$17,106

$13,684.80

$11,118.90

$8,553.00

$5,131.80

$0

$17,106

$0

$17,106

$13,684.80

$11,118.90

$8,553.00

$5,131.80

$0

**Please note that these amounts do not include any discounts, grants, or Federal Financial Aid
that may have been disbursed to a student. Nor do they take in to account any housing fees or
additional optional costs that a student may have paid.
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STUDENT REFUND AMOUNTS FOR FALL 2018, SPRING 2019 &
SUMMER 2019 CONSERVATORY TUITION COSTS
LONG-TERM REFUND POLICY: FIRST TERM

Program

One-Year
Acting for Film
One-Year
3D Animation
One-Year Broadcast
Journalism
One-Year
Cinematography
One-Year
Documentary
One-Year
Filmmaking
One-Year Game
Writing & Design
One-Year Graphic
Design
One-Year Musical
Theatre
One-Year
Photography
One-Year
Producing
One-Year
Screenwriting
Two-Year Acting for
Film
Two-Year
Filmmaking
Two-Year Musical
Theatre
Musical Theatre
Conservatory

Tuition
Per
Term

Equipment
Fee
Per
Term

Total
Tuition
Cost
Per
Term

If Termination Occurs:
Prior to
or
during
the first
week

During the
second
week:

0%

20%

During the
third week:

During the
fourth week:

School May Keep:
35%
50%
Student Refund =

During the
fifth week:

After
the
fifth
week:

70%

100%

$16,838

$0

$16,838

$16,838

$13,470.40

$10,944.70

$8,419.00

$5,051.40

$0

$12,829

$1,069

$13,898

$13,898

$11,118.40

$9,033.70

$6,949.00

$4,169.40

$0

$16,037

$1,069

$17,106

$17,106

$13,684.80

$11,118.90

$8,553.00

$5,131

$0

$20,313

$2,138

$22,451

$22,451

$17,960.80

$14,593.15

$11,225.50

$6,735.30

$0

$16,037

$1,069

$17,106

$17,106

$13,684.80

$11,118.90

$8,553.00

$5,131.80

$0

$20,311

$2,138

$22,449

$22,449

$17,959.20

$14,591.85

$11,224.50

$6,734.70

$0

$16,037

$1,069

$17,106

$17,106

$13,684.80

$11,118.90

$8,553.00

$5,131.80

$0

$16,571

$534

$17,105

$17,105

$13,684.00

$11,118.25

$8,552.50

$5,131.50

$0

$17,106

$0

$17,106

$17,106

$13,684.80

$11,118.90

$8,553.00

$5,131.80

$0

$20,313

$1,069

$21,382

$21,382

$17,105.60

$13,898.30

$10,691.00

$6,414.60

$0

$20,313

$1,069

$21,382

$21,382

$17,105.60

$13,898.30

$10,691.00

$6,414.60

$0

$14,968

$0

$14,968

$14,968

$11,974.40

$9,729.20

$7,484.00

$4,490.40

$0

$16,838

$0

$16,838

$16,838

$13,470.40

$10,944.70

$8,419.00

$5,051.40

$0

$20,311

$2,138

$22,449

$22,449

$17,959.20

$14,591.85

$11,224.50

$6,734.70

$0

$17,106

$0

$17,106

$17,106

$13,684.80

$11,118.90

$8,553.00

$5,131.80

$0

$17,106

$0

$17,106

$17,106

$13,684.80

$11,118.90

$8,553.00

$5,131.80

$0

**Please note that these amounts do not include any discounts, grants, or Federal Financial Aid
that may have been disbursed to a student. Nor do they take in to account any housing fees or
additional optional costs that a student may have paid.
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LONG-TERM REFUND POLICY: SUBSEQUENT TERM

Program

One-Year
Acting for Film
One-Year
3D Animation
One-Year Broadcast
Journalism
One-Year
Cinematography
One-Year
Documentary
One-Year
Filmmaking
One-Year Game
Writing & Design
One-Year Graphic
Design
One-Year Musical
Theatre
One-Year
Photography
One-Year
Producing
One-Year
Screenwriting
Two-Year Acting for
Film
Two-Year
Filmmaking
Two-Year Musical
Theatre
Musical Theatre
Conservatory

Tuition
Per
Term

Equipment
Fee
Per
Term

Total
Tuition
Cost
Per
Term

If Termination Occurs:
During the
first week:

During the
second
week:

20%

35%

During the
third week:

During the
fourth week:

School May Keep:
50%
Student Refund =

After the
fourth
week:

70%

100%

$16,838

$0

$16,838

$13,470.40

$10,944.70

$8,419.00

$5,051.40

$0

$12,829

$1,069

$13,898

$11,118.40

$9,033.70

$6,949.00

$4,169.40

$0

$16,037

$1,069

$17,106

$13,684.80

$11,118.90

$8,553.00

$5,131

$0

$20,313

$2,138

$22,451

$17,960.80

$14,593.15

$11,225.50

$6,735.30

$0

$16,037

$1,069

$17,106

$13,684.80

$11,118.90

$8,553.00

$5,131.80

$0

$20,311

$2,138

$22,449

$17,959.20

$14,591.85

$11,224.50

$6,734.70

$0

$16,037

$1,069

$17,106

$13,684.80

$11,118.90

$8,553.00

$5,131.80

$0

$16,571

$534

$17,105

$13,684.00

$11,118.25

$8,552.50

$5,131.50

$0

$17,106

$0

$17,106

$13,684.80

$11,118.90

$8,553.00

$5,131.80

$0

$20,313

$1,069

$21,382

$17,105.60

$13,898.30

$10,691.00

$6,414.60

$0

$20,313

$1,069

$21,382

$17,105.60

$13,898.30

$10,691.00

$6,414.60

$0

$14,968

$0

$14,968

$11,974.40

$9,729.20

$7,484.00

$4,490.40

$0

$16,838

$0

$16,838

$13,470.40

$10,944.70

$8,419.00

$5,051.40

$0

$20,311

$2,138

$22,449

$17,959.20

$14,591.85

$11,224.50

$6,734.70

$0

$17,106

$0

$17,106

$13,684.80

$11,118.90

$8,553.00

$5,131.80

$0

$17,106

$0

$17,106

$13,684.80

$11,118.90

$8,553.00

$5,131.80

$0

**Please note that these amounts do not include any discounts, grants, or Federal Financial Aid
that may have been disbursed to a student. Nor do they take in to account any housing fees or
additional optional costs that a student may have paid.
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STUDENT REFUND AMOUNTS FOR FALL 2019 CONSERVATORY
TUITION COSTS
LONG-TERM REFUND POLICY: FIRST TERM

Program

One-Year
Acting for Film
One-Year
3D Animation
One-Year Broadcast
Journalism
One-Year
Cinematography
One-Year
Documentary
One-Year
Filmmaking
One-Year Game
Writing & Design
One-Year Graphic
Design
One-Year Musical
Theatre
One-Year
Photography
One-Year
Producing
One-Year
Screenwriting
Two-Year Acting for
Film
Two-Year
Filmmaking
Two-Year Musical
Theatre
Musical Theatre
Conservatory

Tuition
Per
Term

Equipment
Fee
Per
Term

Total
Tuition
Cost
Per
Term

If Termination Occurs:
Prior to
or
during
the first
week

During the
second
week:

0%

20%

During the
third week:

During the
fourth week:

School May Keep:
35%
50%
Student Refund =

During the
fifth week:

After
the
fifth
week:

70%

100%

$17,410

$0

$17,410

$17,410

$13,928.00

$11,316.50

$8,705.00

$5,223.00

$0

$13,265

$1,105

$14,370

$14,370

$11,496

$9,340.50

$7,185.00

$4,311

$0

$16,582

$1,105

$17,687

$17,687

$14,149.60

$11,496.55

$8,843.50

$5,306.10

$0

$21,003

$2,210

$23,213

$23,213

$18,570.40

$15,088.45

$11,606.50

$6,963.90

$0

$16,580

$1,105

$17,685

$17,685

$14,148

$11,495.25

$8,842.50

$5,305.50

$0

$21,001

$2,210

$23,211

$23,211

$18,568.80

$15,087.15

$11,605.50

$6,963.30

$0

$16,582

$1,105

$17,687

$17,687

$14,149.60

$11,496.55

$8,843.50

$5,306.10

$0

$17,134

$552

$17,686

$17,686

$14,148.80

$11,495.90

$8,843.00

$5,305.80

$0

$17,687

$0

$17,687

$17,687

$14,149.60

$11,496.55

$8,843.50

$5,306.10

$0

$21,003

$1,105

$22,108

$22,108

$17,686.40

$14,370.20

$11,054.00

$6,632.40

$0

$21,003

$1,105

$22,108

$22,108

$17,686.40

$14,370.20

$11,054.00

$6,632.40

$0

$15,476

$0

$15,476

$15,476

$12,380.80

$10,059.40

$7,738.00

$4,642.80

$0

$17,410

$0

$17,410

$17,410

$13,928.00

$11,316.50

$8,705.00

$5,223.00

$0

$21,001

$2,210

$23,211

$23,211

$18,568.80

$15,087.15

$11,605.50

$6,963.30

$0

$17,687

$0

$17,687

$17,687

$14,149.60

$11,496.55

$8,843.50

$5,306.10

$0

$17,687

$0

$17,687

$17,687

$14,149.60

$11,496.55

$8,843.50

$5,306.10

$0

**Please note that these amounts do not include any discounts, grants, or Federal Financial Aid
that may have been disbursed to a student. Nor do they take in to account any housing fees or
additional optional costs that a student may have paid.
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LONG-TERM REFUND POLICY: SUBSEQUENT TERM

Program

One-Year
Acting for Film
One-Year
3D Animation
One-Year Broadcast
Journalism
One-Year
Cinematography
One-Year
Documentary
One-Year
Filmmaking
One-Year Game
Writing & Design
One-Year Graphic
Design
One-Year Musical
Theatre
One-Year
Photography
One-Year
Producing
One-Year
Screenwriting
Two-Year Acting for
Film
Two-Year
Filmmaking
Two-Year Musical
Theatre
Musical Theatre
Conservatory

Tuition
Per
Term

Equipment
Fee
Per
Term

Total
Tuition
Cost
Per
Term

If Termination Occurs:
During the
first week:

During the
second
week:

20%

35%

During the
third week:

During the
fourth week:

School May Keep:
50%
Student Refund =

After the
fourth
week:

70%

100%

$17,410

$0

$17,410

$13,928.00

$11,316.50

$8,705.00

$5,223.00

$0

$13,265

$1,105

$14,370

$11,496

$9,340.50

$7,185.00

$4,311

$0

$16,582

$1,105

$17,687

$14,149.60

$11,496.55

$8,843.50

$5,306.10

$0

$21,003

$2,210

$23,213

$18,570.40

$15,088.45

$11,606.50

$6,963.90

$0

$16,580

$1,105

$17,685

$14,148

$11,495.25

$8,842.50

$5,305.50

$0

$21,001

$2,210

$23,211

$18,568.80

$15,087.15

$11,605.50

$6,963.30

$0

$16,582

$1,105

$17,687

$14,149.60

$11,496.55

$8,843.50

$5,306.10

$0

$17,134

$552

$17,686

$14,148.80

$11,495.90

$8,843.00

$5,305.80

$0

$17,687

$0

$17,687

$14,149.60

$11,496.55

$8,843.50

$5,306.10

$0

$21,003

$1,105

$22,108

$17,686.40

$14,370.20

$11,054.00

$6,632.40

$0

$21,003

$1,105

$22,108

$17,686.40

$14,370.20

$11,054.00

$6,632.40

$0

$15,476

$0

$15,476

$12,380.80

$10,059.40

$7,738.00

$4,642.80

$0

$17,410

$0

$17,410

$13,928.00

$11,316.50

$8,705.00

$5,223.00

$0

$21,001

$2,210

$23,211

$18,568.80

$15,087.15

$11,605.50

$6,963.30

$0

$17,687

$0

$17,687

$14,149.60

$11,496.55

$8,843.50

$5,306.10

$0

$17,687

$0

$17,687

$14,149.60

$11,496.55

$8,843.50

$5,306.10

$0

**Please note that these amounts do not include any discounts, grants, or Federal Financial Aid
that may have been disbursed to a student. Nor do they take in to account any housing fees or
additional optional costs that a student may have paid.
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STUDENT REFUND AMOUNTS FOR 2018 WORKSHOP TUITION
COSTS
(For all workshops starting on and after January 1st 2018)
REFUND POLICY: 1 QUARTER OF 8 WEEKS

Program
Eight-Week
Acting for Film
Eight-week
Broadcast
Journalism
Eight-Week
Filmmaking
Eight Week
Narrative Virtual
Reality
Introduction to
Interactive
Reality
Virtual Reality
Game Design
Eight-Week
Photography
Eight-Week
Producing
Eight-Week
Screenwriting

Tuition

Equipment
and Lab
Fees

$5,880

If Termination Occurs
Prior to or
during the
first week:

During the
second
week of

During
the third
week

During
the fourth
week

After the
fourth
week

$0

$5,880.00

$4,410.00

$2,940.00

$1,470.00

$0

$6,200

$534

$6,734.00

$5,050.50

$3,367.00

$1,683.50

$0

$5,666

$1,069

$6,735.00

$5,051.25

$3,367.50

$1,683.75

$0

$5,666

$1,069

$6,735.00

$5,051.25

$3,367.50

$1,683.75

$0

$5,666

$1,069

$6,735.00

$5,051.25

$3,367.50

$1,683.75

$0

$5,666

$1,069

$6,735.00

$5,051.25

$3,367.50

$1,683.75

$0

$6,200

$534

$6,734.00

$5,050.50

$3,367.00

$1,683.50

$0

$5,666

$534

$6,200.00

$4,650.00

$3,100.00

$1,550.00

$0

$3,528

$0

$3,528.00

$2,646.00

$1,764.00

$882.00

$0

**Please note that these amounts do not take in to account any additional optional costs that a
student may have paid.
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REFUND POLICY: 1 MINI OF 6 WEEKS

Program
Six-Week
(Holiday) Acting
for Film
Six-Week
Documentary
Six-Week
Filmmaking
Six-Week
(Holiday)
Filmmaking

Tuition

Equipment
and Lab
Fees

$2,352

If Termination Occurs:
0-15% of
the
program

16-30% of
the
program

31-45% of
the
program

46-60% of
the
program

After
60%of the
program

$0

$2,352.00

$1,764.00

$1,176.00

$588.00

$0

$4,222

$802

$5,024.00

$3,768.00

$2,512.00

$1,256.00

$0

$4,490

$802

$5,292.00

$3,969.00

$2,646.00

$1,323.00

$0

$2,352

$534

$2,886.00

$2,164.50

$1,443.00

$721.50

$0

**Please note that these amounts do not take in to account any additional optional costs that a
student may have paid.
REFUND POLICY: 1 MINI OF 4 WEEKS

Program
Four-Week
Acting for Film
Four-Week
Animation
Four-Week
Broadcast
Journalism
After Effects:
Animation and
Title Design
Four-Week
Digital Editing
Four-Week
Filmmaking
Four-Week
Music Video
Four-Week
Musical Theatre

If Termination Occurs:
16-30% of
31-45% of 46-60% of
the
the
the
program
program
program

Tuition

Equipment
and Lab
Fees

$4,062

$0

$4,062.00

$3,046.50

$2,031.00

$1,015.50

$0

$4,276

$0

$4,276.00

$3,207.00

$2,138.00

$1,069.00

$0

$3,795

$267

$4,062.00

$3,046.50

$2,031.00

$1,015.50

$0

$3,902

$0

$3,902.00

$2,926.50

$1,951.00

$975.50

$0

$3,902

$0

$3,902.00

$2,926.50

$1,951.00

$975.50

$0

$3,528

$534

$4,062.00

$3,046.50

$2,031.00

$1,015.50

$0

$3,528

$534

$4,062.00

$3,046.50

$2,031.00

$1,015.50

$0

$4,116

$0

$4,116.00

$3,087.00

$2,058.00

$1,029.00

$0

0-15% of
the
program

After
60%of the
program
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Four Week
Photography
Four-Week
Fashion
Photography
Four-Week
Producing
Maya
Certification
Completion

$3,848

$267

$4,115.00

$3,086.25

$2,057.50

$1,028.75

$0

$5,428

$775

$6,203.00

$4,652.25

$3,101.50

$1,550.75

$0

$4,062

$0

$4,062.00

$3,046.50

$2,031.00

$1,015.50

$0

$2,585

$0

$2,585.00

$1,938.75

$1,292.50

$646.25

$0

**Please note that these amounts do not take in to account any additional optional costs that a
student may have paid.
REFUND POLICY: 1 QUARTER OF 12 WEEKS

Program
Game Coding
Intensive
Twelve-Week
Evening Acting for
Film
Twelve-Week
Evening Broadcast
Journalism
Twelve-Week
Evening Digital
Editing
Twelve-Week
Evening
Filmmaking
Twelve-Week
Evening
Photography
Twelve-Week
Evening Producing
Twelve-Week
Screenwriting

Prior to or
during the
first week:

If Termination Occurs:
During the
During
During
second
the third the fourth
week of
week
week

$1,034

$10,081.00

$7,560.75

$5,040.50

$2,520.25

$0

$3,528

$0

$3,528.00

$2,646.00

$1,764.00

$882.00

$0

$3,795

$267

$4,062.00

$3,046.50

$2,031.00

$1,015.50

$0

$3,902

$0

$3,902.00

$2,926.50

$1,951.00

$975.50

$0

$3,528

$534

$4,062.00

$3,046.50

$2,031.00

$1,015.50

$0

$3,848

$267

$4,115.00

$3,086.25

$2,057.50

$1,028.75

$0

$4,116

$0

$4,116.00

$3,087.00

$2,058.00

$1,029.00

$0

$2,993

$0

$2,993.00

$2,244.75

$1,496.50

$748.25

$0

Tuition

Equipment
and Lab
Fees

$9,047

After the
fourth
week

**Please note that these amounts do not take in to account any additional optional costs that a
student may have paid.
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REFUND POLICY : 1 MINI OF ONE WEEK

Program
One-Week
Acting for Film
One-Week
Filmmaking

If Termination Occurs:
16-30% of
31-45% of 46-60% of
the
the
the
program
program
program

Tuition

Equipment
and Lab
Fees

$1,175

$0

$1,175

$881.25

$587.50

$293.75

$0

$1,603

$133

$1,736

$1,302.00

$868.00

$434.00

$0

0-15% of
the
program

After
60%of the
program

**Please note that these amounts do not take in to account any additional optional costs that a
student may have paid.
REFUND POLICY : 1 MINI OF 15 HOURS (2 DAYS)

Program

Tuition

Equipment
and Lab
Fees

Two Day Line
Producing
&
Movie Magic

$361.00

$0

0-15% of
the
program
$361.00

If Termination Occurs:
16-30% of
31-45% of 46-60% of
the
the
the
program
program
program
$270.75

$180.50

$90.25

After
60%of the
program
$0

**Please note that these amounts do not take in to account any additional optional costs that a
student may have paid.
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STUDENT REFUND AMOUNTS FOR 2019 WORKSHOP TUITION
COSTS
(For all workshops starting on and after January 1st 2019)
REFUND POLICY: 1 QUARTER OF 8 WEEKS

Program
Eight-Week
Acting for Film
Eight-week
Broadcast
Journalism
Eight-Week
Filmmaking
Eight Week
Narrative Virtual
Reality
Introduction to
Interactive
Reality
Virtual Reality
Game Design
Eight-Week
Photography
Eight-Week
Producing
Eight-Week
Screenwriting

Tuition

Equipment
and Lab
Fees

$6,079

If Termination Occurs
Prior to or
during the
first week:

During the
second
week of

During
the third
week

During
the fourth
week

After the
fourth
week

$0

$6,079.00

$4,559.25

$3,039.50

$1,519.75

$0

$6,410

$552

$6,962.00

$5,221.50

$3,481.00

$1,740.50

$0

$5,858

$1,105

$6,963.00

$5,222.25

$3,481.50

$1,740.75

$0

$5,858

$1,105

$6,963.00

$5,222.25

$3,481.50

$1,740.75

$0

$5,858

$1,105

$6,963.00

$5,222.25

$3,481.50

$1,740.75

$0

$5,858

$1,105

$6,963.00

$5,222.25

$3,481.50

$1,740.75

$0

$6,410

$552

$6,962.00

$5,221.50

$3,481.00

$1,740.50

$0

$5,858

$552

$6,410.00

$4,807.50

$3,205.00

$1,602.50

$0

$3,647

$0

$3,647.00

$2,735.25

$1,823.50

$911.75

$0

**Please note that these amounts do not take in to account any additional optional costs that a
student may have paid.
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REFUND POLICY: 1 MINI OF 6 WEEKS

Program
Six-Week
(Holiday) Acting
for Film
Six-Week
Documentary
Six-Week
Filmmaking
Six-Week
(Holiday)
Filmmaking

Tuition

Equipment
and Lab
Fees

$2,431

If Termination Occurs:
0-15% of
the
program

16-30% of
the
program

31-45% of
the
program

46-60% of
the
program

After
60%of the
program

$0

$2,431.00

$1,823.25

$1,215.50

$607.75

$0

$4,365

$829

$5,194.00

$3,895.50

$2,597.00

$1,298.50

$0

$4,642

$829

$5,471.00

$4,103.25

$2,735.50

$1,367.75

$0

$2,431

$552

$2,983.00

$2,237.25

$1,491.50

$745.75

$0

**Please note that these amounts do not take in to account any additional optional costs that a
student may have paid.
REFUND POLICY: 1 MINI OF 4 WEEKS

Program
Four-Week
Acting for Film
Four-Week
Animation
Four-Week
Broadcast
Journalism
After Effects:
Animation and
Title Design
Four-Week
Digital Editing
Four-Week
Filmmaking
Four-Week
Music Video
Four-Week
Musical Theatre

If Termination Occurs:
16-30% of
31-45% of 46-60% of
the
the
the
program
program
program

Tuition

Equipment
and Lab
Fees

$4,200

$0

$4,200.00

$3,150.00

$2,100.00

$1,050.00

$0

$4,421

$0

$4,421.00

$3,315.75

$2,210.50

$1,105.25

$0

$3,924

$276

$4,200.00

$3,150.00

$2,100.00

$1,050.00

$0

$4,034

$0

$4,034.00

$3,025.50

$2,017.00

$1,008.50

$0

$4,034

$0

$4,034.00

$3,025.50

$2,017.00

$1,008.50

$0

$3,647

$552

$4,199.00

$3,149.25

$2,099.50

$1,049.75

$0

$3,647

$552

$4,199.00

$3,149.25

$2,099.50

$1,049.75

$0

$4,255

$0

$4,255.00

$3,191.25

$2,127.50

$1,063.75

$0

0-15% of
the
program

After
60%of the
program
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Four Week
Photography
Four-Week
Fashion
Photography
Four-Week
Producing
Maya
Certification
Completion

$3,978

$276

$4,254.00

$3,190.50

$2,127.00

$1,063.50

$0

$5,612

$801

$6,413.00

$4,809.75

$3,206.50

$1,603.25

$0

$4,200

$0

$4,200.00

$3,150.00

$2,100.00

$1,050.00

$0

$2,672

$0

$2,672.00

$2,004.00

$1,336.00

$668.00

$0

**Please note that these amounts do not take in to account any additional optional costs that a
student may have paid.
REFUND POLICY: 1 QUARTER OF 12 WEEKS

Program
Game Coding
Intensive
Twelve-Week
Evening Acting for
Film
Twelve-Week
Evening Broadcast
Journalism
Twelve-Week
Evening Digital
Editing
Twelve-Week
Evening
Filmmaking
Twelve-Week
Evening
Photography
Twelve-Week
Evening Producing
Twelve-Week
Screenwriting

Prior to or
during the
first week:

If Termination Occurs:
During the
During
During
second
the third the fourth
week of
week
week

$1,069

$10,423.00

$7,817.25

$5,211.50

$2,605.75

$0

$3,647

$0

$3,647.00

$2,735.25

$1,823.50

$911.75

$0

$3,924

$276

$4,200.00

$3,150.00

$2,100.00

$1,050.00

$0

$4,034

$0

$4,034.00

$3,025.50

$2,017.00

$1,008.50

$0

$3,647

$552

$4,199.00

$3,149.25

$2,099.50

$1,049.75

$0

$3,978

$276

$4,254.00

$3,190.50

$2,127.00

$1,063.50

$0

$4,255

$0

$4,255.00

$3,191.25

$2,127.50

$1,063.75

$0

$3,094

$0

$3,094.00

$2,320.50

$1,547.00

$773.50

$0

Tuition

Equipment
and Lab
Fees

$9,354

After the
fourth
week

**Please note that these amounts do not take in to account any additional optional costs that a
student may have paid.
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REFUND POLICY : 1 MINI OF ONE WEEK

Program
One-Week
Acting for Film
One-Week
Filmmaking

If Termination Occurs:
16-30% of
31-45% of 46-60% of
the
the
the
program
program
program

Tuition

Equipment
and Lab
Fees

$1,214

$0

$1,214.00

$910.50

$607.00

$303.50

$0

$1,657

$137

$1,794.00

$1,345.50

$897.00

$448.50

$0

0-15% of
the
program

After
60%of the
program

**Please note that these amounts do not take in to account any additional optional costs that a
student may have paid.
REFUND POLICY : 1 MINI OF 15 HOURS (2 DAYS)

Program

Tuition

Equipment
and Lab
Fees

Two Day Line
Producing
&
Movie Magic

$373.00

$0

0-15% of
the
program
$373.00

If Termination Occurs:
16-30% of
31-45% of 46-60% of
the
the
the
program
program
program
$279.75

$186.50

$93.25

After
60%of the
program
$0

**Please note that these amounts do not take in to account any additional optional costs that a
student may have paid.
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INSTITUTIONAL POLICES
ACADEMIC FREEDOM
POLICY
The New York Film Academy (NYFA)
believes in the free pursuit of intellectual and
artistic inquiry and exchange of ideas by and
between
instructors
and
students.
Controversial subjects may be explored
without fear of censure, retribution or
reprisal, so long as the work occurs within
the scope of the New York Film Academy
education and is consistent with its stated
Academic Freedom Policy. This Institutional
Academic Freedom Policy will be made
available to any person upon request.
Students, staff and faculty are free to express
themselves and explore their artistic horizons
as they see fit, provided that they remain in
compliance with local, state, and federal law,
and so long as they can successfully
demonstrate
that
the
work
discussed/performed/completed was created
with an artistic intent. Pornographic
depictions created with commercial intent or
used for commercial purposes will not be
tolerated, and the creators of such work will
be subject to expulsion/dismissal from the
New York Film Academy. Instructors are free
to discuss controversial subjects in class and
screen controversial works without fear of
reprisal, so long as the work serves the overall
goal of New York Film Academy curriculum.
Work that contains nudity, graphic sexual
depictions, extreme violence, and/or
excessive profanity may be precluded from a
public screening at the discretion of the
administration. Films precluded from public

presentation will be screened in private for
an appropriate, invited audience.

ACADEMIC HONESTY &
CREATIVE INTEGRITY
The New York Film Academy (NYFA)
expects all students to be responsible
individuals who insist on high standards of
honesty, personal conduct and creative
integrity.
Academic honesty extends to all school
projects, productions and exercises, both on
and off the NYFA campus. Students must
maintain a high standard of honesty in
declarations and descriptions of these
projects to faculty, administration and staff,
as well as other agencies and vendors.
Deliberate dishonesty and misconduct are
considered serious offenses and will be
subject to a Disciplinary Review Hearing at
which penalties will be imposed.
Plagiarism is the attempt, successful or not,
to pass off someone else’s words or ideas as
your own. Any copying from another
student, or lifting/paraphrasing passages
from the internet, books or any other source,
without giving proper credit, is considered
dishonest.
The New York Film Academy expects all
students to be responsible individuals who
insist on high standards of honesty, personal
conduct and creative integrity. All
assignments and exams must represent the
student’s own work, and all quotes and other
external sources used in research papers must
be properly cited.
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All incidences of plagiarism, cheating,
persistent and severe hindrance in other
students’ work and other forms of dishonesty
and misconduct are considered serious
offenses and will result in an automatic zero
for the assignment. The student will be
subject to a mandatory Disciplinary Review
Hearing with the Campus Directors, Dean of
Students, and department chair at which
further penalties – failing the course,
suspension, and/or expulsion – may be
imposed.

FREEDOM OF SPEECH
The New York Film Academy (NYFA) is an
open, artistic environment. While we
embrace the artist’s right to free speech and
expression, any form of discrimination
(whether based on age, race, religion, gender,
gender identity or sexual orientation, etc.)
will not be tolerated. Libel and slander are
strictly prohibited. Any NYFA student,
faculty or staff found guilty of defamation
against any other student, faculty or staff is
subject to disciplinary action, including
probation, expulsion or termination.

COPYRIGHT INFRINGEMENT
POLICY
Copyright infringement is the act of
exercising, without permission or legal
authority, one or more of the exclusive rights
granted to the copyright owner under section
106 of the Copyright Act (Title 17 of the
United States Code). These rights include
the right to reproduce or distribute a
copyrighted work.

In the file-sharing context, downloading or
uploading parts or whole copyrighted works
without
authority
constitutes
an
infringement. Students are reminded that
copyright infringement is a criminal offense
and convictions may include jail time and/or
severe fines, with a maximum penalty of
$150,000 per instance in the United States.
New York Film Academy students are
forbidden from illegally downloading,
uploading or sharing pirated material on
campus, including, but not limited to,
software, torrents, films and television shows.
Failure to comply with the institution’s policy
will result in disciplinary action.

INTELLECTUAL PROPERTY
Intellectual property refers to exclusive
copyright, trademarks, patents and other
legally recognized rights to intangible assets,
including literary, cinematic and artistic
works.
Students must adhere to industry standards
and institutional policies regarding copyright
laws, with respect to material they wish to
produce. For New York Film Academy
coursework, students may be advised not to
use, or may be prohibited from using,
characters, music, and other source material
to which they do not have rights. Students
working on adaptations are encouraged to
use material that is in the public domain.
Students may direct any questions they have
regarding appropriate use of intellectual
property to faculty or administration.

NEW YORK FILM ACADEMY
OWNERSHIP POLICY
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The creative works produced by students at
the New York Film Academy (NYFA) in
fulfillment of class assignments, or as
individual study projects, with or without
NYFA equipment, and with or without extra
funds (hereafter called, “Student Works”),
have a dual nature. First and foremost, the
production of Student Works is intended as
an educational experience. However, the
product of that educational experience is an
item of property that may have a market
value for its creator(s) after the end of the
program of study.
Student Works are prepared for educational
purposes, not as commercial products, and
the potential financial value of Student
Works is, at most, a secondary benefit of
their creation. Therefore, it is in the interest
of NYFA students and NYFA as a whole that
each Student Work remains subject to
certain restrictions until the educational
experience associated with it has been
completed.
All Student Works are subject to the
following ownership policy:
All Student Works are owned by the
student(s) who create(s) them.
Division of ownership among students who
co-create Student Work is based on
agreement among themselves and NYFA has
no interest or authority to determine the
division of that shared ownership.
Any income from distribution of any Student
Work shall be the property of the student(s)
who creates such work.
All students who create Student Work are
responsible for such Student Work,
including without being limited to, for
determining and ensuring that such Student
Work does not violate or infringe on any
copyright, any right of privacy, or any other

right of any person, and that such Student
Work is not libelous, obscene, or otherwise
contrary to law. Such students shall also be
responsible for obtaining any necessary
permission for the use of any copyrighted
materials included in such Student Work.
Any advice or assistance given by any faculty
member or other representative of NYFA to
any student in relation to the foregoing
responsibilities, or otherwise in relation to
the preparation or production of a Student
Work, shall not be construed (a) as the
assumption of such responsibility or of any
liability by such person, by NYFA; (b) to
deem NYFA or such person a joint venturer
with such student; or (c) to grant such
student the power, right, or authority to
create any obligation or responsibility on
behalf of, or otherwise, to bind NYFA, or
such person.
Each student who creates or participates in
the creation of a Student Work agrees to
indemnify and hold harmless NYFA against
any loss, damage, liability, or expense that
they incur as a result of the preparation or
production of such Student Work, including,
without being limited to, any material in
such work that infringes or violates any
copyright, right of privacy, or any other right
of any person, or is libelous, obscene, or
contrary to law.
To ensure that each student and faculty
member has a meaningful opportunity to
participate in the educational process
occasioned by the production of each
Student Work, the student(s) who owns each
Student Work agrees not to distribute such
Work in any manner, whether by sale or
other transfer of the ownership or other
rights, license, lease, loan, gift, or otherwise,
except for entering such Work in festivals or
competitions, and further agrees to make
such Student Work available to other
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students and to faculty members of NYFA for
any use relating to his or her education or to
the education of such other students, until
such student, or if more than one student
owns such Student Work, until all such
students have either graduated from NYFA
or are no longer matriculating there. The
senior administration of NYFA may, in its
sole discretion waive these restrictions for any
reason satisfactory to the administration.
The student(s) who owns each Student Work
grants NYFA the right to reproduce, display,
or perform such prints or other copies
anywhere and for any reason, including,
without being limited to, publicizing NYFA,
without any royalty or other payment of any
kind to the student(s), provided that such
prints or copies may not be rented or sold.
Such student(s) also agrees that he or she will
not make any contract or commitment
regarding the Student Work contrary to this
policy or in derogation of the rights granted
to NYFA by this policy, and that he or she
will sign any document reasonably requested
by NYFA to confirm or enforce any of the
rights granted to the School by this policy.
All Student Works must include the
following credit as written:
PRODUCED AT THE NEW
YORK FILM ACADEMY
PLEASE NOTE: This ownership policy does
not apply to any group work done as part of
class, such as Production Workshops or
Acting for Film productions. Those works are
explicitly produced and owned by the New
York Film Academy with all rights reserved
by the New York Film Academy.

FAMILY EDUCATION RIGHTS
AND PRIVACY ACT (FERPA)
FERPA:
The Family Educational Rights and Privacy
Act of 1974 (FERPA) is a federal law that
pertains to the release of and access to
student education records. FERPA affords
students the right to have access to their
education records, the right to seek to have
their records amended, and the right to have
some control over the disclosure of
personally-identifiable information from
their education records. The law applies to all
schools that receive funds under applicable
programs administered by the U.S.
Department of Education. In accordance
with FERPA, issued by the Department of
Education, the New York Film Academy
(NYFA) has adopted the following policies
and procedures.
EDUCATION RECORDS:
Under FERPA, “education records” are
defined as records that are directly related to
a student and are maintained by an
educational agency or institution, or by a
party acting for the agency or institution.
Education records can exist in any medium,
including: typed, handwritten, digital,
videotape, audiotape, film, and email, among
others.
Not all records are considered education
records under FERPA. For example: records
that are kept in the sole possession of the
maker and not shared with others, certain
medical treatment records, law enforcement
unit records, and certain employment
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records. Also, records created or received
after an individual is no longer a student,
and which are not directly related to the
individuals attendance as a student, are not
considered education records under FERPA.
DIRECTORY INFORMATION:
In accordance with FERPA, NYFA may
disclose Directory Information without a
student’s consent and without a record being
made
of
these
disclosures.
NYFA
acknowledges
that
some
Directory
Information may be considered more
sensitive to some community members and
therefore, will make reasonable efforts to
only share Directory Information with those
who have a legitimate need to obtain such
information.
NYFA defines Directory Information as
follows:
Name
E-mail address
Major field of study
Enrollment status
Dates of attendance
Degrees, certificates, and awards received
Date of graduation
Participation in officially recognized activities
and sports
Photographs
Students may withhold their Directory
Information from disclosure. Information
on withholding or restricting Directory
Information can be found by accessing the
below form entitled NYFA Request to
Restrict Student Directory Information.
NYFA Request to Restrict Student Directory
Information Form

The request for confidentiality will remain in
effect until the student submits a written
request authorizing the release of
information. The request for confidentiality
applies to insurance companies, potential
employers, and other third parties. Students
are advised to consider carefully the impact
of having directory information withheld.

DISCLOSURE OF EDUCATION
RECORDS:
In general, NYFA may not disclose
personally-identifiable information from a
student’s education records without the
students prior consent. Students may grant
permission to access FERPA-protected
records to individuals such as a parent,
relative, spouse/partner etc. by indicating the
individual(s) name(s) and relationship to the
student in the NYFA FERPA Authorization
Form.
However, FERPA allows NYFA to disclose
such information under the following
conditions, among others:
School officials with legitimate educational
interest
Other schools to which a student is
transferring
Specified officials for audit or evaluation
purposes
Appropriate parties in connection with
financial aid to a student
Organizations conducting certain studies for
or on behalf of the school
Accrediting organizations
To comply with a judicial order or lawfully
issued subpoena
Appropriate officials in cases of health and
safety emergencies
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Custodial parents or guardians if a student,
under the age of 21 at the time of
notification, commits a disciplinary violation
involving alcohol or a controlled substance
INSPECTION OF EDUCATION
RECORDS:
NYFA Students have the right to inspect and
review their education records. Requests to
inspect records can be submitted to the
Registrar's Office. NYFA does not maintain
education records in any one central office
but the Registrar’s Office will provide contact
details of the appropriate official in each
office to the requesting student. Requests for
access will receive a response within forty-five
days and the student will be notified of the
time and place where the records may be
inspected.
NYFA students do not have the right to
access certain records, such as:
• Confidential letters of recommendation
if the student has waived the right to
access in writing
• Records of NYFA faculty and staff
members that are made for, and
restricted to, their personal use
• Custodial parents’ or guardians’ financial
records
• Records that also contain information on
other students. Unless otherwise
permitted or required by law, students
may only inspect, review, or be informed
of information directly related to
themselves

AMENDING EDUCATION
RECORDS:
NYFA students have the right to have their
education records maintained accurately and
may request amendments of records that they
believe are inaccurate, misleading, or in
violation of their rights under FERPA. A
student may also ask that additional material
be inserted in the education record. Requests
for an amendment to an education record, or
the addition of material, should be submitted
at the conclusion of the record review.
The reasons for the amendment request
should clearly identify the part of the
education record the student wants changed
and specify why it is inaccurate or misleading.
There is no obligation on the part of NYFA
to grant such a request.
The process of amending a student’s
education record applies only to information
that has been recorded inaccurately,
incorrectly, or that violates the student’s
rights under FERPA. It is not a process to
appeal grades or other subjective judgements
with which a student disagrees but that have
been recorded correctly.
COMPLAINT PROCEDURE:
NYFA students have the right to file a
complaint
with
the
Family
Policy
Compliance Office of the U.S. Department
of Education concerning alleged failures by
NYFA to comply with the requirements of
FERPA. Complaints must be submitted
within 180 days of the date of the alleged
violation or of the date that the student knew
or reasonably should have known of the
alleged violation and must contain specific

2018-19 New York Film Academy, New York Student Handbook
119

factual allegations giving reasonable cause to
believe that a violation of FERPA has
occurred. Complaints may be sent to:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC
20202-4605
Any questions regarding this policy should be
directed to the Registrar’s Office.

• Disability
• Gender
• Age
• Sexual orientation
• Religion
• Political beliefs
NYFA embraces gender diversity. We
welcome
transgender
students/faculty/staff/guests to utilize the
school restrooms that correspond with their
gender identity.

STUDENT & INSTRUCTOR
NON-FRATERNIZATION
POLICY

This list is intended to be illustrative and is
not exhaustive. Striving for a bias-free
environment is central to our mission. All
students, staff and faculty are obliged to
adhere to the Diversity Policy.

Intimate relationships/dating
between
students and faculty or staff of the New York
Film Academy is strictly prohibited.

REPORTING
DISCRIMINATION

Students and faculty may also not engage on
personal online social media accounts. This
does not include social media accounts
created for professional work (i.e., an
instructor’s professional Facebook page as an
actor, or professional Instagram account as a
photographer) or pages created expressly for
the use of the class approved by NYFA.

The New York Film Academy (NYFA) is
committed to responding quickly and
constructively to bias and discrimination
complaints, and ensuring that all individuals
feel comfortable coming forward with a
complaint. Any student, faculty or staff
member who has witnessed or experienced
discrimination, harassment or defamatory
language on campus should immediately
report the incident in one of the following
ways:
• File a complaint form available in
Appendix B (pg. 154) of this handbook
with the compliance officer.
• Send an email to elli@nyfa.edu(Campus
Director) or deanofstudents@nyfa.edu
(Dean of Students).
• Discuss the problem with a faculty
member, department chair, or Dean of
Students.

DIVERSITY & NONDISCRIMINATION POLICY
To foster a diverse, safe and productive
learning and work environment, every
student, instructor and staff is entitled to be
treated in a fair and appropriate manner
irrespective of:
• Race
• Ethnicity
• Nationality
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NYFA will take the appropriate action to
protect faculty, staff and students from
discrimination, investigate any allegations or
complaints and interview all parties involved
to find effective resolutions. Depending on
the findings of the investigation and at the
discretion of the school, any student, faculty
or staff member who violates the policy may
be suspended or dismissed. In some cases,
students, faculty or staff members who wish
to continue their study or employment may
be required to attend a Diversity/Sensitivity
Training course at their own expense.

COMPLAINT PROCEDURE
The New York Film Academy will address all
appropriate student complaints promptly. A
complaint is considered appropriate if a
student expresses feelings of dissatisfaction
concerning any application or interpretation
of the New York Film Academy’s
administration or management-related policy.
The Campus Director is the student
complaint designee.
• Carefully fill out the Complaint
Procedure Form (sample found at the
end of the catalog) and submit it to the
Campus Director. All complaints MUST
be made in writing.
• Meet with the Campus Director to
discuss the complaint.
• Within two weeks of filing the complaint,
the administration will investigate the
circumstance(s), discuss the issue with the
persons involved, and then render a
decision.
• The complainant will be notified of the
decision
in
writing
immediately
afterwards.
• The administration will provide the
complainant one week (seven days) to

respond
to
the
decision.
The
complainant can either agree or disagree
with the decision. All responses must be
made in writing. Failure of the
complainant to respond in one week
(seven days) will be interpreted as
acceptance of the decision.
• If the complainant disagrees, he/she has
the option of appealing the decision or
contacting the New York State Education
Department (see mailing address and
number below). Again, the appeal must
be made in writing.
The administration will then consider the
appeal and respond in writing within one
week. Depending on the nature of the
situation, the administration may arrange
another time to discuss the complaint with
the persons involved.
It is highly recommended that you keep
copies of all correspondence, and that you
document all alleged incidents of
wrongdoing.
The New York State Department of
Education Bureau of Proprietary School
Supervision provides complete information
regarding conduct of licensed private career
schools and state law violations. Information
can
be
found
at
http://www.acces.nysed.gov/bpss/.
Or requested by mail at:
Bureau of Proprietary School Supervision
116 West 32nd St., 5th Floor
New York, NY 10001
(212) 643-4760
Complaints must be filed within two (2) years
after the alleged illegal conduct took place.
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Although it is not legally required, complainants
are encouraged to follow The New York Film
Academy’s internal complaint procedures before
filing one through the New York State Education
Department.
If you do file a complaint with the
Department of Education, please be sure to
advise of any action you have taken to
attempt to resolve the complaint.
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EMERGENCY RESPONSE GUIDE
Preparing for emergencies on campus is a
shared
responsibility
among
NYFA
administrative departments, faculty, staff and
students. This guide includes important
information for staff, faculty, and students. It
is not an exhaustive guide, but intended to
help prepare for a major emergency.

BEFORE CLASSES BEGIN:
• Sign up for NYFA’s Emergency Alert
System:
https://asp.schoolmessenger.com/nyfas/sub
scriber/
• Be personally prepared for an emergency at
home or on campus
• Review NYFA’s Emergency Response
Guide
• Make your own emergency supply kit
Sample
Emergency
Supply
list:
http://www.fema.gov/medialibrary/assets/documents/90354

ON THE FIRST DAY OF EACH
SEMESTER:
• Check the building evacuation maps
(posted in most hallways) for evacuation
assembly area
• Know at least two evacuation routes from
each of your classrooms
• Follow instructor’s information regarding
specific assembly point, near the building’s
designated area for the class
• NYFA conducts annual fire/safety drills
and participation is mandatory

EMERGENCY EVACUATION
PROCEDURES:
• Evacuate Immediately (take personal items
only if it is safe to do so)
• Walk, do not run, from the building
• Do not use elevators
• Go to your designated evacuation assembly
area. Your instructor/supervisor will take roll
call.
• Do not re-enter the building, until clear to
do so by authorized emergency personnel
• Shelter in place in the rare instances
evacuation may not be the safest option

EMERGENCY ALERT SYSTEM
NEW YORK FILM ACADEMY places the
security and safety of its students, employees
and visitor as its highest priority. To keep you
informed in emergency situations the school
uses a comprehensive communication
system. In the event of an emergency this
system sends out alerts via texts, voice alerts
and emails to all registered users. Signing up
is free and highly encouraged.
Sign
Up
at:
https://asp.schoolmessenger.com/nyfas/sub
scriber/

ADDITIONAL RESOURCES
FOR INTERNATIONAL
STUDENTS
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Disaster situations may impact international
students in unique ways. The US
Department
of
Homeland
Security,
Immigration and Customs Enforcement
provide some specific tips on how
international students can be prepared.
http://www.ice.gov/sevis/emergency/evacuat
ion.htm

•Put down any item in your hand
•Immediately raise your hands and spread
your fingers.
•Keep hands visible at all times.
•Avoid making quick movements towards
any officers
•Avoid pointing, screaming and yelling

ACTIVE SHOOTER
IF THE ACTIVE SHOOTER IS INSIDE
YOUR BUILDING
•Remain calm.
•If possible exit the building by the safest
possible route away from the threat.
•If you cannot get out safely, find the nearest
location that provided safety, barricade doors
by any means possible, shut off lights, move
to an area of the room where you cannot be
seen or heard. Keep as quiet as possible.
•Silence your cell phones.
•Call 911 as soon as it is safe to do so
•Stay focused on survival and keep others
around you focused.
•Do not open the door until the Law
Enforcement Officers advice it is safe to do
so.
IF THE ACTIVE SHOOTER IS OUTSIDE
YOUR BUILDING
•Remain Calm.
•Proceed to a room that can be locked
•Close and lock doors; if door cannot be
locked, barricade the door with anything else
available, shut off lights, move to an area of
the room where you cannot be seen or heard,
and keep as quiet as possible
•Call 911 when it is safe to do so
•Do not open the door until the Law
Enforcement Officers advice it is safe to do
so
WHEN LAW ENFORCEMENT ARRIVES

BOMB THREAT
•If you receive a bomb threat on campus,
remain calm and take the caller seriously
•If your phone has caller ID, record the
number displayed
• Gain the attention of a coworker and have
them contact local Law Enforcement
•Keep the caller on the phone as long as
possible
•ASK QUESTIONS:
⇒ Where is the bomb?
⇒ When is it set to explode?
⇒ What kind of bomb is it?
⇒ What does the bomb look like?
⇒ Did you place the bomb and if so, why?
⇒ What is you name?

FIRE OR EXPLOSION
• Do not panic, activate the nearest fire
alarm
• Call 911 to report the location of the fire
• If the fire is small, attempt to extinguish it
with a fire extinguisher
• If the fire is large, evacuate the building via
the nearest and safest fire exit
• Close all doors while exiting
• Use stairways and keep to the right
• Do not use elevators, they may shut down
or stop on the floor of the fire

2018-19 New York Film Academy, New York Student Handbook
124

• Check all doors for heat prior to opening
them
• If you are caught in the smoke, drop to
your hands and knees and crawl out of the
area
• Taking shallow breaths minimizes smoke
inhalation
• Proceed to the nearest evacuation area and
wait
IF CHEMICALS ARE DETECTED, STAY
UPWIND.
• Wash hands with soap and warm water
and rinse thoroughly
• Do not clean up suspicious powder or
residue
• Remove contaminated clothing as soon as
possible and place in a plastic bag or sealed
container
• Create a list of people who were in the area
or may have come in contact with the
package/envelope since the arrival on
campus
IF YOU ARE TRAPPED BY A FIRE IN A
ROOM
• Place a moist cloth material around/under
the door to keep the smoke out
• Retreat and close as many doors as possible
between you and the fire
• Be prepared to signal from windows, but
do not break the glass unless absolutely
necessary
• Call 911

HOSTAGE SITUATION
If you become aware of a hostage situation:
•Immediately remove yourself from any
danger
•Call 911 and provide the following
information if you have it:
•Location of the incident

•Number of possible hostage takers and
their physical descriptions
•Number of possible hostages
•Any weapons the hostage takers have
•Any injuries to hostages you witnessed
•Your name, location and phone number

VIOLENT, THREATENING OR
UNUSAL BEHAVIOR
•If you are a victim of, or witness to, violent
or threatening behavior by others, avoid
confrontation and immediately contact 911.
•Keep a safe distance from anyone acting
violently or bizarre
•Advise the dispatcher regarding the nature
of the incident or threat
•Give your location
•Give a detailed description of the person(s)
involved
•If a weapon is involved, immediately notify
the dispatcher, flee to safe area and if safe
keep the suspect in view to assist first
responders

CHEMICAL AND
HAZARDOUS MATERIAL
SPILL
•Avoid direct contact with spilled material
and treat all chemicals as hazardous
materials.
•Stop the source of the spill, if you can do so
without endangering yourself
•If indoors, evacuate immediately and close
the door
•If outside, stay upwind, away from the toxic
fumes or smoke
•Call 911 and report the incident
•Remain in a safe area until first responders
arrive and follow their instructions
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•Do not re-enter the building until
authorized to do so by the emergency
response personnel

CIVIL DISTURBANCE
• Civil disturbances include riots,
demonstrations, threatening individuals, or
assemblies that have become significantly
disruptive
• Call 911 if the disturbance escalates into a
situation of imminent threat to life or safety

• If the event is in its initial stage and has
not reached a critical point, call 911
• Do not interfere, interrupt or become
involved in the disturbance
• If the disturbance is outside, stay away
from the doors and windows and remain
inside
• If the disturbance is inside, evacuate as
soon as it is safe to do so
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IMPORTANT NUMBERS
Helpful Hotlines
Domestic Violence Hotline
Drug & Alcohol Treatment Referral
Suicide Hotline
Poison Control Center :
Rape & Sexual Assault Hotline

(800) 621-4673
(800) 662-4357
(212) 532-2400
(212) 673-3000
(718) 764-7667
(212) 227-3000

Hospitals/ Medical Centers
Beth Israel Medical Center:
1st Avenue at 16th Street
Comprehensive Psychiatric Emergency New York, NY 10003
Program (CPEP)

Battery Place Campus
New York Downtown Hospital
170 William St, New
York, NY 10038

212-420-4614

(212) 312-5000
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DIRECTORY
CAMPUS HOURS:
Front Desk 9 am – 9 pm, Monday – Saturday, 10am-5pm Sunday
Administrative Offices 9 am – 6:30 pm, Monday - Friday
Equipment Room 8am – 10pm, Monday – Friday, 8:30am-8pm Saturday, 10am-5pm Sunday
Edit Lab 9am – 10pm, Monday – Friday, 10am-7pm Saturday, Closed Sunday
ADDRESS:
Main NYC Campus:
NEW YORK FILM ACADEMY

Additional NYC Campus
NEW YORK FILM ACADEMY

17 Battery Place, 1st, 4th & 5th Floor
New York, NY 10004
Telephone: 212-674-4300
Fax: 212-344-4434

26 Broadway, 12th Floor
New York, NY 10004
Telephone: 212-674-4088
212-344-443

ONLINE PUBLICATIONS
Institutional Website: www.nyfa.edu
NY Course Catalog: http://nycatalog.nyfa.edu/
NYFA Student Hub: https://hub.nyfa.edu
Digital Room Boards: http://hub.nyfa.edu/boards/nyc/download
Academic Calendar: http://www.nyfa.edu/admissions/school-calendar
Counseling Services at NYFA: https://hub.nyfa.edu/counseling/ny/mission
NYFA Dean of Student: https://hub.nyfa.edu/student_services/ny/dean-of-students-office
FAQ’s: http://www.nyfa.edu/about/faq.php

ADMINISTRATIVE RESOURCES
President
Michael Young

Campus Director

Senior Executive Vice President

Elli Ventouras
elli@nyfa.edu

David Klein

Director of Operations

Vice President, Strategic Initiatives
Jim Miller

Vice President, Business Development
Elle Bailey

Michael Caputo
caputo@nyfa.edu
Executive Coordinator & Compliance Officer
compliance@nyfa.edu

Director of M arketing
Helen Kantilaftis
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ACADEMIC RESOURCES
Dean of Students

Registrar’s Office

Sandra Schein
deanofstudents@nyfa.edu

17 Battery, Rm 405
registrar@nyfa.edu

NYC Registrar
Dimitrios “Jimmy” Doussi
dimitrios.doussi@nyfa.edu

STUDENT RESOURCES
Director of Admissions

Director of International Office

Michael Keller
michael.keller@nyfa.edu

Leslie Cummings
lcummings@nyfa.edu

Director of HS and Tween Admissions

Assistant Director of International Office

Jen Campanaro
Jen.campanaro@nyfa.edu

Dayna White
dayna.white@nyfa.edu

Director of Acting Admissions

Housing Coordinator

Roger Del Pozo
roger@nyfa.edu

Linda Gilbert
housingny@nyfa.edu/linda.gilbert@nyfa.ed

Assistant Director of Acting Admissions

School Counselor

Blake Babbit
blake@nyfa.edu

Jacky Hunt
jacky.hunt@nyfa.edu

Japanese Student Liaison

Student Life Coordinator & Title IX

Noriko Yoshida
noriko@nyfa.edu

Italian Student Liaison

Carlye Bowers
carlye.bowers@nyfa.edu
NYtitle9@nyfa.edu

Diana Santi
diana.santi@nyfa.edu

Equipment Room M anager

Veterans Affairs Coordinator

Editing Room Manager

equipres@nyfa.edu

Chris M. Paparis
chris.paparis@nyfa.edyu

Franco Clarke
franco.clarke@nyfa.edu

Financial Aid Office

Room Bookings

financialaid@nyfa.edu

Mike Walls
nyrooms@nyfa.edu

Bursar’s Office (Tuition, Deposits)
bursar@nyfa.edu
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IT; W ebmaster
Yonghui Chen
ychen@nyfa.edu

FILMMAKING DEPARTMENT
Chair

Program Director

Claude Kerven
ckerven@nyfa.edu

Shani Patel
shani@nyfa.edu

Senior Program Coordinator
Kristopher Kato
Kristopher.kato@nyfa.edu

SHORT TERM PROGRAMS (FILM)
Chair
Jonathan Whittaker
jonathan.whittaker@nyfa.edu

ACTING FOR FILM DEPARTMENT
Chair

Creative Director

Josephine Wilson
Josephine.wilson@nyfa.edu

Amy Van Horne
amy.vanhorne@nyfa.edu

Senior Program Coordinator
Justin Garascia
Justin.garascia@nyfa.edu

MUSICAL THEATRE DEPARTMENT
Chair

Creative Director

Mark Olsen
mark.olsen@nyfa.ed

Kristy Cates
kcates@nyfa.edu

Senior Program Coordinator
Jordan Dragutsky
Jordan@nyfa.edu

BROADCAST JOURNALISM DEPARTMENT
Chair
Bill Einreinhofer
bill.einreinhofer@nyfa.edu

SCREENWRITING DEPARTMENT
Chair
Randy Dottin
randall.dottin@nyfa.edu
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PRODUCING DEPARTMENT
Chair
Neal Weisman
nealweisman@nyfa.edu

CINEMATOGRAPHY DEPARTMENT
Chair
Piero Baso
piero.basso@gmail.com

PHOTOGRAPHY DEPARTMENT
Senior Program Coordinator

Chair
David Mager
david.mager@nyfa.edu

John Tona
john.tona@nyfa.edu

DOCUMENTARY DEPARTMENT
Senior Program Coordinator

Chair
Andrea Swift
aswift@nyfa.edu

Amanda Brzezowski
amanda.brzezowski@nyfa.edu

3-D ANIMATION & GAME DESIGN DEPARTMENT
Program Coordinator
Rob Canciello
rob.canciello@nyfa.edu

POST-PRODUCTION DEPARTMENT
Chair
Joao Queiroga
joao.queiroga@nyfa.edu

Edit Lab Manager
Franco Clarke
franco.clarke@nyfa.edu
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FACULTY
Instructors at the New York Film Academy teach across various departments and some
instructors may be listed under several different departments.

ACTING FOR FILM

3-D ANIMATION

Joniece Abbott-Pratt, MFA
Robert Aronowitz, BFA
Blanche Baker, BA
Connor Bond, MFA
Lea Brandenburg, MFA
Anna Maria Cianciulli,
Randall Dottin, MFA
Jacob Dresch, MFA
Craig Fox, MFA
Drew Hirshfield, MFA
Amy Van Horne, MFA
Joel H. Jones, MFA
Brian Kazmarck, BSBA
Michael Laibson, BA
Lauren Mack,
Julia Martin,
Caroline McGee, MFA
Ben Mehl,
Rawleigh Moreland, BFA
Brian O'Neill, BA
Lanre Olabisi, MFA
Daniel (Rico) Rosetti, MFA
Robert Roy,
Jay Russell, BFA
Emily Shain, MFA
David Shalansky, BFA
Lester Shane, BA
Elizabeth Stanton, MFA
Micah Stathis, MA
David Vando, MFA
Victor Verhaeghe,
Paul Warner, MFA
Edmund Wilkinson, MA
Micheal Toomey, MFA

Robert Appleton, MFA
John A. Baumann, BFA
Davide Beardi, AS
Andi Deliana, BA
Benjamin E. Granoff, BA
Gavin Guerra
Santosh Gunaseelan, MS
Itzhak Kalsky, AS
Arie Kaplan
Claude Kerven, MFA
Boaz Livny, MA
Mitchell J. Martinez, MFA
Gunoh Park, MFA
John M Reynolds,
BROADCAST JOURNALISM
Elizabeth Chatelain, MFA
William Einreinhofer, MA
Robert Ferraro, BS
Robert M. Halper, BA
Daniel Hernandez,
Edgardo Parada, BFA
Christine Schottanes, BS
Evgeniia Vlasova, MA
CINEMATOGRAPHY
Arsenio G. Assin
Piero Basso, D.A
Luigi Benvisto,
Davide Berardi, AS
Richard D'Angelo, MA
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Debbie De Villa, BFA
John Foster, MFA
Benjamin D. Maraniss
Daniele Napolitano
Till Neumann
Jaime Permuth, MFA
Ray Preziosi, BFA
David Pultz, BFA
Bradley Sample, MFA
Moebius Simmons, MFA
Neal Weisman, MFA
DOCUMENTARY
Eliana Alvarez-Martinez,
Jonathan Appell
Arsenio G. Assin,
Piero Basso, D.A.
Davide Berardi, A.S
Caitlin Burns
Ana M. Casas
Xiaoxiao Chen, MFA
Elizabeth (Lizzie) Gottlieb, BA
Linda Hattendorf
Tracie Holder, MFA
Ivan Julian
Diana Kate Kirtz,
Ronald Kopp, MFA
James Lecesne,
Dorottya Mathe,
Kristen Nutile, MA
Nicolas Panoutsopoulos, MFA
Elena Paul, JD
Joao Queiroga, MFA
Melissa (Hibbard) Rahmanian, BA
Claudia Raschke-Robinson
Anastassios Rigopoulos
Philip Shane, MFA
Maria Stanisheva, MA
Andrea A. Swift, MFA
Maxine Trump, MFA
Jessica Wolfson, BFA

FILMMAKING
Jonathan Appell
Arsenio G. Assin
Thomas Barnes, BA
Piero Basso, D.A
Davide Berardi, AS
Benjamin Cohen, MA
Debbie De Villa, BFA
Andi Deliana, BA
Randall Dottin, MFA
Ben Granoff
Ivan Julian
Claude Kerven, MFA
Heng-Tatt Lim, MFA
Daniele Napolitano
Till Neumann
Lanre Olabisi, MFA
Luisa Parnes
Lexi (Elizabeth) Philips
David Pultz, BFA
Bradley Sample, MFA
Alexander Simmons
Moebius Simmons, MFA
Hernan Toro
William (Billy) Tyler-Smith, MFA
Jose Venutolo
Paul Warner, MFA
Jonathan Whittaker, MFA
Max V Wixom, BFA
Jonathan Branden
Shiek Mahmud-Bey
Gary Friedman
Austin Smoak
Ben Maraniss
Lea Brandenburg
Piero Basso
Victor Verhaeghe
Brian O'Niell
Caroline McGee
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GAME DESIGN
Davide Berardi, AS
Andrew Garrahan, BA
Arie Kaplan
Mark DeNardo, BA
Caitlin Y. Burns,
Connor Bond, MFA
MUSICAL THEATRE
Sara Antkowiak, BA
Blanche Baker, BA
Davide Berardi, AS
Charissa Bertels, Bachelor of Music
Harry A. Bouvy, MFA
Nathan Brewer, MFA
Todd Buonopane
LaDonna Burns, BS
Kristy Cates, BFA
Bobby Cronin, BA
Carl Danielsen, BA
Christine De Frece
Harris M. Dorman
Anna Ebbesen, BA
Lauren B. Elder
Craig Fox, MFA
Deidre D. Goodwin, BFA
Jeremy Greenbaum, BFA
David Michael Heath, Bachelor of Music
Kenneth Ingram
Christine Johnson, BA
James T. Lane
Chad Larabee, MFA
James LaRosa, BFA
Erik Liberman
Francis Lindquist
Rosemary Loar
Matthew Lopez, BA
Karl Maier, BA
Robert Maitner, BFA
Timothy Mannix Jr, BS
Peter Marciano, MFA

Jason Marquette, BFA
Christopher Morrissey
Bronson Murphy, Master of Music
Stephen Nachamie, BFA
Mark Olsen, BA
Hayley Palmer, MFA
Johanna E. Pinzler, MFA
Michelle Potterf, BFA
W. Mark Price, BFA
Daniel Renkin, BA
Robert Arbender Robinson
Robert A. Rosenberg
Jay Russell, BFA
James Savage, MFA
Robert Schneider, MFA
LaQuet Sharnell Pringle,
David Solomon, BFA
Richard Stafford, BFA
Kevin David Thomas
Vladimir Velev
William Waldinger
Josephine Wilson
Wysandria Woolsey, BA
PHOTOGRAPHY
Vivien Allender, Master of Visual Arts
Alejandro Ibarra, MFA
Allison Kaufman
Chris Knight, BA
David Mager, MPS
Jackie Neale-Chadwick, BFA
Joan Pamboukes, MFA
Jaime Permuth, MFA
Saul Robbins, MFA
Christopher (Topher) Scott, MFA
Andreanna Seymore, MA
Paul Sunday, MFA
John Tona
Kristina S. Varaksina, MFA
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POST-PRODUCTION
Elizabeth Chatelain, MFA
Erin R. Culton, MA
Gary Friedman, MFA
Joao Queiroga, MFA
Christine Schottanes, BS
Moebius Simmons, MFA

Lanre Olabisi, MFA
Nicholas Panoutsopoulos, MFA
Ed Parks, MFA
Elena M Paul, JD
Brad Sample, MFA
William Tyler Smith, MFA
Paul Warner, MFA
Neal Weisman, MFA
Nick Yellen, BA

PRODUCING
Arsenio G. Assin
Davide Berardi, AS
Caitlin Burns
Ben Cohen, MA
Richard D'Angelo, MA
Gavin Guerra
Arie Kaplan
Kate Kirtz
Ron Kopp, MFA
Michael Laibson, BA
Mark R Lindsay, BS
Christopher Macdougall, JD
Ben Maraniss
Dorottya Mathe
Caitlin Morris, BFA
Marcia Mule, BA

SCREENWRITING
Benjamin Cohen, MA
Randall Dottin, MFA
Gabrielle Howard,
Diana Kate Kirtz,
Shira Levin,
Benjamin D. Maraniss
Lanre Olabisi, MFA
Melanie Oram,
Luisa Parnes,
Elizabeth Puccini,
Mary Sawyer,
Dionysius Vlachos, MFA
Nick Yellen,
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APPENDIX A:
SEX-BASED DISCRIMINATION AND
SEXUAL MISCONDUCT POLICIES &
GRIEVANCE PROCEDURE
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SEX-BASED DISCRIMINATION AND
SEXUAL MISCONDUCT POLICIES &
GRIEVANCE PROCEDURE
1. STATEMENT OF NONDISCRIMINATION
New York Film Academy is an equal
opportunity institution that does not
discriminate on the basis of sex, race, color,
religion, age, disability, status as a veteran,
national or ethnic origin, sexual orientation,
gender identity, gender expression, or any
other category protected by applicable law in
the administration of its educational policies,
admission policies, scholarship and loan
programs, or other school administered
programs.

2. STATEMENT OF PURPOSE
New York Film Academy is committed to
establishing and maintaining a safe learning,
living, and working environment where
healthy, respectful, and consensual conduct
represents the campus cultural norm. To that
end, this policy prohibits Sex-Based
Discrimination and Sexual Misconduct
(Incapacitated Assault, Rape, Relationship
Violence, Sexual Assault, Sexual Coercion,
Sexual Exploitation, Sexual Harassment and
Stalking), together labeled as Prohibited
Conduct. It also prohibits Retaliation
against an individual for making a report of
conduct prohibited under this policy or for
participating in an investigation of an alleged
violation of this policy. This policy also
defines prohibited relationships of a sexual

or intimate nature between individuals where
one individual has power or authority over
another. These prohibited forms of conduct
undermine the character and purpose of New
York Film Academy and will not be
tolerated.

3. SCOPE OF POLICY
This policy covers all students and employees
of New York Film Academy, applicants for
admission, as well as vendors, guests, and
contractors. This policy applies to all
programs and activities in relation to New
York Film Academy. All complaints of SexBased
Discrimination
and
Sexual
Misconduct will be addressed under this
policy, regardless of where the alleged
conduct occurred or if the alleged conduct is
related to New York Film Academy programs
or activities. This policy extends online to
social media platforms and any form of
additional cyber communication, including
text messages.
New York Film Academy’s disciplinary
authority does not extend to third parties
who are not students or employees of New
York Film Academy. Additionally, although
there is no geographical limitation to
invoking this policy, Prohibited Conduct that
may have occurred a significant distance
from and/or outside of New York Film
Academy property may pose difficulty to an
investigation.
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PERIOD OF LIMITATIONS
A complaint may be filed at any time,
regardless of the length of time between the
alleged Prohibited Conduct and the decision
to file the complaint. However, New York
Film
Academy
strongly
encourages
individuals to file complaints promptly in
order to preserve evidence for a potential
disciplinary or legal proceeding. A delay in
filing a complaint may compromise the
subsequent investigation, particularly if
neither the Complainant nor the
Respondent is employed by New York Film
Academy or enrolled as a student at the time.
We encourage students to obtain medical
attention as soon as possible after a Sexual
Assault to determine the possibilities of
physical injury and to prevent or treat
sexually transmitted diseases. Medical
facilities can also screen for the presence of
sedative drugs. Medical assistance and
treatment can also be crucial in helping
preserve evidence. In order to best preserve
evidence, Rape Kits should be completed
within 72 hours and it is recommended to
avoid showering, bathing, going to the
bathroom, brushing your teeth, or combing
your hair before the kit is complete.

4. PROHIBITED CONDUCT
SEX-BASED DISCRIMINATION
Any act of discrimination on the basis of sex
that creates a hostile learning environment or
limits an individual’s ability to participate in
or benefit from any New York Film Academy
educational programs, even if the conduct is
not sexual in nature. Acts of intimidation or
hostility, whether verbal, nonverbal, physical,

or written (graphic or electronic) against an
individual because of gender identity,
including transgender status, or because of
sexual orientation will be addressed under
this policy.
SEXUAL MISCONDUCT
A broad term encompassing any unwelcome
behavior of a sexual nature that is committed
without consent or by force, intimidation,
coercion, or manipulation. An individual of
any gender can commit Sexual Misconduct
and it can occur between individuals of the
same or different gender. Sexual Misconduct
can also be referred to as Sexual Violence. In
regards to this policy, Sexual Misconduct is
used as an umbrella term to indicate any of
the following:
• Incapacitated Assault
• Rape
• Relationship Violence
• Sexual Assault
• Sexual Coercion
• Sexual Exploitation
• Sexual Harassment
• Stalking
INCAPACITATED ASSAULT
Sexual activity with an individual who is
drugged, drunk beyond impairment, passed
out or in a state of being incapable of caring
for oneself. Please refer to the subsection of
Section 5.D: Incapacitation for New York Film
Academy’s definition of incapacitated.
RAPE
The penetration, no matter how slight, of the
vagina or anus with any body part or object,
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or oral penetration by a sex organ of another
individual, without the consent of the victim.
RELATIONSHIP VIOLENCE
Also known as dating violence, domestic
violence, or intimate partner violence - is a
pattern of abuse that occurs in an intimate,
romantic relationship. Relationship Violence
can take many different forms, including:
• Physical abuse: hitting, pushing, etc.
• Emotional abuse: extreme jealousy or
isolation.
• Verbal abuse: yelling, swearing, or namecalling.
• Financial abuse: withholding money so
one partner is dependent on the other.
• Psychological abuse: threats, including
homicide or suicide.
• Sexual abuse: forcing or coercing a
partner to sexual acts when they do not
consent.
SEXUAL ASSAULT
Refers to sexual contact or behavior that
occurs without explicit consent. Some forms
of Sexual Assault include:
• Penetration or attempted penetration of
another individual’s body, also known as
rape.
• Forcing a victim to perform sexual acts.
• Fondling or unwanted sexual touching.
SEXUAL COERCION
The act of using subtle pressure, drugs,
alcohol, or force to have sexual contact with
an individual against their will and includes
persistent attempts to have sexual contact
with someone who has already refused.

SEXUAL EXPLOITATION
Purposefully taking advantage of another
individual without consent. It may involve
use of one’s own or another individual’s
nudity or sexuality. Sexual Exploitation may
take some of the following forms:
• Human trafficking: use of coercion to
force another individual to engage in
commercial sex against their will.
• Voyeurism: watching or taking pictures,
videos, or audio recordings of another
individual in a state of undress or of
another individual engaging in a sexual
act without the consent of all parties.
• Disseminating, streaming, or posting
pictures or video of another individual in
a state of undress or of a sexual nature
without the individual’s consent.
• Exposing one’s genitals to another
individual without consent.
• Knowingly exposing another individual
to a sexually transmitted infection or
virus without the other individual’s
knowledge.
SEXUAL HARASSMENT
Any verbal, nonverbal, physical, or written
(graphic or electronic) act that is sexual in
nature, severe and pervasive, and creates a
hostile environment or limits an individual
the ability to participate in or benefit from
any educational programs.
STALKING
Engaging in a course of conduct directed at a
specific individual that would cause a
reasonable individual to fear for their safety
or the safety of others, or suffer substantial
emotional distress.
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For the purpose of this definition, a course of
conduct means two or more acts, including,
but not limited to, acts in which the stalker
directly, indirectly, or through third parties,
by any action, method, device, or means
(cyber communication included) - follows,
monitors, observes, surveil, threatens, or
communicates to or about an individual, or
interferes with an individual’s property.
RETALIATION
Retaliation includes, but is not limited to
threats, intimidation, harassment and/or
negative actions related to participation in
any activity protected under this policy.
Retaliation includes purposefully interfering
with or damaging an individual’s academic or
professional career during or after the
conclusion of a Prohibited Conduct
investigation. Retaliation can come in many
forms including verbal, nonverbal, written
and through social media.
Retaliation against any individual for filing,
supporting, or providing information in
connection with a complaint of Prohibited
Conduct is strictly prohibited. New York
Film Academy will take steps to prevent,
remedy and eliminate retaliation. Violations
will be addressed through this policy, and
may result in sanctions, procedural holds,
suspension or expulsion.
Any individual who feels that he or she has
been subjected to Retaliation should make a
report to your campus Title IX Coordinator.
Please see Section 6D. How to File Policy
Violation Complaint for Title IX Coordinator
contact information.

PROVIDING FALSE INFORMATION
Any individual who knowingly files a false
complaint under this policy, who knowingly
provides false information to New York
Academy
administration,
or
who
intentionally misleads New York Film
Academy administration involved in the
investigation or resolution of a complaint
may be subject to disciplinary action.

5. POLICY-RELATED
DEFINITIONS
BYSTANDER INTERVENTION
The process in which bystanders take safe
actions to de-escalate problematic situations
by interrupting inappropriate behaviors.
Bystander intervention focuses on the idea
that there are a sequence of situations
leading up to sexual misconduct that demand
intervention at each step. Enforcing positive
behaviors at each step can prevent the
inappropriate or harmful behavior moving
further toward sexual misconduct.
BYSTANDER
Individuals who observe violence or witness
the conditions that perpetuate violence.
Bystanders are not directly involved but are
present and potentially in the position to
safely discourage, prevent, and interrupt an
incident. Every day individuals are potential
bystanders to a range of behaviors that can
potentially escalate to acts of sexual
misconduct. There are two types of
bystanders:
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•

•

Passive Bystander: chooses to ignore the
situation and allow inappropriate or
harmful acts to occur
Active Bystander: chooses to safely engage
in the situation to stop inappropriate or
harmful acts

ACTIVE BYSTANDER ACTIONS
Individuals can take any of the following safe
actions to be an Active Bystander:
• Intervene: De-escalate violent situations
and speak out against statements,
attitudes, or behaviors that may
perpetuate a culture that endorses
violence as acceptable or inevitable.
• Distract: Speak to one or all individuals
involved to stop actions leading to sexual
misconduct.
• Remove: Stop contact by removing one
or all individuals involved.
• Delegate: Call other bystanders or the
police to assist in the act of intervening.
Being an Active Bystander does not mean that you
should risk your personal safety. There are a range
of actions that are appropriate for the situation at
hand. When immediate danger is a factor, leaving
the situation and calling for help is the best action
to take to be an Active Bystander.
COMPLAINANT
An individual who reports or files a
complaint with the New York Film Academy
under the Sex-Based Discrimination and
Sexual Misconduct Policy. A Complainant
may be someone other than the individual
who may have been subjected to Prohibited
Conduct.

CONSENSUAL SEXUAL CONTACT
An affirmative agreement, expressed
outwardly through mutually understandable
words and actions, to engage in a particular
sexual activity. Consent can be withdrawn by
either party at any point. Consent must be
voluntarily given and may not be valid if an
individual is being subjected to actions or
behaviors that elicit emotional, psychological,
physical or reputational financial pressure,
threat, intimidation, or fear (coercion or
force).
Consent cannot be implied by:
• Relationship Status: The relationship
status of two or more individuals does
not automatically assume consent for
sexual activity.
• Prior Sexual Activity: Consent to engage
in one sexual activity at one time is not
consent to engage in a different sexual
activity or to engage in the same sexual
activity on a later occasion.
• Body Language, Appearance, or NonVerbal Communication: Consent for
sexual contact cannot be assumed by the
way an individual dresses, smiles, looks or
acts.
• Silence, Passivity, Lack of Resistance, or
Immobility: An individual’s silence or
passivity cannot be considered consent.
An individual who does not or cannot
respond to attempts to engage in sexual
activity, even if they do not verbally say
no or resist physically, is not affirmative
consent to sexual activity.
• Incapacitation: Alcohol consumption or
use of other drugs render an individual
incapable of giving consent.

2018-19 New York Film Academy, New York Student Handbook

141

INCAPACITATION

PREPONDERANCE OF EVIDENCE

When an individual lacks the ability to make
informed, rational judgments about whether
or not to engage in sexual activity. An
individual who is incapacitated is unable,
temporarily or permanently, to give consent
because of mental or physical helplessness,
sleep, unconsciousness, or lack of awareness
that sexual activity is taking place.

Evidence which as a whole shows that it is
more likely than not that sex-based
discrimination or sexual misconduct
occurred. In other words, evidence which is
of greater weight or more convincing than
the evidence which is offered in opposition
to it and not based on the amount of
evidence made available. New York Film
Academy will use the preponderance of
evidence standard to determine the outcome
of Sex-Based and Sexual Misconduct
investigations.

An individual may be incapacitated as a
result of the consumption of alcohol or other
drugs, or due to a temporary or permanent
physical or mental health condition. When
alcohol or other drugs are involved,
incapacitation is a state beyond drunkenness
or intoxication.
NO CONTACT AGREEMENT
A contract issued by the Title IX Coordinator
agreeing to no communication (verbal,
written, 3rd party contact, or cyber
communication) in order to protect the
educational and/or working environments of
both the Complainant and Respondent. A
No Contact Agreement is not a disciplinary
sanction and does not become part of a
conduct record. However, failure to abide by
this No Contact Agreement will be addressed
immediately by a Title IX Coordinator and
may result in immediate grievance measures.
This may include removal from or restriction
to campus or other remedies, and may result
in disciplinary sanctions and a conduct
record.
ORAL SEX
Consensual sexual activity in which the
genitals of one partner are stimulated by the
mouth of the other partner.

PROCEDURAL HOLD
Students or employees suspected of violating
New York Film Academy institutional or
campus-wide policies will face a fair and
thorough investigation to determine if their
conduct warrants disciplinary action. If, in
the process of investigating alleged
complaints, the safety and welfare of other
students or employees are deemed at risk, the
Respondent may be removed from New York
Film Academy during the investigation and
placed on Procedural Hold for a maximum
of 10 instructional days. During this period,
Respondents who are students are
responsible for consulting their Academic
Adviser in order to maintain their academic
standing. Once the investigation is complete,
the Title IX Coordinator will inform the
Respondent of the findings and subsequent
decision.
RESPONDENT
An individual who has been accused of
committing a violation under New York Film
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Academy’s Sex-Based Discrimination and
Sexual Misconduct Policy.

6. POLICY PROCESS
The
following
roles,
responsibilities,
resolution process and rights are established
to assist New York Film Academy in ensuring
an educational environment and workplace
free from Prohibited Conduct defined under
this policy.
EMPLOYEE RESPONSIBILITY
There are two classifications of New York
Film Academy employees and their respective
responsibility to report complaints to the
Title IX Office:
• Confidential Counselors: can maintain
the confidentiality of a Complainant’s
disclosures and will not share any
identifiable information with New York
Film Academy. New York Film
Academy’s Licensed Mental Health
Counselors and Therapists are the only
employees defined as Confidential
Counselors. Confidentiality can only be
obtained within the course of these
employees’ duties as counselors or
therapists.
• Responsible Employees: are required to
immediately share all known details of
complaints of Prohibited Conduct under
this policy with the Title IX Coordinator.
New York Film Academy has designated
all of its employees (faculty and staff) as
Responsible Employees, with the
exception of the Licensed Mental Health
Counselors and Therapists.
If an individual reports Prohibited Conduct
to a Responsible Employee and requests

confidentiality, the Responsible Employee is
still required to disclose the details of the
Prohibited Conduct to the Title IX
Coordinator. The Title IX Coordinator will
then evaluate the request for confidentiality.
Please see the subsection of Section 8:
Confidentiality Requests for more details.
Pursuant to the Clery Act and Violence
Against Women Act, New York Film
Academy includes statistics about certain
offenses in its daily crime log and Annual
Security Report, and provides those statistics
to the United States Department of
Education in a manner that does not include
any identifying information about individuals
involved in an incident. This includes
numbers of incidents (with no detail or
personally identifying information) disclosed
to Confidential Counselors. New York Film
Academy will also issue a timely warning to
the community for reports of Clery-defined
conduct that constitutes a serious and
ongoing threat, as outlined in the Annual
Security Report. For more information regarding
the Clery Act, please see the New York Film
Academy Student Handbook.
TITLE IX DUTIES
Under Title IX of the Education
Amendment of 1972, New York Film
Academy is required to designate individuals
responsible for New York Film Academy’s
compliance efforts to provide a learning and
working environment free of sexual
harassment, discrimination, discriminatory
harassment, dating and domestic violence,
rape, sexual assault and stalking. These
individuals are:
New York City Campus
Title IX Coordinator:
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Carlye Bowers, NYtitle9@nyfa.edu
Los Angeles Campus
Title IX Coordinator:
Albert Roberson, LAtitle9@nyfa.edu
South Beach Campus
Deputy Title IX Coordinator:
Liliana Brown
SBtitle9@nyfa.edu
The Title IX Coordinators are responsible for
the oversight of compliance with Title IX for
the New York Film Academy. Some of the
Title IX Coordinator responsibilities include:
• Investigating Sex-Based Discrimination
and Sexual Misconduct (Prohibited
Conduct) complaints.
• Coordinating, planning, and managing
the Sex-Based Discrimination and Sexual
Misconduct education and training
programs,
including
bystander
intervention.
• Developing and implementing consistent
procedures to provide for prompt and
effective response to Prohibited Conduct
reports.
Coordinating the maintenance of complaints
and actions taken in response to complaints,
including records of investigations, and
disciplinary action, as appropriate.
Being available to meet with students,
employees, and others about this policy.
Conducting periodic campus climate surveys.
OFFICE FOR CIVIL RIGHTS
Concerns about New York Film Academy’s
application of this policy may also be
addressed to the United States Department
of Education, Office for Civil Rights, at the
following contact
information:

New York: New York Office
Office for Civil Rights U.S. Department of
Education
32 Old Slip, 26th Floor New York, NY
10005-2500
Telephone: 646-428-3900 FAX: 646-4283843; TDD: 800-877-8339
Email: OCR.NewYork@ed.gov
California: San Francisco Office
Office for Civil Rights U.S. Department of
Education
50 United Nations Plaza San Francisco, CA
94102
Telephone: 415-486-5555 FAX: 415-4865570; TDD: 800-877-8339
Email: ocr.sanfrancisco@ed.gov
Florida: Atlanta Office
Office for Civil Rights U.S. Department of
Education
61 Forsyth St. S.W., Suite 19T10 Atlanta,
GA 30303-8927
Telephone: 404-974-9406 FAX: 404-9749471; TDD: 800-877-8339
Email: OCR.Atlanta@ed.gov
HOW TO FILE A POLICY
VIOLATION COMPLAINT
New York Film Academy is committed to
responding quickly and constructively to
Prohibited Conduct complaints, and
ensuring that all individuals feel comfortable
coming forward. It is important to report
incidents of Prohibited Conduct as soon as
possible.
Any individual wishing to make a complaint
under this policy may contact the campus
Title IX Coordinator by email or visit their
office.
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New York City Campus
Title IX Coordinator
Carlye Bowers
NYtitle9@nyfa.edu
17 Battery Place, 5th Floor, Room 501
New York, NY 10004
Los Angeles Campus
Title IX Coordinator
Albert Roberson
LAtitle9@nyfa.edu
3300 Riverside Drive, 1st Floor, Dean of
College Office
Burbank, CA 91505
South Beach Campus
Deputy Title IX Coordinator
Maylen Dominguez
SBtitle9@nyfa.edu
420 Lincoln Road
Miami Beach, FL 33139
An individual may report Prohibited
Conduct to a faculty or staff member
(Responsible Employees) other than the Title
IX Coordinator. All reports shared with
Responsible Employees will be disclosed to
the Title IX Coordinator.
Individuals may choose not to report
Prohibited Conduct to New York Film
Academy administration (or local law
enforcement) and New York Film Academy
respects and supports such decisions.
However, if information about Prohibited
Conduct comes to New York Film Academy’s
attention, New York Film Academy may start
an investigation even in the absence of a filed
complaint.

OPTION TO FILE A CRIMINAL
REPORT
Simultaneous to pursuing resolution through
the New York Film Academy’s internal
process, the Complainant may also file a
criminal report with the local police
department or appropriate law enforcement
agency. The New York Film Academy will
not delay its investigation if criminal charges
are filed. At the request of law enforcement
authorities, however, New York Film
Academy may briefly postpone its
investigation and proceeding while the
authorities gather evidence. A criminal
investigation does not hinder New York Film
Academy from conducting its own
investigation, nor does it omit the need for
New York Film Academy to conduct its own
investigation. In addition, a criminal
investigation does not affect nor determine
the outcome of New York Film Academy’s
investigation. The Complainant can seek
assistance with filing a police report from the
campus Title IX Coordinator or School
Therapist.
New York City Campus Local Law
Enforcement
New York Police Department 1st Precinct
19 Elizabeth Street
NY, NY 10013
212-741-4811
Los Angeles Campus Local Law Enforcement
Burbank Police Department
200 N 3rd Street
Burbank, CA 91502
818-238-3000
Los Angeles Police Department
3353 N San Fernando Road
Los Angeles, CA 90065
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818-238-3000
South
Beach
Campus
Local
Enforcement
Miami Beach Police Department
1100 Washington Avenue
Miami Beach, FL 33139
305-673-7900

•
Law

IMMUNITY
New York Film Academy considers the
reporting of Prohibited Conduct cases on
campus to be of paramount importance. New
York Film Academy does not condone
underage drinking and/or substance abuse;
however, immunity may be extended to all
parties involved in a Prohibited Conduct
investigation, provided that they are acting in
good faith in such capacity.

•

•

•

•

•
COMPLAINANT AND RESPONDENT
RIGHTS
Once a complaint has been made or a
Responsible
Employee
has
reported
information, both the Complainant and the
Respondent are entitled to the same rights:
• Every Complainant has the right to
choose whether or not to file a complaint
with New York Film Academy’s Title IX
Coordinator.
• Every Complainant has the right to file a
report with law enforcement, with
assistance from the Title IX Coordinator
if requested.
• Every Complainant and Respondent has
the right to an impartial investigation.
• Every Complainant and Respondent has
the right to present witnesses and
evidence in support of their case.

Every Complainant and Respondent has
the right to have a Support Person of
their choosing present during any
meeting related to the Title IX
investigation.
Every Complainant and Respondent has
the right to receive information regarding
disciplinary proceedings and to be
informed of on and off campus resources.
Every Complainant and Respondent has
the right to have the complaint be
decided upon a preponderance of
evidence standard (it is more likely than
not that sexual misconduct occurred).
Every Complainant and Respondent has
the right to be notified, in writing, of the
outcome of the complaint.
Every Complainant and Respondent has
the right to appeal the decision of the
Title IX Coordinator.
Every Complainant or Respondent have
the right to file a formal complaint with
the U.S. Department of Education’s
Office of Civil Rights, if the
Complainant or Respondent believes
New York Film Academy did not handle
the complaint properly.

INTERIM MEASURES
Once a complaint has been reported and
until the resolution of the matter, the Title
IX Coordinator may take interim measures to
ensure safety and non-retaliation for all
parties. Examples of interim measures
include, but are not limited to, the following:
• Modifying
academic
and/or
extracurricular activities.
• Modifying housing accommodations.
• Extending
deadlines
on
tests,
assignments, and make-up classes.
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•
•
•
•

Offering Counseling services from New
York Film Academy’s School Therapist.
Offering
academic
support
and
accommodations.
Issuing No Contact Agreement.
Issuing Procedural Holds.

SUPPORT PERSONS
The Complainant and Respondent may be
accompanied by a Support Person of their
choosing during any meeting related to the
complaint. However, the Support Person is
prohibited from participating directly in the
meetings or contacting the Title IX Office.
TIMELINE
New York Film Academy will make every
reasonable effort to ensure that the
investigation and resolution of a complaint
occurs in as timely and efficient a manner as
possible. New York Film Academy ‘s
investigation and resolution will generally be
completed 60 calendar days from the date
the complaint was made.
INVESTIGATION
Every reported complaint of Prohibited
Conduct under this policy will be
investigated thoroughly, promptly and in a
private manner. A Title IX Coordinator will
be responsible for overseeing the prompt,
fair, and impartial investigation and
resolution of complaints filed with New York
Film Academy.

and relevant policies; review of evidence; and
any other steps necessary to thoroughly
investigate the complaint. During the
investigation,
the
Complainant
and
Respondent will have an equal opportunity
to identify witnesses and evidence that the
Title IX Coordinator may consider. Past
sexual histories of the Complainant and the
Respondent will not be permitted as
evidence.
New York Film Academy reserves the right to
attach other complaints, victims and policy
violations found during the course of an
investigation.
UNCOOPERATIVE COMPLAINANT
If a Complainant chooses not to cooperate
with the investigation, New York Film
Academy has a responsibility to continue the
investigation. New York Film Academy’s goal
is to eliminate hostile environments and
prevent any future occurrences of Prohibited
Conduct.
UNCOOPERATIVE RESPONDENT
If a Respondent chooses not to cooperate
with the investigation, New York Film
Academy has a responsibility to continue the
investigation. New York Film Academy’s goal
is to eliminate hostile environments and
prevent any future occurrences of Prohibited
Conduct. Uncooperative Respondents are
still subject to New York Film Academy
policy and disciplinary processes.

Depending on the nature of the complaints,
the investigation could include interviews
with the Complainant, Respondent and
witnesses; review of written documentation
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WITHDRAWALS DURING
INVESTIGATIONS
If a Respondent chooses to withdraw during
an investigation, not only will the
investigation continue in their absence, the
Respondent may also forfeit the opportunity
to re-start or enroll in any future New York
Film Academy programs. Please see Section 9.
A. Transcript Notations for additional measures
enforced when a Respondent withdraws.
CONFLICT OF INTEREST
If any administrator participating in the
investigation or resolution of a complaint
presents a conflict of interest, a different
trained administrator will be appointed to
carry out the responsibilities.
Within three days of the first meeting with
the Title IX Coordinator the Respondent
and/or Complainant can identify in writing,
to the Title IX Coordinator, any real or
perceived conflicts of interest. The Title IX
Coordinator will carefully consider the
statements and assign an investigator, if
necessary. If the conflict of interest is the
Title IX Coordinator, the Respondent
and/or Complainant can identify in writing,
to the Dean of Students, any real or
perceived conflicts of interest. The Dean of
Students will carefully consider the
statements and consult with the Title IX
Coordinator to assign an investigator, if
necessary.
New York City and South Beach Campuses’
Dean of Students
Sandra Schein
sandra.schein@nyfa.edu
17 Battery Pl, 1st Floor, Office 101

Los Angeles Campus Dean of Students
Susan Ashe
susan.ashe@nyfa.edu
3300 Riverside Dr, 1st Floor, Dean of
Students Office
INVESTIGATIVE REPORT
At the conclusion of the investigation, the
Title IX Coordinator will write an
Investigative Report using statements from all
parties involved and evidence gathered to aid
in the evaluation the findings.
RESOLUTION
New York Film Academy utilizes an
Administrative Review Process to resolve all
complaints under this policy. During this
process, an unbiased, trained administrator
under the Title IX Office will analyze the
Investigative Report (completed by the Title
IX Coordinator) to determine the findings
and recommend sanctions.
FINDINGS
Findings will be determined by evaluating
whether or not a hostile environment was
created. New York Film Academy will
consider the totality of the circumstances,
including, but not limited to:
• The frequency, nature and severity of the
conduct.
• Whether the conduct was physically
threatening.
• The effect of the conduct on the
Complainant’s mental or emotional state.
• Whether the conduct was directed at
more than one individual.
• Whether the conduct arose in the
context of other discriminatory conduct.
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Whether the conduct unreasonably
interfered with the Complainant’s
educational or work performance and/or
educational programs or activities.
• Whether the conduct implicates concerns
related to academic freedom or protected
speech.
The preponderance of evidence standard will
be used when formulating the outcomes of
the investigation and any related disciplinary
sanctions. The findings will be included in
the Investigative Report, along with
appropriate sanctions. In addition to
sanctions, grievance measures for either party
will be determined. Please see subsection of
Section 5.G. Preponderance of Evidence for more
information.
•

FINAL OUTCOME LETTER
Upon completion of the findings, a Final
Outcome Letter will be provided to the
Complainant
and
the
Respondent,
individually, to communicate the outcome.
The Final Outcome Letter will set forth:
Name of the Respondent
Alleged policy violation(s)
Policy(s) for which the Respondent was
found responsible, if any
Sanctions imposed on the Respondent, if any
In compliance with FERPA, the Final
Outcome Letter to the Complainant will not
include any information about sanctions that
do not relate to the Complainant, unless
there is a compelling reason (i.e. personal
safety).
SANCTIONS
Sanctions are issued in effort to bring an end
to the violation in question, reasonably
prevent a recurrence of a similar violation,
and remedy the effects of the violation.

Sanctions
may
include;
reprimand,
probation,
suspension,
expulsion,
termination of employment, temporary or
permanent loss of privileges, notation on
transcript, program section reassignment,
housing relocation, and temporary or
permanent loss of access to campuses. Third
parties who are found to violate this policy
may have their employment terminated or be
permanently denied access to New York Film
Academy campuses and privileges.
Sanctions will be determined by the Title IX
Coordinator based upon the severity and
pervasiveness of the complaint, as established
in the Investigative Report, and any prior
discipline for conduct violations.
The New York Film Academy will not refund to
students for lost privileges or lost access to New
York Film Academy campuses and facilities,
classes, tests, performances, lessons, appointments,
or other activities and events resulting from a
disciplinary action except as required by State or
Federal regulations.
IMPLEMENTATIONS OF
SANCTIONS
If the Complainant or Respondent appeals,
the sanctions imposed do not go into effect
until the resolution of such timely appeal.
However, if necessary, the Title IX
Coordinator may determine that any
sanctions be effective immediately in order to
protect the welfare of either party or the New
York Film Academy community. Please see
Section 7 Appeals for more information.
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7. APPEALS
The Complainant or Respondent may appeal
the decision stated in the Final Outcome
Letter within 10 days from which the letter is
dated. An appeal can be filed for either the
decision
regarding
responsibility
for
Prohibited Conduct or for the sanctions.
APPEALS OF THE DECISION
REGARDING RESPONSIBILITY FOR
PROHIBITED CONDUCT
The only permissible grounds for an appeal
regarding responsibility are availability of
relevant new evidence not available at the
time of the investigation that could
significantly impact the resolution and/or
procedural errors during the investigation
that significantly impacted the outcome of
the hearings.
APPEALS OF SANCTIONS
The sanctions imposed on the Respondent
may be appealed on the grounds that the
severity of the sanction imposed is unfair
compared to the severity of the Prohibited
Conduct for which the Respondent was
found responsible.
HOW TO FILE AN APPEAL
Appeals must be made in writing to your
campus Title IX Coordinator. Once an
appeal is made, the Title IX Coordinator will
consult with New York Film Academy higher
administration to make a determination that
(i) the decision should stand; (ii) the decision
should be overturned; or (iii) additional
hearings should occur or evidence should be

obtained before
determination.

making

an

appellate

In the event that the decision be overturned
or that an additional investigation should
occur or additional evidence should be
obtained, the appropriate steps to be taken to
come to a final resolution of the complaint
will be determined by Title IX Coordinator,
in consultation with New York Film
Academy higher administration.

8. CONFIDENTIALITY AND
PRIVACY
New York Film Academy is committed to
making reasonable efforts to protect the
privacy of a Complainant, a Respondent
and/or other individuals involved in a report
under this policy. Information related to a
complaint of Prohibited Conduct will be
shared with a limited circle of individuals on
a need-to-know basis in order to assist with
the investigation and timely resolution of the
report.
CONFIDENTIALITY REQUESTS
Complainants and Respondents may request
that the New York Film Academy treat
information regarding Prohibited Conduct as
confidential. Confidentiality requests are
taken very seriously however, such requests
may limit New York Film Academy the
ability to investigate and take reasonable
action in response to a complaint. When a
confidentiality request is made, the Title IX
Coordinator will evaluate in the context of
New York Film Academy’s commitment to
provide a safe and nondiscriminatory
environment. Confidentiality requests are
weighed against the following factors:

2018-19 New York Film Academy, New York Student Handbook

150

The severity and pervasiveness of the
alleged Prohibited Conduct.
• Complainant’s age.
• Whether there has been additional
Prohibited Conduct complaints against
the Respondent.
• The applicability of any laws mandating
disclosure.
Regardless of whether New York Film
Academy is able to take disciplinary action
against the Respondent due to a
confidentiality request (made by the
Complainant), New York Film Academy will
take prompt and effective action to limit the
effects of the alleged Prohibited Conduct and
to prevent its reoccurrence through interim
or grievance measures. Please see Section 6. E.
Interim Measures for more information.
•

9. RECORDS
Records of informal and formal complaints
will be maintained by the Title IX
Coordinator. Complaints against employees
or students that result in a personnel or
disciplinary action will also be a part of the
Respondent’s personnel or disciplinary
record. All records are confidential with
access only to individuals with a legitimate
need to know. Records of complaints will be
kept on file in accordance with the New York
Film Academy’s records and retention policy.
TRANSCRIPT NOTATIONS
Respondents that are found in violation of
Prohibited Conduct, specifically sexual
misconduct violations, will receive a notation
on their transcript, by New York Film
Academy. This notation will state that the
Respondent was “Suspended after a finding
of responsibility for a code of conduct

violation” or “Expelled after a finding of
responsibility for a code of conduct
violation”.
Respondents who withdraw from New York
Film Academy during a Prohibited Conduct
investigation and decline to complete the
disciplinary process, will receive a notation
on their transcript stating “Withdrew with
conduct charges pending”.
If a finding of responsibility is dismissed for
any reason, any such transcript notation shall
be removed.
APPEALS FOR SEEKING REMOVAL
OF TRANSCRIPT NOTATION
A transcript notation may be appealed only
in the case of suspension, following one year
conclusion of the suspension. In cases of
expulsion, the transcript notation may not be
appealed. Appeals for seeking removal of
transcript notations must be made in writing
to Title IX Coordinator.

10. PREVENTION AND
AWARENESS
As part of its commitment to the prevention
of Prohibited Conduct, New York Film
Academy offers education and awareness
programs. Incoming students and new
employees receive primary prevention and
awareness programming as part of their
orientation, and all students and employees
receive ongoing training and related
programs on an annual basis.
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11. RESOURCES
Additional resources are available at New
York Film Academy Student Hub to
individuals wishing to seek information,
support, make a report and/or file a
complaint: https://hub.nyfa.edu/title_ix
NATIONAL RESOURCES
Outside of New York Film Academy,
individuals may seek information and
support from many national resources, a few
of which are listed below:
RAINN - Rape, Abuse & Incest National
Network
Call or chat anonymously online. RAINN’s
services include crisis intervention, resource
referrals, what to expect if you report the
crime to the police, and information for
family and friends of survivors.
24-Hour National Hotline Number
- 1-800 - 656 - HOPE
Online Chat Hotline - online.rainn.org
Additional Resources - www.rainn.org
Male Survivor
Male Survivor is an organization focused on
providing resources and support to male
survivors of all forms of sexual abuse. Male
Survivor
provides
healing
resources,
connections to other survivors, and

information
community.

about

resources

in

your

www.malesurvivor.org
National Domestic Violence Hotline
The Hotline provides confidential, one-onone support to each caller and chatter,
options for next steps, and direct
connections for immediate safety. Bilingual
advocates are available to speak with callers,
as well as a Language Line that offers
translations in 170+ different languages.
24-Hour National Hotline Number: 1-800799-7233
Online
Chat
http://www.thehotline.org/help/
Additional
Resources
http://www.thehotline.org

Hotline:
-

POLICY IN OTHER
LANGUAGES
New York Film Academy Sex-Based
Discrimination and Sexual Misconduct
Policy is available in different languages. To
request the policy in a specific language,
please contact your Title IX Coordinator.
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APPENDIX B: FORMS
1. Address Change Form
2. International Student Registration Form and
Guidelines
3. Request Make-Up Class Form
4. Leave of Absence Form
5. Drop Form
6. Financial Aid Academic Progress Appeal Form
(SAP)
7. Enrollment Verification Request
8. Student Grade Appeal Form
9. Complaint Procedure Form
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CHANGE OF ADDRESS

TODAY’S DATE:___________________________
CURRENT SECTION NAME (E.G. JAN 2017 ONE-YR FILM A):
_____________________________________________________________________
LAST NAME__________________________________FIRST NAME____________________________
PREFERRED NAME_____________________________________________________________________
NEW STREET
ADDRESS_____________________________________________________________________________
NEW CITY/STATE/ZIP/
COUNTRY_____________________________________________________________________________
LOCAL TELEPHONE___________________________MOBILE TELEPHONE______________________
E-MAIL_______________________________________________________________________________
DATE OF BIRTH (DD/MM/YYYY)___________________________________________________________

BY SIGNING I ATTEST THAT THE INFORMATION ABOVE IS TRUE AND ACCURATE
SIGNATURE____________________________________DATE__________________

Anything else we should know:
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dress.

INTERNATIONAL STUDENT REGISTRATION FORM
Student Information:
Family/Last Name: ___________________________________________________

First Name:

________________________________________________________

Program:

Start Date:

_________________________

___________________________________________________

Local U.S. Address:
Department of Homeland Security regulations require you to provide a current U.S. address. If you are staying in temporary
housing (hotel, hostel, airbnb), please list the address and circle (Y) below.
Will you be changing your address?
Street:
City:

Y

N

_________________________________________________________________________________________________________________
__________________________________________________

State:_______________________________________

Cell Phone: _________________________________________________________

Apt#: ______________________

Postal Code: ___________________________________

Email: _____________________________________________________________________

Emergency Contact Information and Permission:
In the event of an emergency during the time that I am a student at NYFA, I give permission to the International Student Office to notify named
person(s) of my whereabouts and/or my condition:
Name:

_________________________________________________________________

Relationship:

_____________________________________________________

Email:

_________________________________________________________________

Cell Phone:

_____________________________________________________

Name:

_________________________________________________________________

Relationship:

_____________________________________________________

Email:

_________________________________________________________________

Cell Phone:

_____________________________________________________

_____________________________________________________________________________________________________________________________

I have been given “Maintaining Student Status” information and I understand that I am required to
follow these rules to maintain my student immigration status.
_______________________________________________________________________________________________________________________________
Student’s Signature
Date

155

For office use only
____ Visa Copied

____ I-20 Signed

____ SEVIS Registered

____Transfer

___Print I-20

Maintaining Student Status
While you are at New York Film Academy, on a F-1 visa, YOU are responsible for maintaining your immigration
status! Failure to maintain your immigration status could jeopardize your ability to remain in the United States.
Please read the handouts you will receive from the International Office and check your email frequently for
updated information.
Full-Time Enrollment
You are required to be enrolled full-time which means you are attending classes and not exceeding the number
of allowable absences (this number will be given to you during your program orientation).
Change of Address/Phone Number
You are required to notify the International Student Office within 10 days if you move to another address or
there is any change in your contact information. You can email (international@nyfa.edu) or come by the
International Student Office.
Travel
If you plan to travel outside of the U.S., you must have a valid travel signature within the last 6 months on page
2 of your I-20. You must also have a valid F-1 visa to re-enter the United States.
If your F-1 visa has expired and you plan to travel, you will need to renew your F-1 visa before you re-enter the
US. You CANNOT renew your visa within the United States.
I-94 Arrival/Departure Information
After every entry to the U.S., you must go to the Customs and Border Protection website
https://i94.cbp.dhs.gov/I94/#/home to retrieve your I-94 admission number and save/print out a copy. If you
have difficulty finding your I 94 information please contact the International Student Office.
Validity of I-20/Change of Information
Make sure your I-20 does not expire. If you are not going to complete your studies by the program end date
listed on your I-20, you will need to have a new I-20 issued BEFORE the current program end date.
If there are any other changes to your I-20 (i.e. new major, updated financial records, etc.), you will need to have
a new I-20 issued to reflect these changes.
Contact the International Student Office to request a new I-20.
Passport
Your passport must be valid for at least 6 months into the future. To renew your passport, contact the nearest
embassy or consulate of your home county.
Document Retention
It is important that you keep all documents pertaining to your immigration status in the United States. This may
include current and expired passports, all I-20’s, EAD’s (off campus work authorizations), etc. These records are
important in establishing your compliance with U.S. immigration laws.
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Reduced Course Load
In limited circumstances, you may be approved to enroll less than full time. To apply for a Reduced Course Load
(RCL), you must contact the International Student Office.
Work Authorization
F-1 students are NOT allowed to work while they are studying at NYFA. If you complete a one or two year
program you may be eligible to apply for Optional Practical Training (OPT) which allows you to work in the US
for up to 12 months, AFTER you complete the program, in the field that you studied. More information
regarding OPT will be given at the International Student Orientation and once you are eligible to apply.
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Registration Date:______________ Time: _____________

F1 International Orientation time: _____________

International Student Office (ISO)
17 Battery Place, 4th Floor, Room 401
Phone: 212-966-3488 | Email: international@nyfa.edu
Office Hours: Monday through Friday, 9:30 a.m. to 6 p.m.
Leslie Cummings – Director
Dayna White – Assistant Director
Emmerline Nelson-Rogers – International Student Advisor
The NYFA International Student Office (ISO) staff is here to help you with all immigration matters,
the rules and regulations for student visa status, questions about visas, travel, how things work in
the US, adjusting to the US, and finding what you need.
Please call, email, or come by with any and all questions!
We are 100% dedicated to helping international students.

______________________________________________________________________

I-94 Arrival/Departure Information
Instructions for Electronic and Paper I-94s
If you entered the US by commercial airline: After every entry to the United States, you
must go to the Customs and Border Protection website
https://i94.cbp.dhs.gov/I94/#/home to retrieve your I-94 admission number and save/print
out a copy. Instructions:
• Click on “Get Most Recent I-94” on the top/middle section
• Click “Consent & Continue”
• Enter your name and information exactly as it appears on your passport and visa
Class of admission should be F-1 (except for M-1 programs) and date of departure
“D/S”.
You should print out the information or save it so you have this information for your
records.
If you entered the US by land border: You received a paper I-94 Arrival/Departure card
(small, white card they place in your passport upon being admitted to the US).
You will NOT be able to print your I-94 admission number at the website above. Please
keep your I-94 card safe. It is best to make a photocopy of both sides of the card in case
you lose it. If you do lose it and need to replace it, there is a fee of $330.
IF YOU ENCOUNTER ANY PROBLEMS OR IF ANY OF THE INFORMATION IS INCORRECT,
PLEASE CONTACT THE ISO AS SOON AS POSSIBLE!
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Maintaining F1 Student Status
While you are at New York Film Academy, on a F-1 visa, YOU are responsible for maintaining your
immigration status! Failure to maintain your immigration status could jeopardize your ability to remain in the
United States.
Please check your email frequently for updated information.
Full-Time Enrollment
You are required to be enrolled full-time which means you are attending classes and not exceeding the
number of allowable absences (this number will be given to you during your program orientation).
Change of Address/Phone Number
You are required to notify the international office within 10 days if you move to another address or there is
any change in your contact information. You can email (international@nyfa.edu) or come by the
International Student Office.
Travel
If you plan to travel outside of the U.S., you must have a valid travel signature within the last 6 months on
page 2 of your I-20. You must also have a valid F-1 visa to re-enter the United States.
If your visa has expired and you plan to travel, you will need to renew your visa before you re-enter the US.
You CANNOT renew your visa within the United States.
Validity of I-20/Change of Information
Make sure your I-20 does not expire. If you are not going to complete your studies by the program end date
listed on your I-20, you will need to have a new I-20 issued BEFORE the current program end date.
If there are any other changes to your I-20 (i.e. new major, updated financial records, etc.), you will need to
have a new I-20 issued to reflect these changes.
Contact the International Office to request a new I-20.
Passport
Your passport must be valid for at least 6 months into the future. To renew your passport, contact the
nearest embassy or consulate of your home county.
Document Retention
It is important that you keep all documents pertaining to your immigration status in the United States. This
may include current and expired passports, all I-20’s, EAD’s (off campus work authorizations), etc. These
records are important in establishing your compliance with U.S. immigration laws.
Reduced Course Load
In limited circumstances, you may be approved to enroll less than full time. To apply for a Reduced Course
Load (RCL), you must contact the International Student Office.
Work Authorization
International students are NOT allowed to work while they are studying at NYFA. If you complete a one or
two year program you may be eligible to apply for Optional Practical Training (OPT) which allows you to
work in the US for up to 12 months, AFTER you complete the program, in the field that you studied. More
information regarding OPT will be given at the International Student Orientation and once you are eligible to
apply.
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HEALTH INSURANCE
DO NOT WAIT until you get sick to buy health insurance or your illness will not be covered! You
must purchase it as soon as possible after your arrival in the US. Medical costs can be
unexpectedly high in the US. We strongly advise you to have health insurance coverage for the duration
of your stay in the US. Students may choose to find a policy on their own, or they may contact the
following insurance provider below for reasonably priced short-term coverage.
COMPASS ISO - http://www.isoa.org/new_york_film_academy
Email: mailbox@isoa.org
Phone: 212-262-8922 (or toll free within the US: 800-244-1180)

ANY Emergency - Call 911.
If you have a serious medical emergency (life threatening, cannot wait for
treatment), or need the police - dial 911 for an ambulance or go to the nearest
emergency room of a hospital such as Beth Israel (1st Avenue and E. 16th Street)
or New York Presbyterian (170 William Street).
A 911 operator will dispatch police, firemen, and ambulances when needed. This number will work from
any phone. If you are calling from a cell phone, be prepared to give the address of your location.

Here is a list of local medical centers that do not require an appointment. Always check that the
medical provider accepts your insurance before being seen. Your insurance company will have a list of
“in-network” doctors who take your insurance.
1. DR Walk-In
www.drwalkin.com
Battery Park: 40 Wall Street / 212-785-0284
Walk-in doctor offices at some Duane Reade pharmacies for common ailments, routine screenings and
minor injuries. Operating hours vary by location.
2. CityMD Urgent Care
www.citymd.com
Several locations in NYC
Open 7 days per week. Most insurance accepted. With no insurance the visit cost is $125 plus additional
fees for any x-rays or other services.
3. Union Square Urgent Medical Care
www.urgentmedicalcareunionsquare.com/urgent-care
th
110 West 14 Street / 212-242-4333
Open 7 days a week. Same day appointments are available. Standard office visit is $125 (plus extra for
any additional services). Referrals for specialists’ service available.
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Registration Date:______________ Time: _____________

M1 International Orientation time: _____________

International Student Office (ISO)
17 Battery Place, 4th Floor, Room 401
Phone: 212-966-3488 | Email: international@nyfa.edu
Office Hours: Monday through Friday, 9:30 a.m. to 6 p.m.
Leslie Cummings – Director
Dayna White – Assistant Director
Emmerline Nelson-Rogers – International Student Advisor

The NYFA International Student Office (ISO) staff is here to help you with all immigration matters,
the rules and regulations for student visa status, questions about visas, travel, how things work in
the US, adjusting to the US, and finding what you need.
Please call, email, or come by with any and all questions!
We are 100% dedicated to helping international students.

______________________________________________________________________

I-94 Arrival/Departure Information
Instructions for Electronic and Paper I-94s
If you entered the US by commercial airline: After every entry to the United States, you must go
to the Customs and Border Protection website https://i94.cbp.dhs.gov/I94/#/home to retrieve
your I-94 admission number and save/print out a copy. Instructions:
• Click on “Get Most Recent I-94” on the top/middle section
• Click “Consent & Continue”
• Enter your name and information exactly as it appears on your passport and visa
Class of admission should be M-1 with a specific date of departure. Please note that you must
depart the US within 30 days of your program end date even if your I 94 date of departure is
later.
You should print out the information or save it so you have this information for your records.
If you entered the US by land border: You received a paper I-94 Arrival/Departure card (small,
white card they place in your passport upon being admitted to the US).
You will NOT be able to print your I-94 admission number at the website above. Please keep
your I-94 card safe. It is best to make a photocopy of both sides of the card in case you lose it. If
you do lose it and need to replace it, there is a fee of $330.
IF YOU ENCOUNTER ANY PROBLEMS OR IF ANY OF THE INFORMATION IS INCORRECT,
PLEASE CONTACT THE ISO AS SOON AS POSSIBLE!

161

Maintaining M1 Student Status
While you are at New York Film Academy, on a M-1 visa, YOU are responsible for maintaining your immigration
status! Failure to maintain your immigration status could jeopardize your ability to remain in the United States.
Please check your email frequently for updated information.
Full-Time Enrollment
You are required to be enrolled full-time which means you are attending classes and not exceeding the number of
allowable absences (this number will be given to you during your program orientation).
Change of Address/Phone Number
You are required to notify the international office within 10 days if you move to another address or there is any
change in your contact information. You can email (international@nyfa.edu) or come by the International Student
Office.
Travel
If you plan to travel outside of the U.S., you must have a valid travel signature within the last 6 months on page 2 of
your I-20. You must also have a valid M-1 visa to re-enter the United States.
If your visa has expired and you plan to travel, you will need to renew your visa before you re-enter the US. You
CANNOT renew your visa within the United States.
Validity of I-20/Change of Information
Make sure your I-20 does not expire. If you are not going to complete your studies by the program end date listed
on your I-20, you will need to have a new I-20 issued BEFORE the current program end date.
If there are any other changes to your I-20 (i.e. new major, updated financial records, etc.), you will need to have a
new I-20 issued to reflect these changes.
Contact the International Office to request a new I-20.
Passport
Your passport must be valid for at least 6 months into the future. To renew your passport, contact the nearest
embassy or consulate of your home county.
Document Retention
It is important that you keep all documents pertaining to your immigration status in the United States. This may
include current and expired passports, all I-20’s, EAD’s (off campus work authorizations), etc. These records are
important in establishing your compliance with U.S. immigration laws.
Reduced Course Load
In limited circumstances, you may be approved to enroll less than full time. To apply for a Reduced Course Load
(RCL), you must contact the International Student Office.
Work Authorization
International students are NOT allowed to work while they are studying at NYFA. If you complete a one or two year
program you may be eligible to apply for Optional Practical Training (OPT) which allows you to work in the US for 24 months, AFTER you complete the program, in the field that you studied. More information regarding OPT will be
given at the International Student Orientation and once you are eligible to apply.
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HEALTH INSURANCE
DO NOT WAIT until you get sick to buy health insurance or your illness will not be covered! You must
purchase it as soon as possible after your arrival in the US. Medical costs can be unexpectedly high in the
US. We strongly advise you to have health insurance coverage for the duration of your stay in the US. Students
may choose to find a policy on their own, or they may contact the following insurance provider below for
reasonably priced short-term coverage.
COMPASS ISO - http://www.isoa.org/new_york_film_academy
Email: mailbox@isoa.org
Phone: 212-262-8922 (or toll free within the US: 800-244-1180)

ANY Emergency - Call 911.
If you have a serious medical emergency (life threatening, cannot wait for treatment), or
need the police - dial 911 for an ambulance or go to the nearest emergency room of a
hospital such as Beth Israel (1st Avenue and E. 16th Street) or New York Presbyterian
(170 William Street).
A 911 operator will dispatch police, firemen, and ambulances when needed. This number will work from any
phone. If you are calling from a cell phone, be prepared to give the address of your location.

Here is a list of local medical centers that do not require an appointment. Always check that the medical
provider accepts your insurance before being seen. Your insurance company will have a list of “in-network”
doctors who take your insurance.
1. DR Walk-In
www.drwalkin.com
Battery Park: 40 Wall Street / 212-785-0284
Walk-in doctor offices at some Duane Reade pharmacies for common ailments, routine screenings and minor
injuries. Operating hours vary by location.
2. CityMD Urgent Care
www.citymd.com
Several locations in NYC
Open 7 days per week. Most insurance accepted. With no insurance the visit cost is $125 plus additional fees for
any x-rays or other services.
3. Union Square Urgent Medical Care
www.urgentmedicalcareunionsquare.com/urgent-care
th
110 West 14 Street / 212-242-4333
Open 7 days a week. Same day appointments are available. Standard office visit is $125 (plus extra for any
additional services). Referrals for specialists’ service available.
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REQUEST FOR MAKEUP CLASSES
Workshop students may apply to a maximum of two make-up classes and conservatory students may
apply to attend a maximum of five make-up classes. In rare instances, additional make-ups may be
offered, for a charge, based on the reason for the absence. This additional charge will be an hourly rate
and will not exceed the program tuition divided by the number of hours approved for the program.
Name:

Date:

Program:
Season (if applicable) : SPRING SUMMER FALL

Year (if applicable): 2017 2018 2019

Section (if applicable): A B C D E F G H I J K L Semester (if applicable): 1 2
Makeup classes requested:
_____ classes needed in subject:
_____ classes needed in subject:
_____ classes needed in subject:
Reason for request (check one):
___ Legal issue - (documentation required)

___ Medical issue (documentation required)

___ Family emergency (documentation required)

___ Other (describe below:)

Requested action (check one):
___ Class(es) provided free of charge (documentation required)
___ Group class(es) based on availability – billed per hour at the at-cost amount per hour of
the program (
FOR OFFICE USE ONLY – DIRECTOR APPROVAL REQUIRED
Received by:
Date:
CHAIR RECOMMENDATION: APPROVED DENIED

RECOMMENDED ACTION:________________________

CHAIR REASON:_______________________________________________________________________________________________________________________
___________________________________________________________________________________________________________________________________________
___________________________________________________________________________________________________________________________________________
DIRECTOR APPROVAL: APPROVED DENIED

APPROVED ACTION:_______________________________

DIRECTOR SIGNATURE:

FINAL CHARGE TO STUDENT:____________________________
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LEAVE OF ABSENCE REQUEST FORM
Student Name: ___________________________________________________________________________
Program Name __________________________________________________________________________
SS # and/or Passport: _________________________________________
I request a leave of absence from ____________ to ____________ for the following reason:
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________ ________________
I understand that if I fail to return to school on the return date listed above, the school
will withdraw me from the program. I understand that failure to restart on the date
specified above could have implications in regard to my visa status, my access to veteran’s
benefits, and the terms of my loan repayment and financial aid. It is my responsibility to
contact the necessary offices and potentially reapply for VA benefits, financial aid and an I20 certificate and/or student visa prior to the program’s start date and/or my date of program
reentry.
I further understand that I will be evaluated upon my return and placed at the appropriate
part of the program based upon the amount of program content that I still remember.
Student name: ____________________________________________________________________
Student signature: ____________________________________ Date: _____________________
________ I approve the above leave of absence
________ I disapprove the above leave of absence

Director’s Signature: ____________________________________ Date: ___________________
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DROP FORM
Please fill out completely and print clearly.
Student Name: ___________________________________________ Date of Last Attendance: __________
Current Address: _______________________________________________________________________________
Program/Workshop: ______________________________ Year/Month:___________________
Current Phone #: _________________________________ Are you an International Student? (Y/N)
Social Security #: _____________________________________
OR Visa/Passport # ___________________________________
Name of Instructor: (If more than one, list no more than three.)
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
Reason for withdrawing from workshop:
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
I understand that by withdrawing from the above workshop I maybe entitled to a refund,
the amount of which is determined by record of the workshop start date and the date of my
last physical attendance.
I also understand that I am liable for the $100 non-refundable registration fee included in
my deposit at the time of application and tuition plus equipment costs calculated as of the
last date of my physical attendance.
Student Name (Please Print): ______________________________________________________________
Student signature: ______________________________________________________ Date: _______________
Director’s signature: ___________________________________________________ Date: ________________
NYFA may contact you to verify all information

166

Financial Aid
Academic Progress Appeal Form
Instructions
Complete this form and return it to the Financial Aid Office (FAO) with all supporting documentation
attached. The Financial Aid Director will review your appeal and return the original copy of this form to
you within 5 working days. This appeal is separate from any academic appeal process required for
continued enrollment at NYFA and will only be reviewed after your enrollment status has been
approved. Appeal will be reviewed with the Education Department for final approval/denial.

I have been notified that I am not meeting the financial aid academic progress requirements due to one
or more of the following reasons:
____

My cumulative GPA below 2.0

____

I have not completed more than 66.66% of my attempted units

____

I have exceeded the attempted units allowed for my program

I would like to appeal the suspension of my financial aid and have attached all of the following
documentation for consideration:
1. An explanation of the reason for not meeting the academic progress requirements for financial aid
recipients, including an outline for improvement
2. A statement from my advisor approving my continued enrollment through the completion of an
educational plan.

Student Signature: ____________________________________________

Student Name (Printed) _____________________________________
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THE NEW YORK FILM ACADEMY
ENROLLMENT VERIFICATION REQUEST
OFFICE OF THE REGISTRAR
17 Battery Place
4th Floor
New York, NY 10004
Tel: (212) 966-3488 ext 650
Fax: (212) 344-4435
This form is used to request a letter containing information related to your student status. Upon
completion of this form, please return it to the Registrar’s Office either in person, by mail or via fax. The
contact information is listed above. If you wish to email this form, ensure that your signature is included,
scan the document and email it to registrar@nyfa.edu. Processing time is two business days. A hold on
your student account can delay this request.
PLEASE WRITE LEGIBLY

(1) Name
LAST

FIRST

MIDDLE

MAIDEN NAME OR OTHER NAME FOR WHICH RECORDS MAY BE FOUND

(2) Date Of Birth (mm/dd/yyyy)
(3) Purpose of verification request: ____________________________________________

(4) Number of enrollment verification letter(s) for this request _______
(5) How do you wish to receive your enrollment verification (pick one)?
q Pick Up (must be claimed within 10 working days)

Preferred pick up date _____________
q Fax

Provide Fax #: (

)

Attn:
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Mail to: _______________________________________
_______________________________________
_______________________________________
I hereby grant permission for New York Film Academy to release the information needed for enrollment
verification.
(5) STUDENT SIGNATURE

(6) DATE

_____________________________________________________________________________________________
___
For Office Use Only:
Registrar Signature: ______________________ Date: _____________
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Student Grade Appeal Form
Students who wish to appeal their final grade from a specific course must first contact their professor. If the grade issue
remains unresolved after meeting with the professor, students have 30 days from the end of the term to request further
review by completing this form and submitting it to the appropriate academic. One form per grade appeal request is
required.
Note: The entire body of work for this class may be reviewed. Therefore, the final grade has the potential to increase,
decrease or remain the same.

Student Information
Last Name: _________________________________ First
Name:____________________________
Address:
__________________________________________________________________________
Current phone#:______________________________Email:
_________________________________
Social Security #:____________________________ or
Visa/Passport#_________________________

Course Information
Program: _________________________________
Session:_______________________________
Course
Name:_____________________________________________________________________
Instructor
Name:___________________________________________________________________
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Grade Information
Grade Received: _____________________

Grade Change Requested:__________________

State why your grade should be changed: (List any documents that support your grade change
and show that you were graded unfairly, including documentation to prove that you contacted the professor
regarding this grade and attach all supporting documents to the completed form.)

Student Signature:
I understand that this is an appeal for a grade change and has the potential to increase, decrease or remain the same.

Signature: ___________________________________________
Date:_______________________
Appropriate Academic Administrative Decision and Signature:
Approved

Grade granted on appeal:____________________

Denied
Reason for Denial:
_________________________________________________________
Name (print):_______________________________________ Title:
_____________________________
Signature:_________________________________________
Date:_____________________________
For Office
Use Only

Registrar Initials:

Date Received:
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COMPLAINT PROCEDURE FORM

Complainant’s Name:

First Name

Last Name

Complainant’s Status: Student [

]

Employee [

]

Program attending if complainant is student (include program title and year):

Statement of Complainant: Describe your compliant. Use additional pages as needed.

Solution Requested by Complainant:

Signature of Student or Employee:

Date Submitted:
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APPENDIX C:
NYFA DRUG AND ALCOHOL POLICY FOR
STUDENTS
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NYFA DRUG AND ALCOHOL POLICY FOR
STUDENTS
New York Film Academy is committed to providing and sustaining for students, faculty and
staff, a safe, healthy, and supportive environment conducive to optimum professional and
personal growth and development.
In compliance with this objective and in accordance with United States Department of
Education Drug Free Schools and Communities Act Amendment of 1989, Public Law 101-226,
this document, distributed annually, informs students, faculty and staff of: 1) NYFA’s
institutional policies and standards of conduct related to alcohol and drugs, 3) the disciplinary
sanctions under NYFA conduct policies for violations of standards of conduct related to use of
alcohol and drugs, 3) legal sanctions and penalties related to the alcohol and drugs based on
federal, state and local laws, 4) the health risks associated with alcohol and drug use, and 5)
resources for help and treatment for the treatment of substance abuse and addiction.
NYFA Standards of Conduct Related to Alcohol and Drugs
The following is strictly prohibited on NYFA premises and NYFA affiliated facilities (i.e. residence
halls operated by a contracted agency) and while attending NYFA activities, events, workshops
and curricula and co-curricular projects:
•

•

•
•
•

•
•
•
•
•

Use possession sale, distribution and/or manufacture of alcoholic beverages, acting as
an accessory, liaison, or facilitator for any of the above, except at a time, location, and
circumstance expressly permitted by NYFA, EHS ( housing) and federal regulations.
Use, possession, sale, distribution and/or manufacture of narcotics or other illicit and/or
controlled substances (including medical marijuana) or acting as an accessory, liaison, or
facilitator for any of the above
The misuse of legal pharmaceutical drugs
Use or possession of drug-related paraphernalia
Being under the influence, impairment, or being unable to care for one’s own safety as
pertains to use of alcohol and/or controlled substances and misuse of legal
pharmaceutical drugs
Possession, production, or provision of false ID
Operating a motor vehicle while under the influence of alcohol or illicit drugs
Administering drugs to individuals against their will and/or without their knowledge or
consent
Furnishing alcohol to a person under the age of 18
Violating other federal, state and local laws regarding alcohol, tobacco, and controlled
substances
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•

The smoking of tobacco, including the use of vaporizers and e-cigarettes, in indoor
locations on NYFA campuses, outdoor locations not designated as smoking areas, and in
attendance of NYFA related events

NYFA Disciplinary Sanctions for Violating Standards of Conduct for Alcohol and Drugs
Students violating NYFA institutional policies and codes of conduct related to alcohol and drugs
will be subject to disciplinary action. Disciplinary actions(s) will be determined by the nature
and severity of the behaviors in violation of the policies and conduct codes; mitigating and
aggravating factors will also be considered in the determination of appropriate sanctioning.
Possible sanctions for students violating the above-mentioned policies and codes of conduct
include, in ascending order of severity, conduct warnings, educational trainings and/or
assignments, fines, community service, parental notification, mandated off-campus substance
abuse assessment, probation, suspension, and expulsion.
Medical Amnesty Policy
NYFA values, first and foremost, the health and safety of its students. Students in medical crisis
and students directly responsible for securing medical assistance to address a students’ medical
crisis resulting from alcohol and/or drug abuse or misuse may apply for medical
amnesty. Amnesty may eliminate or significantly mitigate sanctions associated with violations
of the NFYA student code of conduct in regard to drug use, sharing prescription medications,
underage consumption of alcohol, and possession and distribution of alcoholic beverages.
Legal Sanctions and Penalties
Federal Laws:
Alcohol: Federal law establishes 21 as the national minimum drinking age. Only persons of
legal age (21 years or older) may possess or consume alcoholic beverages.
Drugs: Federal drug laws, including the Controlled Substances Act, regulate the possession,
trafficking, and manufacturing of drugs. Even though states have their own laws on drugs,
federal laws supersede drug laws- including those regarding the medical/recreational use of
marijuana. ( Source: https://www.recovery.org/topics/guide-us-drug-laws/#federal-drug-laws
It is a criminal offense under Federal law to manufacture, distribute, dispense or possess with
intent to manufacture, distribute or simply possess a controlled substance, including marijuana.
The sanctions for violation of these laws depend upon the particular offense and aggravating
factors, such as the type and quantity of drugs involved. Factors considered to determine both
drug classifications (controlled substances are classified as schedule l to 5) and penalties include
the drug’s potential for abuse, psychological and/or physiological dependence, scientific
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evidence regarding the drug’s pharmacologic effects, public health risks, reported incidence of
widespread abuse. These sanctions include fines, assigned community service, loss of federal
student financial aid eligibility and imprisonment. For a detailed description of federal
trafficking penalties please refer to Appendix 1 (Source:
http://www.usdoj.gov/dea/agency/penalties.htm ).
Prescription drugs are considered controlled substances. Being in possession of prescription
drugs prescribed for another is a violation of federal law in exactly the same way as possession
of marijuana and cocaine are violations of federal law.
The unlawful of selling prescription drugs is a felony; sanctions range from fines to
incarceration.
Sharing prescription drugs is also unlawful. It is a criminal offense for a parent to share his/her
prescribed medication, such as Xanax, with a daughter or son. Likewise, it is a criminal offense
for a student to share (or sell) his/her own prescribed pills of Adderall with a fellow student.
NYFA recognizes federal laws over state laws in defining illegal drugs. The use, possession, sale
or distribution of any schedule 1 drug, such as marijuana, on campus or at a school related
activity constitutes a violation is cause for disciplinary action. Schedule 1 drugs include, but are
not limited to: marijuana, MDMA, heroin, psilocybin, and GHB.
F1/M1 International Students: An international student arrested for an alcohol or drug related
crime risks having his/her visa revoked. In most instances, an international student will be able
to remain in the US; travel outside of the US, however, would require the student to apply for a
new F1/M1 student visa to reenter the US.. There is a risk the visa could be denied or the
student may be required to take alcohol/drug prevention related classes before a visa is
approved. An arrest may also impact a student’s application for Post-Completion Optional
Practical Training. NYFA advises all international students to immediately seek advice from an
immigration attorney if arrested.
Students Receiving Federal Financial Aid: If student receiving federal financial aid and, during
the time of receiving federal aid, the student is convicted of violation(s) of federal or state laws
related to the possession of sale of drugs, the student will be ineligible for a period of time
determined by the nature and frequency of the offence. A student regains eligibility the day
after the period of ineligibility ends, or when he or she successfully completes a qualified drug
rehabilitation program that includes passing unannounced drug tests given by such a program.
For additional and guidance, students are encouraged to consult directly with NYFA Financial
Aid (financialaid@nyfa.edu
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State Law
New York: Alcohol
The following are illegal actions, punishable as violation of NY State Law:
● The possession of alcohol by a person under age 21 unless the minor is accompanied by
a parent or guardian.
● Purchasing, furnishing, serving alcohol to a minor. Violation of NY State Law 260.20 9d)
is a class A misdemeanor punishable by a sentence of imprisonment up to one year.
● Possession, production or provision of a false ID, punishable by a $100 fine and/or
completion of an alcohol awareness program, and/or 30 hours of community service.
● Operating a noncommercial motor vehicle with a BAC level higher than 0.08; According
to NY State Vehicle and Traffic Law 1192, persons drinking while intoxicated may be
subject to suspension or revocation of driving privileges in the state as well as fines up
to to $1,000 and imprisonment up to one year.
● It is a violation of NY State Penal Law 260.21(3) to sell tobacco products to any person
under the age of 18. This is class B misdemeanor and punishable my imprisonment up to
three months.
New York: Drugs
According to NY Penal Law, Article 240.40, (Appearance in public under the influence of
narcotic drugs other than alcohol), it is a violation of NY State law to appear in public under the
influence of narcotic drugs other than alcohol to the degree that a person may endanger
themselves or other persons or property, or annoy other persons in their vicinity; this offense is
punishable by fine and imprisonment up to 15 days.
Marijuana:
Penal Law Section 220; Public Health Code Sections 3306, 3307
POSSESSION
Up to 25 grams
civil violation that incurs fines but no jail time.
25 grams -2 ounces
up to three months in jail and/or $500 fine
2 - 8 ounces
up to one year in jail and/or $1000 fine
8 – 16 ounces
1-4 years in prison and/or up to $5000 fine ( mandatory prison
time for second offenses)
16 ounces – 10
pounds

1-7 years in prison and/or up to $5,000 fine (mandatory prison
time for second offenses)
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SALE
Up to two ounces without payment
Cultivating or selling up to 24 grams
25 grams to four ounces
4 to 16 ounces
Selling any amount to a minor

up to 3 months in jail and /or up to $500
fine
up to 1 year in jail and/or up to $1,000 fine
1-4 years in prison and/or up to $5,000
fine
1-7 years in prison and/or up to $5,000
fine
1-7 years in jail and/or up to $5,000 fine

All other NYS laws regarding alcohol and other drugs can be viewed on the New York State
Legislature website: http://public.leginfo.state.ny.us/menugetf.cgi?COMMONQUERY-LAWS
Health Risks Associated with the Misuse of Alcohol and Other Drugs
Drinking excessively- over time or on a single occasion- can negatively impact one’s health and
wellbeing. Consuming very high doses of alcohol in the course of a defined period of time can
cause respiratory depression, unconsciousness and, possibly, death. Moderate to heavy alcohol
consumption over the course of a defined period of time may cause changes in cognition and
behavior, such as disorientation, confusion, emotional lability, impaired judgment and
coordination, and impairment in fine motor control, vision, speech, and hearing. Prolonged
heavy use of alcohol can lead to physiological dependence, increased risk of certain cancers,
liver disease, and death. Other consequences of alcoholism or prolonged heavy alcohol abuse
are unemployment, financial loss, incarceration and other legal problems, and the dissolution
of relationships with loved ones, family members and friends.
Underage drinking is associated with risky behaviors such as unsafe sexual activity, driving
when under the influence, and experiencing or engaging in violent behavior. Each year, in the
US, alcohol related injuries (homicide, suicide, and unintentional injury) cause 5,000 deaths
among people under age 21. Also, individuals who begin drinking before age 21 increase their
risk of developing alcohol use disorders. ( Source:
https://www1.nyc.gov/site/doh/health/health-topics/underage-drinking.page )
For all individuals, the more drinks consumed in one day and the greater number of days of
moderate to heavy drinking, the greater is the risk for: accidents and injuries, committing or
being the victim of acts of violence, suicide, cancers of the mouth, throat, esophagus, liver,
breast and colon, hypertension, and depression, dementia and other health disorders.
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More specifically, one’s physical health and functioning is jeopardized as a result of excessive
drinking. Alcohol interferes with the brain’s communication pathways, causing negative
changes in mood and behavior and compromising cognition and motor coordination. Excessive
drinking has been linked to increased risk of cardiomyopathy, arrhythmias, stroke and high
blood pressure. Liver disease can also result from excessive alcohol consumption, causing
steatosis or fatty liver, alcoholic hepatitis, fibrosis, and cirrhosis. Alcohol causes the pancreas to
produce toxic substances that can lead to pancreatitis, a condition that can be associated with
life-threatening complications. (Source: National Institute on Alcohol Abuse and Alcoholism:
https://www.niaaa.nih.gov/alcohol-health-effects-body)
What constitutes excessive drinking and risk depends on an individual’s weight, gender, age,
genetic predisposition for addictive disorders and behaviors, and various other factors. For
example, lower-risk drinking limits for men are no more than 4 drinks on any day and no more
than 14 drinks per week. Lower-risk drinking for women are no more than 3 drinks on any day
and no more than 7 drinks per week. One drink is defined as 12 fl. Oz of beer, 8-9 fl. Oz of
malt liquor, 5 fl oz. of wine, or a 1.5 fl oz of distilled spirits. For a more personalized assessment
of individual risk related to the amount and type of alcohol consumed, the duration of time
drinking, age, gender, and weight (though not incorporating variables of metabolic rate, body
fat percentage, and current medications), access the Blood Alcohol Calculator by clicking on the
following link:
https://www.healthstatus.com/calculate/blood-alcohol-bac-calculator
That said, any amount of drinking might pose health risks for individuals who are pregnant and
individuals diagnosed with hepatitis or liver disease. An alcohol-exposed pregnancy may lead
to the birth of a child with Fetal Alcohol Syndrome Disorder. Drinking alcohol when living with
hepatitis or liver disease increases the risk for developing fibrosis and liver cancer. (Source:
https://www1.nyc.gov/site/doh/health/health-topics/alcohol-and-drug-use-alcohol-andhealth.page)
The use of illicit drugs and the misuse of prescription medication are associated with short and
long term health consequences. The charts below (excerpted from
https://www.drugabuse.gov/drugs-abuse/commonly-abused-drugs-charts published by the NIH
National Institute on Drug Abuse) illustrate the health effects of commonly abused substances.
For information regarding illicit and misused substances not listed below, please click on the
above link.
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Possible Health Effects of Depressants (benzodiazepines, barbiturates, sleep
medications ie. Xanax, Valium, Ativan, Lunesta, Ambien)
Short-term
Drowsiness, slurred speech, poor concentration, confusion, dizziness,
problems with movement and memory, lowered blood pressure,
slowed breathing.
Long-term
Unknown.
Other Health- Sleep medications are sometimes used as date rape drugs.
related Issues
Risk of HIV, hepatitis, and other infectious diseases from shared
needles.
In
Further slows heart rate and breathing, which can lead to death.
Combination
with Alcohol
Withdrawal Must be discussed with a health care provider; barbiturate withdrawal
Symptoms
can cause a serious abstinence syndrome that may even include
seizures.

Possible Health Effects of Prescription Stimulants (Adderall, Concerta, Ritalin)
Short-term
Increased alertness, attention, energy; increased blood pressure and
heart rate; narrowed blood vessels; increased blood sugar; opened-up
breathing passages.
High doses: dangerously high body temperature and irregular heartbeat;
heart disease; seizures.
Heart problems, psychosis, anger, paranoia.
Risk of HIV, hepatitis, and other infectious diseases from shared needles.

Long-term
Other Healthrelated Issues
In Combination Masks the depressant action of alcohol, increasing risk of alcohol
with Alcohol
overdose; may increase blood pressure.
Withdrawal
Depression, tiredness, sleep problems.
Symptoms
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Possible Health Effects of Cocaine
Short-term
Narrowed blood vessels; enlarged pupils; increased body
temperature, heart rate, and blood pressure; headache; abdominal
pain and nausea; euphoria; increased energy, alertness; insomnia,
restlessness; anxiety; erratic and violent behavior, panic attacks,
paranoia, psychosis; heart rhythm problems, heart attack; stroke,
seizure, coma.
Long-term
Loss of sense of smell, nosebleeds, nasal damage and trouble
swallowing from snorting; infection and death of bowel tissue from
decreased blood flow; poor nutrition and weight loss; lung damage
from smoking.
Other Health- Pregnancy: premature delivery, low birth weight, deficits in selfrelated Issues regulation and attention in school-aged children prenatally exposed.
Risk of HIV, hepatitis, and other infectious diseases from shared
needles.
In Combination Greater risk of cardiac toxicity than from either drug alone.
with Alcohol
Withdrawal
Depression, tiredness, increased appetite, insomnia, vivid unpleasant
Symptoms
dreams, slowed thinking and movement, restlessness.

Possible Health Effects of Heroin
Short-term
Euphoria; dry mouth; itching; nausea; vomiting; analgesia; slowed
breathing and heart rate.
Long-term
Collapsed veins; abscesses (swollen tissue with pus); infection of the
lining and valves in the heart; constipation and stomach cramps; liver or
kidney disease; pneumonia.
Other Health- Pregnancy: miscarriage, low birth weight, neonatal abstinence syndrome.
related Issues
Risk of HIV, hepatitis, and other infectious diseases from shared needles.
In Combination Dangerous slowdown of heart rate and breathing, coma, death.
with Alcohol
Withdrawal
Restlessness, muscle and bone pain, insomnia, diarrhea, vomiting, cold
Symptoms
flashes with goose bumps ("cold turkey").
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Possible Health Effects of MDMA (Ecstasy; Molly)
Short-term
Lowered inhibition; enhanced sensory
perception; increased heart rate and blood
pressure; muscle tension; nausea;
faintness; chills or sweating; sharp rise in
body temperature leading to kidney failure
or death.
Long-term
Long-lasting confusion, depression,
problems with attention, memory, and
sleep; increased anxiety, impulsiveness; less
interest in sex.
Other Health-related Issues
Unknown.
In Combination with Alcohol
MDMA decreases some of alcohol’s effects.
Alcohol can increase plasma concentrations
of MDMA, which may increase the risk of
neurotoxic effects.
Withdrawal Symptoms
Fatigue, loss of appetite, depression,
trouble concentrating.

Possible Health Effects of Psilocybin (Mushrooms)
Short-term
Hallucinations, altered perception of time, inability to tell fantasy
from reality, panic, muscle relaxation or weakness, problems with
movement, enlarged pupils, nausea, vomiting, drowsiness.
Long-term
Risk of flashbacks and memory problems.
Other Health- Risk of poisoning if a poisonous mushroom is accidentally used.
related Issues
In Combination May decrease the perceived effects of alcohol.
with Alcohol
Withdrawal
Unknown.
Symptoms

182

Possible Health Effects of Marijuana
Short-term
Enhanced sensory perception and euphoria followed by
drowsiness/relaxation; slowed reaction time; problems with balance
and coordination; increased heart rate and appetite; problems with
learning and memory; anxiety.
Long-term
Mental health problems, chronic cough, frequent respiratory
infections.
Other Health- Youth: possible loss of IQ points when repeated use begins in
related Issues adolescence.
Pregnancy: babies born with problems with attention, memory, and
problem solving.
In Combination Increased heart rate, blood pressure; further slowing of mental
with Alcohol
processing and reaction time.
Withdrawal
Irritability, trouble sleeping, decreased appetite, anxiety.
Symptoms

Possible Health Effects Prescription Opioids
Short-term
Pain relief, drowsiness, nausea, constipation, euphoria, slowed
breathing, death.
Long-term
Increased risk of overdose or addiction if misused.
Other Health- Pregnancy: Miscarriage, low birth weight, neonatal abstinence
related Issues syndrome.
Older adults: higher risk of accidental misuse because many older
adults have multiple prescriptions, increasing the risk of drug-drug
interactions, and breakdown of drugs slows with age; also, many
older adults are treated with prescription medications for pain.
Risk of HIV, hepatitis, and other infectious diseases from shared
needles.
In Combination Dangerous slowing of heart rate and breathing leading to coma or
with Alcohol death.
Withdrawal
Restlessness, muscle and bone pain, insomnia, diarrhea, vomiting,
Symptoms
cold flashes with goose bumps ("cold turkey"), leg movements.
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Possible Health Effects of Synthetic Cannabinoids
Short-term
Increased heart rate; vomiting; agitation; confusion; hallucinations,
anxiety, paranoia; increased blood pressure.
Long-term
Unknown.
Other Health- Use of synthetic cannabinoids has led to an increase in emergency
related Issues room visits in certain areas.
In Combination Unknown.
with Alcohol
Withdrawal
Headaches, anxiety, depression, irritability.
Symptoms

Possible Health Effects of Tobacco ( cigarettes, cigars, hookahs, smokeless tobacco)
Short-term
Increased blood pressure, breathing, and heart rate.
Long-term
Greatly increased risk of cancer, especially lung cancer when smoked
and oral cancers when chewed; chronic bronchitis; emphysema;
heart disease; leukemia; cataracts; pneumonia.
Other Health- Pregnancy: miscarriage, low birth weight, stillbirth, learning and
related Issues behavior problems.
In Combination Unknown.
with Alcohol
Withdrawal
Irritability, attention and sleep problems, depression, increased
Symptoms
appetite.
Resources for Guidance and Treatment
NYFA supports and encourages students, staff and faculty experiencing mild to severe problems
related to misuse or abuse of alcohol and other drugs as soon as a problem is recognized. Early
detection and intervention is correlated with positive treatment outcomes. Yet individuals with
even severe and chronic substance abuse disorders can learn to healthfully manage their
addiction and lead healthy, happy, and productive lives with the appropriate treatment and the
ongoing support of family members, friends, and others committed to recovery.
All students enrolled in New York NYFA short and long term programs are encouraged to
schedule an appointment with the School Therapist for assessment, treatment or referral, as
needed, to an outside certified substance abuse provider or specialty treatment program. To
schedule an appointment with NYFA Counseling Services, contact Jacky Hunt, LCSW via email,
counseling@nyfa.edu.
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Off Campus Resources for Students, Faculty and Staff
The following link offers a comprehensive list of New York based support groups- Alcohol
Anonymous, Alateen, Alanon, and Narcotics Anonymous--as well as informational resources
regarding alcohol and drug related disorders and treatment options.:
https://www1.nyc.gov/site/thrivelearningcenter/resources/substance-use.page
Local Treatment Centers for Adults and/or Adolescents
Integrity House
30-32 Central Avenue
Jersey City, NJ 07306
https://integrityhouse.org
Realization Center
Union Square: 212-627-9600 and Brooklyn Heights 718-342-6700
For 18-25 year olds supportive therapy groups, alcohol and drug education, relapse prevention,
anger and stress management
http://www.realizationcenternyc.com
The Freedom Institute
212-838-0044
Programs for families, adolescents and adults
http://www.freedominstitute.org
Center for Optimal Living
370 Lexington Avenue, Suite 500, NY, NY 10017
212-213-8905
http://centerforoptimalliving.com
The Phoenix House
Comprehensive treatment options for families, adults and adolescents
Accepts Medicaid
1-888-671-9392
https://www.phoenixhouse.org/locations/new-york/
Addiction Institute of Mount Sinai
Detox, Rehabilitation, Outpatient services
Multiple locations
http://icahn.mssm.edu/research/addiction-institute/about
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For Veterans:
Steven A. Cohen Military Family Clinic At NYU Langone
855-698-4677
https://nyulangone.org/conditions/areas-of-expertise/mental-behavioral-health
Manhattan Vet Center
32 Broadway, Suite 200
New York, NY 10004
212-951-6866
Telephone Resources/24 Hour Hotlines:
NYC Well: 1-888-NYC-WELL OR 1.888.692.9355
Free, confidential 24/7 help for stress, depression, anxiety, and alcohol and drug misuse.
https://nycwell.cityofnewyork.us/en/
Substance Abuse and Mental Health Services Administration (SAMHSA) National Helpline: 1800-662-HELP (4357)
www.samhsa.gov/find-help/national-helpline
Also known as, the Treatment Referral Routing Service, this Helpline provides 24-hour free and
confidential treatment referral and information about mental and/or substance use disorders,
prevention, and recovery in English and Spanish
Veteran’s Crisis Line
1-800-273-TALK (8255)
www.veteranscrisisline.net
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